MICHAEL N. FEUER
CITY ATTORNEY

REPORTNO. R21-0294
0CT 05 202

REPORT RE:

PROPOSED DEPARTMENTAL RECORDS DISPOSITION SCHEDULE
FOR THE LOS ANGELES DEPARTMENT OF WATER AND POWER, POWER
OPERATING AND MAINTENANCE DIVISION
(Schedule DWP/23)

The Honorable City Council
of the City of Los Angeles

Room 395, City Hall

200 North Spring Street

Los Angeles, California 90012

Honorable Members:

Transmitted herewith is the proposed to the departmental records disposition
schedule for Los Angeles Department of Water and Power, Power Operating and
Maintenance Division (DWP/23). This Office approves the proposed new records
disposition schedule and finds that this request has been processed in accordance with
the requirements of Los Angeles Administrative Code Section 12.3.

Should you have any questions, please contact Deputy City Attorney William
Kysella of our Office at (213) 367-5296.

Sincerely,

MICHAEL N. FEUER, City Attorney

o Awd

LEELA KAPUR
Chief of Staff
LK:pj
Transmittal

M:\Muni CounseNRECORDS DISPOSITION\LAWA\Report to Council - #15 LAWA Power Operating and Maintenance
(DWP.23).doc

City Hall East 200 N. Main Street Room 800 Los Angeles, CA 90012 (213) 978-8100 Fax (213) 978-8312



CITY CLEF Date: FEBRUARY 15, 1990 91 53 FJ
City of Los - wigeles Sch. No. Deparimen)/Bureau

A of LA Admy. Code:
[
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RECORDS RETENTION SCHEDULE R_T—' C ngml)ﬂ By it ., Hec. O oy, r - DalZ( // ?/
(Originai/Official Records) | rodSBstmet M F-Ze- . 2 / & 2 /2
TEM RETENTION Ynte /
NO. RECORD TITLE FORM NO. | OFfICE [ CENTER | DEsthov |} | ¢ | 1§ HEMARKS -
. 1|ATR QUALTTY FILES 2 7 Tez
a. BID RECORDS
al.  EQUIPMENT BID AND RECORD " | .0261a
b. CONVERSATION RECORDS
- bl. " RECORD OF TELEPHONE CONVERSATION DC772A
c. DATA SHEETS A
cl. ENGINEERING DATA SHEET 1155
C2.  ENGINEERING DATA SHEET ‘ 01155
3. MATERIAL SAFETY DATA SHEET 05HA 20
d. DWP INSPECTION RECORDS ) : ,
e. ENVIROHMENTAL REPORTS . -
el.  SCAQMD STACK MONITORING REPORT RS, 22 aM?97
e2.  SPILL AND CLEANUP REPORT OM-186
€3.  STACK MONITORING REPORT . O0M-214
ed.  STACK WONTTORING REPORT . |scooz-77-R1
e5.  WEEKLY AIR QUALITY EPISODE RECORD " | or1G 500
f. EXTERNAL INSPECTION RECORDS '
9. INTRADEPARTMENTAL COMMUNICATIONS _
gl.  INTRA-DEPARTRERTAL ' L0145
h.  INVOICES/PAYMENTS
i. J08 FILE DATA |
i.  JUDGEMENTS
k. LETTERS
V. LOGS/INDICES V :
V1. MASTER LOG CONTROL ROOR ,02801
m.  MANAGEMENT PROCEDURES
ml.  ADMINISTRATIVE PROCEDURE OM-155
M2 STEAM GENERATION ADMINISTRATIVE GUIOE OM-751
n. HEETING MINUTES
nl.  REPORT OF MEETING OM-259-
o. NEMORANDA
ol.  MEMORANDUM , . 1146
02.  MEMORANDUM : 87-69-078BX
03.  MEMORANDUM , 01145
od.  HEWORANDUM ,01146
05.  HEMORARDUM .01147
o6.  MEMORANDURN ,01334
o7.  MEMORANDUM .01335
P. OPERATING AND MAINTENANCE SCREDULES
. . - |||
Relenlion Code: A= Audit AR = Annual Review - C = Ciosed or Camplelion - E = Expiralion

P = Pennanent § = Superceded . T = Termindtlon




CITY CLE: Date: FEBRUARY 15, 1930

- Page:
City of Los-_..geles Sch. No. | Depariment/Bureau a1 Y53 FJ P age: 002 of 106

lale P
Form Gen. 60 (R 10-81) up-23 Department of Water and Power é(——//_,?:
RECORDS RETENTION SCHEDULE Aev. Vo [Office of (Original) RecordGTAL SIGI Date
(OriginaIIOﬂil:lal RBCOl'dS) l Power Operating an%%%‘iﬁ%ﬁsﬁﬁfj
ITEM . - RETENTION 4 InTs
NO. RECORD TITLE FOAM NO. | OFFICE | CENTER | DEstrov |5 |11 REMARKS
q. OPERATIONAL REPORTS
gl.  EQUIPMENT INVENTORY REPORT oM-177
Q2.  MONTHLY TURBINE OR ENGIME FUEL USE REPORT 60D758
PERNITS
. PUBLIC RELATJONS COMMUNICATIONS _ _
t. REQUISITIONS - ' : } -
tl. WORK ORDER , ,02821
u. ROUTING SLIPS :
ul.  ASSIGNMENT OM-117
v. TEST RECORDS . _
vl. FUEL OIL LABORATORY REPORT 82-270
v2.  FUEL OIL LABORATORY REPORT - OM-316
w. TRANSMITTALS/ACKNOWLEDGEMENTS
wl.  BOARD OF UATER AND POWER COMMISSIONERS ,03384
TRANSMITTAL '
2|ALARM REPORTS 2 -- 2
3|BUDGET PREPARATION FILES ' 3 2 5 ' RETENTION  OF BUDGET SECTION'S SECTION COPY
a. BUDGET RECORDS - ACTUAL ONLY.  SEE DUPLICATE SCHEDULE FOR OFHER
al.  EXPENDITURE DETAIL ,03193 COPJES.
b. BUDGET RECORDS - PROJECTED
bl. BUDGET PREPARATION . ' oM-122¢
b2.  BUDGET PREPARATION ON-1227-A
b3.  BUDGET PREPARATION |om-1227-8
bd. BUDGET PREPARATION 0M-1227-C
b5. BUDGET PREPARATION , OM-1227
b6.  BUDGET PREPARATION - OM-1228-A
b7.  BUDGET PREPARATION (M-1228-8
bA.  BUDGET PREPARATION v OM-1228-C
b3.  BUDGET PREPARATION OM-1228-0
bl0. BUDGET PREPARATION OM-1229-A
bll, BUDGET PREPARATION : ON~1229-B
b12. BUDGET PREPARATION OM-1279-C
bl3. BUDGET PREPARATION 0M-1229-D
bl4. BUDGET PREPARATION OM-1229
bl5.. BUDGET PREPARATION OM-1230-A
bi16. BUDGEY PREPARATION OM-1230-8
bi7. BUDGET PREPARATIDN OM-1231 _
Retention Code: A = Audil AR = Annual Review € = Closed or Completion E = Expiration P = Permanent S = Superceded T = Termination



CITY CLEFk. ___ Date: FEBRUARY 15, 1990

City of Los Angelos Sch.-No. | Depanment/Bureau 91 TU0?53 F J ~Page: 001 of 106

~Jale R
Form Gen. 60 (R 10-81) ) WpP-23 Department of Water and Power ¢_‘//—?/
RECORDS RETENTION SCHEDULE FAev No |Offica of {Original) RecosdGiiin. sicry Date
(Original/Official Records) | | Power Operating and RYROR L BURT
ITEM T RETENTION 11%Ts
NO. RECORD TITLE FORM NO. | OFFICE | GENTER | DEstROY |7 |71 SENARISS
b18. MULTIYEAR EXPENDITURE PROGRAM CODING & DATA FORM| PX. MEP-1
c. ENGINEERING STUDIES
d. FINANCIAL REPORTS
dl. ALLOCATION DETAIL SHEET .03195
e. INTRADEPARTMENTAL COMMUNICATIONS
el.  INTRA-OEPARTHENTAL L0158
f. JOB FILE DATA
9. LEGAL NOTIFICATIONS
h. LETTERS
hl.  COMMITTEE CORRESPONDENCE . 02605
i. LOGS/INDICES
11, WORK ORDER L0G OM-1045
12.  WORK ORDER L0G OM-691
i. MANAGEMENT PROCEDURES
. MANAGEMENT REPORTS
1. WEMORANDA
11, MEMORANDUM 1334,15047
12, MEMORANDUM 87-69-078
13, MEMORANDUM ,01145
4. MEMORANDUM T 01126
15.  HEMORANDUM : ,01147
16.  HEHORANDUM ,01334
17.  HEMORANDUM , ,01335
m. OPERATIONAL REFORTS B ‘
n. POSITION DESCRIPTIONS
6. REQUISITIONS
ol.  ANNUAL WORK ORDER ,02826
2.  COMMUNICATION JOB OR EQUIPMENT BUDGET REQUEST | ON-293
03.  WORK ORDER STANDARD FORM ,02821
of. WORK ORDER ZIP FORH ,02822
P.  SPACE/EQUIPNENT ALLGCATION RECDRDS
q. STATUS REPORTS A
ql.  FUNCTIONAL ITEM PROGRESS CHART 0M-708
92.  ORGANIZATIONAL PROGRESS CHART OM-709
T-  TRANSMITTALS/ACKNOWLEDGEMENTS '
rl.  BOARD OF WATER AND POWER COMMISSIONERS "~ 1.0338a
TRANSMITTAL
s. WAGE/SALARY STRUCTURE RECORDS
Retention Gode: A = Audit - AR = Annual Review G = Closed or Completion E = Expiration P = Permanent S - Superceded T = Tenmination



CITY CLE

Date: FEBRUARY 15, 1940

> S Sch. No, | Departmenty/Bureau = Page: 004 of 10
oy Lt L TUCTES P oy
WP-23 Department of Water and Power - %——/7-—?/
RECORDS RETENTION SCHEDULE Fev o Officest {Original) Regg&j;g""l; i s Daie
(Original/Official Records) || Pover operating angyhsiot opnrerss '
ITEM RETENTION 10T ,
NO. RECORD THTLE FORM NO. | OFFICE | CENTER sli]y REMARKS
4|CANCELLED CHECKS & BANK STATEMENTS 10 --
a. FINANCIAL REFORTS
b.  INVOICES/PAYMENTS
5|CHARTS & READING SHEETS 2 Y
a. BID RECORDS
al.  EQUIPMENT BID AND RECORD ) 2814
b.” BUDGET RECURDS - ACTUAL
bl.  CHEHICALS USED AND COST Cs-16
bZ.  COST COMPUTATIONS SHEET C5-14
b3.  COST COMPUTATIONS SHEET £5-18
c. BUDGET RECORDS - PROJECTED
cl.  WORKSHEET OM-222
- d. CHANGE DOCUMENTS A
dl. FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | .00815
OR MATNTENANCE '
e. DATA SHEETS
el.” 011 FUEL OIL STORAGE AREA OM-765
2. _#24 HPRY HEATERS TURBINE OIL, SEAL OIL, STATOR |OM-657
OIL AND MISCELLANEOUS
3. 138 KV SWITCHBACK AIR COMPRESSOR RS 19 0M-722
4. AIR COMPRESSOR REPORT R.S.41Z.3 102716
e5.  AIR COMPRESSOR REPORT H.S.434.3 O0M-256
e6. B.F. PUNP & HYOROGEN COOLER R.S.43.2 ,02705
el. . BF PUMP & H2 SEAL OIL R.S.41.2 ,02703
eB. OF PUMP & H2 SEAL OIL R.5.42.2 OM-063
ed.  BF PUMP & HYDROGEN COOLER OM-064
el0.” BF PUMP & HYDROGEN COOLER R.S.44.2 0K-064
ell. CANP 2 - FIRE BOXES, FIRE EXTINGUISHERS & YARDS | APP-41
el2. CB AIR COMPRESSOR OPERATING DATA fom-515
€13. CHEMICAL LABORATORY ANALYTICAL DATA 02058
eld.  CHEWICAL LABORATORY ANALYTICAL DATA ,02838
el5. CONTINUOUS BLOW BYPASS LOG RS17 oM-721
el6. DAILY KW REPORT 06-5
el7. DAILY OPERATING RECORD 00641
el8. DAILY OPERATING REPORT CONTROL ROOM H-328
e19. DAILY OPERATOR CLEANING AND MAINTENANCE REPORT |APP-12
eZ0. DAILY OPERATOR CLEANING AND MAINTENANCE REPORT [APP-4
e2l. DATA SHEEY 2841
Hetention Gode: A = Audit AR = Annual Review

G = Closed or Comgplelion

E = Explration

P = Permanent

S = Superceded

T = Termination



CITY CLERK —

Date: FEBRUARY 15, 1990

Gity of Loa Angeles Sch. No. | DeparmentBureas 91 0753 F JC “ . % of L& Admin. Code: \‘M’a’;ge: 005 of 106
Form Gen. 60 (R 10-81) WP-23 Department of Water and Power 4 g ! r %—»// ?/
RECORDS RETENTION SCHEDULE FevNe. of {Original) RecorITIr i STeT71 By: (City Clerk, Rec. Mgi. OF) Diie
(OrlglnaI/Ofﬁclal Records) Power Operamﬁg@’gﬂﬁ iR
ITEM 1 RETENTION 10T
NO- RECORD TITLE FORM NO. | OFFICE | CENTER .| DEstRoy |3 | &) ¢ AENARIS
e22. DUTY GEWERATION REPORT 0M-496
€23. DWP SCE INTERCHANGE AT HAIWEE IWTERCONNECTION | FORW L
e24. END OF THE MONTH GENERATION FIGURES- IN KyH | APR-36
e25. ERGINEERING DATA SHEET 1155
"e26. ENGINEERING DATA SHEET ,01155
e27. FIRE BOXES, FIRE EXTINGUISHERS & YVARDS APP-41
'e28. FIRE BOXES, FIRE EXTINGUISHERS & YARDS APP-42
€29, FIRE EXVINGUISHER REPORT APP-6
e30. FIRE EXTINGUISHER REPORT APP-7
e3l. FIRE HOSES & NOZZLES CHECK-SREET 1065
e32. FIRE HYDRANT SUPPLY SYSTEM ISOLATION VALVES 662 .
CHECK-OFF SHEET
e33. FIRST AID & SAFETY EQUIPMENT REPORT APP-S
e34. FOOTHILL POWER PLANT - DAILY OPERATOR CLEANING |APP-13
AND MAINTENANCE REPORT
e35. .FOOTHILL POWER PLANT - MONTHLY INSPECTION ITEM | APP-27
©36. FRAMKLIN POWER PLANT - DAILY OPERATOR CLEANING |APP-15
AND MATNTENANCE REPORT
e37. FRANKLIN POMER PLANT - MONTHLY INSPECTION ITEM |APP-23
e38. FUEL OIL ACTIVITY - OLYMPIC TANK FARM OM-272.
e39. FUEL OIL ACTIVITY RS-18 0M-714
ed0. FUEL OIL READING SHEET ON-266
edl. - GENERATING UNIT WORKSHEET OM-144
ed4Z. GENERATOR H2 & SEAL OIL R.5.44.1 ,G2702
__e43. GENERATOR H2 & SEAL OIL, LUBE OIL, AND BLEED | OM-255
T STEAM R.5.43.1
edd. GEMERATOR RUN TIME 06-2
ed5. H2 AND LUBE OIL COOLER, LUBE OIL RESERVOIR, OM-248
AND BLEED STEAM R.S.42.1
ed6. H2 LUBE OIL COOLER, BLEED STEAM TEMPERATURE ~ | OM-03d
R.S.41.1
e47. LABORATORY ANALYTICAL DATA SHEET OM-180
ed8. MARINE TANK FARM READ SHEET } 0M-269
ed9. MONTHLY GENERATION REPORT . 0G-35A
e50.  HONTHLY GENERATION RERORT 0G-35B
eS1. 0.Y.E.S. GENERATOR OUTAGE 06-3
e52. OIL CIRCUIT BREAKER OPERATIONS REPORT fou
e53. OJENS GORGE POMER PLANT COUNTERS AND STATUS 06-15
e54. OJENS GORGE POWER PLANT OPERATING REPORT 0G-19- MG
Relention Code: A = Audit AR = Apnuel Review

I

C = Closed or Gomplelion

E = Expiralion

P = Permanent -

S = Superceded

T = Tesmination



CITY CLERK ™ Date: FEBRUARY 15, 1990
City of Los Angelas ) Sch. No. {DepanmenvBueau 21 0 TUZ53 FJ
Form Gen. 60 (R 10-81})

Page: D06 of 106
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Admin. Code;

WP-23 Department ot Yalgr and Power r %‘//—?/
RECORDS RETENTION SCHEDULE Rev. No. [Office o inal). e Dé BUR Date ,
(Original/Cfticial Records) Power Operatingayng Mainggaanse.

ITEM ' ‘ RETENTION I RE
. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstRov | | T|F SENURES

e55. OWENS GORGE POWER PLANT OPERATING REPORT 06-19-06

e56. OWENS GORGE POWER PLANT OPERATING REPORT . 06-19-U6

e57. OYENS GORGE WEATHER DATA -0G-1

e58. PLANT GENERATIOK AKD DISTRIBUTION STATION LOAD |0G-7

FOR THE MONTH

e59. PLEASANT VALLEY POMER PLANT 0614

e60. POVER PLANT 1 FIRE EXTINGUISHER REPORT APP-6

e61. POWER PLANT 1 INSPECTION - APP-10

e62. POMER PLANT 1 INSPECTION APP-19

e63. POWER PLANT 2 FIRE EXTINGUISHER REPORT APP-7

e64. POWER PLANT 2 MONTHLY INSPECTION ITEM APP-20

e65. POMER PLANT 2 VALVE CYCLING LIST : APP-46

e66. POMER PLAHT 2 WORKSHEET oM-227

e67. PROJECT COORDINATOR'S DAILY SUMMARY . | APP-93

e68. RAW WATER SYSTEM ISOLATION VALVES CHECK SHEET -|662A

e69. READING SHEET #25 UNIT 1 A 0OM-658

e70. READING SHEET #26 UNIT 1 OM-653

e71. READING SHEEV #30 UNIT 2 ‘ OM-650

€72. READING SHEET #31 UNIT 1 OM-642 B

e73. READING SHEET #35 UNIT 3 OM-648

e74. READING SHEET #36 UNITS 384 OM-664

e75. READING SHEET #37 UNIT 4 - OM-672

e76. READING SHEET #38 UNIT 4 OM-654

e77. READING SHEET #39 UNIT 3 OM-644

e78. READING SHEET #40 UNIT 4 OM-645

e79. READING SHEET #41 UNIT § OM-504

€80, READING SHEET #42 UNIT 5 OM-505

“eBl. READING SHEET #43 UNIT 5 OM-682

e82. READING SHEET #44 OM-683

e83.  READING SHEET #45 UNIT 6 OM-680

eB4. READING SHEET #46 URIT 6 OM-684

e85. READING SHEET #47 UNIT 6 0M-649

eB6. READING SHEET #48 UNIT 6 OM-545

e87. READING SHEET #49 UNIT 5 OH-667

e88. READING SHEET #50 UNIT § OM-668

€89, READING SHEET #51 UNIT 6 ' Y OM-6B5

. e90. READING SHEET #51A UNIT 6 OM-665

€91, READING SHEET #52 FILTERS AND DEMINERALIZERS oM-211

e92. READING SHEET #53 DAILY INVENTORY SHEET | oM-291
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S -+ Superceded T = Termination

il



g!E{ o(f:Fl'.EoF;mlTﬁQéles Date: FEBRUARY 15, 1590 Seh. No. | DeparmentBureas 01 (753 F J G 22Migd por Sec fi2.3ge 4 A Admin. Code: g}::ge; 007 of 106
Form Gen. 60 (R 10-81) WP-23 | Department of Water and Power g e T
RECORDS RETENTION SCHEDULE e No | Office of (Griginal) Record - aImerme-reroe : Date
(Original/Official Records) || rover operating and oMo s

(TEM ‘ AETENTION Y nte
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | oesthov | |¢| 7| REMARKS

e93. READING SHEET #60 1G6 AIR COMPRESSOR 0M-626

e94. RECORD OF CLIMATOLOGICAL OBSERVATIONS 76R204A

e95. SAN FERNANDO POWER PLANT - DAILY OPERATOR APP-13

. CLEANING AND MAINTENANCE REPORT
€96. SAN FERNANDO POWER PLANT - MONTHLY INSPECTION |Aep-21
ITEM

€97. TRANSFORMER BANK R.S.612.1 ‘ .02708

e98. TRANSFORMER BANK R.S.634.} . | 02709

e99. TRANSFORMER DAILY TEMPERATURE READING OM-111

€100. TRANSMISSION AND INTERCHANGE LINES & CABLES .02731

" el01. TURBO GENERATOR RS21.1 ' ’ . 02691

e102. TURBO GENERATOR RS2i.1 ,02694

el03. TURBO GENERATOR RS23.1 - | ,02693

el04. UNIT 3 GENERATION - UNIT DAILY REPORT RSIA - | ON-676

el105. UNIT 3 RS2A OM-678

el06. UNIT 3 RSIA oM-744

el07. WNIT 3 RS5A OM-745

el08. UNIT 3 RS6A ON-746

€109, UNIT 3 RS7A OM-747

elll. UNIT 3 RSBA | . | OM-748

elll. UNIT 3 RS9A OH-749

ell2. UNITS 1 & 2 RS10 R OM-715

ell3, UNITS 1 & 2 RS11 ' oM-713

ell4. UNITS 1 & 2 Rs12 OM-716

ell5. UNITS 1 & 2 RS13 ' OM-717

el16. UNITS | & 2 RS2 : 0M-677

ell7. UNITS 1 & 2 RS3 ' 0M-685

el18. UNITS | & 2 R54 OM-686

el19. UNITS 1 & 2 RSS OM-687

el20. UNITS | & 2 RS6 OM-658

el2l. URITS 1 & 2 RS7 _ - | om-e97

el22. UNITS 1 & 2 RSB ' OM-698

e123. UNITS 1 & 2 RS9 ; 0M-~699

el24. VALLEY PLANTS - FIRE EXTINGUISHER REPORT APP-9

e125. VALVE CYCLING LIST APP-55

e126. YARD ROUNDS RS14 oM-718

el27. YARD ROUNDS RS1S oM-719

e128. YARD ROUNDS RS16 oM-720

. DWP INSPECTION RECORDS .o

Retenlion Code: A « Audil AR = Annual Review G = Closed or Completion E = Expiration £ = Permanent S = Superceded T = Teminalien



CITY CLERK™
City of Los Angeles

Date: FEBRUARY 15, 1930
Sch. No.

Form Gen. 60 (R 10-81)

Deparment/Bureau 01 Uwad753 FJ

"age: 008 of 106

ate

Wp-23 Department of Water and Power M ,_//--?/
RECORDS RETENTION SCHEDULE Rev No. |Office of {Original) Reeqrd ™ " Date
(Of iglnal/O!ficial RGCOde) | Power Operatikgﬁnéﬂgie&i@ﬁqe
p BYD | MAMNN™ RETENTION T1%1% i
Ll RECORD TITLE FORM NO. | OFFICE | CEnTER | DEstRov | ¢ |17 REMARKS
fl.  FUEL OIL RUN AND GAUGING TICKEY . 14760
fz. LADDER INSPECTION APP-S0
g. ENVIRONMENTAL REPORTS
al. STACK MONITORING REPORT m-077
h. FINANCIAL REPORTS
T. INVOICES/PAYMENTS
il. NOTICE OF DELIVERY- OR RELEASE 82-367
i2.  REPORT OF FUEL OIL RECEIVED 2171,0217
i3.  VOUCHER CONTROL FORM .01218
3. LETTERS
k. LOGS/INDICES
k1. CHECK OFF SHEET 0M-299 N
k2. CPP-1 MEGAWATT HOUR METER OM-576
k3. CPP-15 TYTOM SEAL READ UNITS 1-6 T on-689
k4. CPP-16 OPERATORS INSPECTION SHEET OM-517
k5. CPP-Z WATER FLOW DATA ON-603
k6. CPP-22 MAIN POMERHOUSE SUBDRAINS PA-CDA476
k7. CPP-3 UNITS 1+2 ELECTRICAL READS OM-612
k8. CPP-4 UNITS 3+4 ELECTRICAL READS 0M-613
%3. CPP-5 230 KV TINE READS oM-514
k10. CPP-6 CONTROL ROOM AUXILIARY READS cPP-6
kil. CPP-7 U3-6 AUXILIARY READS OM-601
k12. CPP-8 CONTROL ROOM AIR COMPRESSOR READS CPP-B
ki3. GENERATION - UNIT DAILY REPORT UNITS 1 & 2 DM-675
kl4. HCB PILOT WIRE TEST READINGS 82-149 :
k15. HONTALY OPERATING SUMMARY CPP-26A OES-PDG P74{113
k16. PNUEMATIC PIEZOMETER MONITORING CPP-23 PA-CD450 :
k17. PORTABLE ELECTRIC TOOL INSPECTION LOG APP-8
K18. TURDINE AND.GENERATOR AUXTLIARY | am-538
k19. UNIT 7 GENERATOR CPP-12 OM-616
k20. UNIT AND PLANT RUN TIME WATER SHEET CPP-10 OM-615
k21. VALLEY GENERATING STATION - LANDFELL GAS DALY |X-155
READING SHEET :
k22. WATER TREATNENT, FUEL DIL HZ, €02, CHLORINE OM-021
" k23. WEEKLY EMBANKMEWT SURVEILLANCE DRINKWATER DAM . | OM-156
Y. HEMORANDA
V1. NEMORANDUM 1146
12.  ¢EMORANDUM 1334
. 13.  MEMORANDUM. 87-69-078
Relention Code: A = Audil AR = Annual Review © G = Closed or Completion E = Expiration P = Permaneil S = Superceded T = Termination



5, Date: F ) ;
g::-yvo(f:ﬁs\ﬁn'@elas ¢: FEBRUARY 15. 1960 Sch. No. | Department/Bureau a1 (753 F J {j;:ge, 009 of 106
Form Gen. 60 m 108” WP-23 Department of Water and Ppwer §==" ';/—»—//_,7/
RECORDS RETENTION SCHEDULE Rev-No~{ Ofie of {0rigial. 7 ate

(Original/Official Records) | Power OperatingYald] HoMAKAEwEY
ITEM RETENTION Vintls
No. | RECORD TITLE , FORM NO. | OFFICE | GENTER | oeswiov 14 | |7 AENATES

14.  MEMORANDUM ’ 01145
15, MEMORANDUM : : ,01147
16.  MEMORANDUM , 01334
17.  OFFICE MEMORANDUM PWL7A

m. NEGATIVES

n. OPERATIONAL REPORTS .
nl.  CONDENSER B - DAILY OPERATING REPORT 0M-426
02, DAILY OPERATING RECORD TRANSHISSION AMD 02731
: INTERCHANGE LINES AND CABLES .
n3.  DAILY OPERATING REPORT OM-052
nd.  DAILY OPERATING REPORT AND WORK SHEET OM-050
n5.  DAILY REPORT OH-054
nb.  DAILY REPORT OF OPERATION ’ 0i-110
n7.  DAILY REPORT TO ECC - ' OM-625
nd.  GENERATING PLAMT DAILY OPERATING REPORT 2454 02454
nd.  GEMERATING PLANT DAILY OPERATING REPORT 2559, 02559
nl0. GENERATING PLANT DAILY OPERATING REPORT , 00745
nll. GENERATENG STATION DAILY OPERATING REPORT 2536,02536
nl2. GENERATING STATION DAILY OPERATING REPORY 0M-561
ni3. HMONTHLY REPORT OF DAILY READINGS 06-24
nid. 0.V.E.S. MONTHLY REPORT 0G6-6
n1S. OWENS VALLEY GENERATION REPORT 06-356
nl6. RELAY OPERATION REPORT - 947,14683
nl7. TURBO GENERATOR ,02694
ni8. VEHICLE REPORT ’ APP-3 -

6. PROCUREMENT/SALES CONTRACTS
REQUISITIONS .
pl.  DISCONNECTING SWITCH ORDER 01194

q. STATUS REPORTS ’
aql.  DAILY STATUS REPORT APP-2
q2.  DAILY SUMMARY X-162
q3.  LOAD/FUEL SUMMARY 0OM-441
q4.  LOAD/FUEL SUMMARY 0M-497

r. TEST RECORDS

. rl.  DELUGE SYSTEM TEST 10454-6
2.  DELUGE SYSTEM TEST 666A-J
vd.  FUEL DIL LABORATORY REPORT 82-210
r4.  PYR-A-LARM SYSTEMS SMOKE TEST UNTTS 182 663

. r5. - PYR-A-LARM SYSTEMS SMOKE TEST UNITS 384 664 ] - )
Retention Code: A = Audil " AR = Annual Review C = Closed ar Completion E = Expiration P = Permanent - 5 = Superceded T = Terminaticn

SR o



g::-yvo?lii‘:im olos Date: FEBRUARY 15, 1990 == o Depmmmuaureaug 1 06T753 F 5 ec. 12.5(e) 9L LA. Admin_Code: ) :l:;"e;ge. 010 of 106
Form Gen. 60 (R 10-81) WP-23 Bepartment of Water -l Power ) ‘ - r~=1 f/—7//__.?/
RECORDS RETENTION SCHEDULE Wer-No | Offce of OB a S o 4 Gate
(OriginaIIOﬂicial RECOI’dS) Power Opeppting ;pnj,qifhijnta}\ance
ITEM ’ AETENTION BRE
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstRov |4 | 7|} ERARES
r6.  PYR-A-LARM SYSTEMS SMOKE TEST UNITS 586 665
s.  TRANSMITTALS/ACKNOWLEDGEMENTS
6]CITY & STATE GOVERNMENTAL MATTERS AR 2 AR+2
a. ANNOUNCEMEMTS/BULLETINS :
al.  THE CITY OF LOS ANGELES OFFERS COMPETITIVE PDR-20
PROMOTION
a2.  WEEKLY SUMMARY OF CITY JOB OPPORTUNITIES PDR 7
ad.  HEEKLY SUMMARY OF PROMOTIONAL EXAMINATIONS PDR 8
b. BUDGET RECORDS - PROJECTED
bl. COST ESTIWATE . 02544
G. DATA SHEETS
cl. ENGINEERING DATA SHEET ,01155
d. JUDGEMENTS
e. LETTERS
© f.  MEMORANDA
) fl.  MEMORANDUK 01335
g. REQUISITIONS
gl.  REQUEST FOR ADVANCE APPROYAL OF EXPEMNDITURE 2232, 16052
7|COMMUNICATION ENGINEER ORDERS T+2 . T+2
a. INTRADEPARTHENTAL COMMUNICATIONS '
al.  INTRA-DEPARTHMENTAL 01455
b MEMORANDA
bl.  MEMORANDUM 01334 .
¢. REQUISITIONS
d. ROUTIKRG SLIPS
dl.  ASSIGNMENT oM-117
d2.  ASSIGNMENT FORM - COMMUNICATION SECTION 0M-583
8|CONPLAINTS 5 -- 5
9|CONTRACTS & AGREEMENTS - POWER SUPPLY Cc+2 13 c+15 RETENTION OF OPERATING ENGINEERING SECTION
a. BID RECORDS ONLY
b. BUDGET RECORDS - PROJECTED i
- bl.  SUPPLEMENTAL INFORMATION {ViTAL) v
c. CONTRACT ADMINISTRATIOR RECORDS '
d. CONTRACT AMENDMENTS
dl.  AMENDMENT (VITAL) v
Retenlion Gode: A » Audit AR = Aanual Review G = Closed or Completion E = Explration P = Permanent § = Superceded

T = Termination



CITY CLER,._

- Date: FEBRUARY 15, 1990

City of Los Angeles 4 Sch. No.
Form Gen. 60 (R 10-81)

WP-23
RECORDS RETENTION SCHEDULE Fev-No—{ofigs
(Original/Officiai Records) l

Depanmentlﬂureau
Department of Uater and

000753 FJ ¢

Powe

C

ified per Sec, 2.3

dimin. Code;

e ol (Original) Regerfo iy $. F;uk

Power Operating afRY' Hbidibhrass

By: (City Clerk, Rec. Mgl Off)

-

;Fage: -011 of 106

ITEM
NO.

_RECORD TiTLE

RETENTION

FORM NO.

t
DESTROY | ¢ | ¥

-—|
=300

REMARKS

OFFICE CENTER

EOUCATION/ TRAINING RECORDS

EMPLOYMENT RECORDS
INVOICES/PAYMENTS

gl.  ACCOUNTING PAYHENT DENMIAL FORM
JUDGEMENTS

AC295

LEGAL APPLICATIONS
i1.  AGREEMENT (VITAL)

LEGAL NOTIFICATIONS
J1.  CERTIFICATION (VITAL)

LEGAL ORDERS/FILINGS
LETTERS

o/s 3]~ =
e T pe .

LOGS/INDICES
MANAGEMENT REPORTS

MEMORANDA
ol.  CORRECTION NOTICE

. 00993

02.  MEHORANDUM
03.  MEMORANDUM

1147,01147
,01145

ad.  HEMORANDUM
POWER OF ATTORNEY RECORDS

,01147

PROCUREMENT/SALES CONTRACTS
ql.  CONTRACT (VITAL)

PURCHASE ORDERS
rl.  PURCHASE ORDER

. 00001

r2.  PURCHASE ORDER
REQUISITIONS

.00003

1. REQUISTTION FOR MATERTAL/SERVICES
STATUS REPORTS :

01660

TIMEKEEPING RECORDS
TRANSMETTALS/ACKNOWLEDGEMENTS

vi.  BOARD OF WATER AND POMWER COMMISSIONERS
TRANSHITTAL

, 03384

10

DAMAGE CLAIMS FILES

C+1 9

C+10

CLAIMS AGAINST pwp

Retention Code: A = Audit

AR = Annual Aeview

C = Closed or Completion

€ = Exphration

P = Permanent

S = Superceded

T = Termination



CITY CLEFR. Date: FEBRUARY 15, 1990

. Yage: 012 of 106
H Sch. No. | Department/Bureau : Jogk. Flc 97 Vb
City of Los- __eles a1

Y i . ate
Forr_n Gen. 60 (R 10-81) WP-23 Department of Water and P:::: ¢ 7 5 3 F J ‘ ' i %—//_ 7/
RECORDS RETENTION SCHEDULE FRev. No. [Office of {Onginal @0oRdTTE - ST Date
(Original/Official Records) | | Power operating 430 BONE G bR
ITEM o : T AETENTION nTe
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | pestroy |¢ [T ] 1 REMERES
11|DEPARTMENT & DIVISION ORGANIZATION & POLICIES AR 2 AR+2
a. AHNOUNCEMENTS/BULLETINS
12 | DEPARTMENT COMMITTEES . AR 2 _ AR+2
a. AGENDA .
b. MEETING MINUTES
13|DISASTER CLAINS T 10 c+10 "I SEE DUPLICATE SCHEDULE FOR OTHER COPIES
a. AGENDA
b. ANNOUNCEMENTS/BULLETINS
bl. AUTHORIZATION COMPLETION KOTICE 1789
c. BUDGET RECORDS - ACTUAL .
cl. DISASTER DAMAGE AUDIT INFORMATION - RECAP OF OM-707
EXPENDITURE FOR DISASTER DAMAGE
d. BUDGET RECORDS - PROJECTED ,
dl.  AUTHORIZATION FOR EXPENDITURE leam -
d2.” STORM DAMAGE COMPUTATION SUPPLEMENT OM-378
e. CHANGE DOCUMENTS :
"~ el. LOW VOLTAGE SYSTEM FIELD GHANGE oM-003
f. DATA SHEETS _
fl. DAILY RECORD TRANSMISSION REPORT OM-183
f2. - DAILY RECORD TRANSMISSION REPORT "~ |.02115
g. DRAVINGS
h. OWP INSPECTION RECORDS , 1. :
hl. DISASTER RESPONSE AND RECOVERY FINAL | FEMA 80-45
" IHSPECTION REPORY :
1. DWP MAPS
j. ENGINEERING STUDIES :
31. DAMAGE SURVEY REPORT FEMA 90-52
§2.  DAMAGE SURVEY REPORT -~ |Huo 484
o k. FINANCIAL REPORTS
k1. DAILY STORM DAMAGE ESTIMATE UPDATE OM-322
1. [INTERDEPARTMENTAL COMMUNICATIONS
V1. INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
m. INTRADEPARTHENTAL COMMUNICATIONS
ml.  INTRA-DEPARTMENTAL .01455 s
n. INYOICES/PAYMENTS
" nl.  DEPOSIT CERTIFICATE GEN. 2
n2. REPORT OF MATERIAL RECEIVED - 00361
Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S - Superceded T = Tennination



EEEY

CITY CLE,

Date: FEBRUARY 15, 1990

City of Lo:___geles Sch.'No. | Depanment/Bureau nq

. Page: 013 of 106

: 00753 FJF& -{Late
Form Gen. 60 (R 10-91) . wp-23 Department of Water and Power < ' $/-//-—?/
RECORDS RETENTION SCHEDULE Rev. No [ Ofice of (Original) Recnsdir S Date
(Original/Oﬁlcial Re_cords) l . Pawer Operating %AUMQNQ&,;,W‘E
ITEM ' R e T ENTION YivTs
NO. RECORD TILE FORM NO. | OFFICE | CENTER | bEstroy | 1% |} AEMARKS
n3.  REQUEST FOR MATERIAL CREDIT .03286
nd.  VOUCHER CONTROL FORM .01218
JOB FILE DATA
al.  OPERATING ENGINEER'S ORDER 0M-018
LETTERS '
LOGS/ IWDICES
ql. EMPLOYEE ROSTER FOR STORM DAMAGE REPAIR 0M-1047
"MANAGEMENT PROCEDURES
ri.  ADMINISTRATIVE PROCEDURE OM-155
MEMORANDA
sl.  HMEMORANDUW ,01145
$2.  HMEMORANDUW | 01148
53.  MENORANDUM | .o1147
s4.  HEMORAWDUN .01333
55.  MEMORANDUM .01335
s6.  OFFICE MEMORANDLN GEH. 53
OPERATING AND MAINTENANCE SCHEDULES
OPERATIORAL REPORTS
ul. DAILY TIME & YORK REPORT: ELECTRIC TROUBLE 02527
SECTION
u2. DISASTER DAHAGE AUDIT INFORMATION - EQUIPMENT |OM-703
ROSTER ‘
ud.  FINAL RECAP SHEET OM-1050
vd.  TRANSMISSION STORM REPORT POMM 001
PROCUREMENT/SALES CONTRACTS
vl.  DISASTER DAMAGE AUDIT INFORMATION - EQUIPHENT | OM-703
USED - HOURLY RATE ONLY
v2.  DISASTER DAMAGE AUDIT INFORMATION - EQUIPNENT | OM-70%
USED - MILEAGE RATE
vi.  DISASTER DAMAGE AUDIT INFORMATION - 0M-706
TRANSPORTATION AND CONSTRUCTION EQUIPMENT
PROFESSIONAL DEVELOPMENT RECORDS
wl.  DISASYER DAMAGE AUDIT INFORMATION - EMPLOYEE OM-701
ROSTER
PURCHASE ORDERS :
x1.  PURCHASE OROER = ,00001
REQUISITIONS '
yl.  JOB ORDER ,00247
y2.  REQUEST FOR SERVICES OR SUPPLIES 1321
Retention Code: A = Audit AR = Annual Review

I

C = Closed or Completion

E = Expiralion

P - Permanent

S = Superceded

T = Termination



CITY CLE"

T o Date: FEBRUARY 15, 1990 Sch. No. | DepartmenyBircas o . ;5:;95' 014 of 106
Fomm Gen. 60~—0-81) Wp-23 Department of Water and Power ¢75 J 7*'/._—//-—7/
RECORDS RETENTION SCHEDULE Rev. No_ TOffice of {Orignal) Reécord™ " 'at}{; Date
(Original/Official Records) Power Operating SNMRITELE SRy
ITEM RETENTION B _
NO; RECORD TITLE FORM NO. | OFFIGE | CENTER | DESTROV |¢ [T |7 O RENERSS
y3. REQUISITION FOR MATERIAL/SERVICES ,01660
y4.  REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 00392
y5.  HORK ORDER ,02822
y6.  WORK SHEET ,02106
z. ROUTING SLIPS
zI.  ASSIGNMENT . oM-117
aa. TIMEKEEPING RECORDS
aal. DAILY TIWE REPORT OC 281-B
aaz. DAILY TIME REPORT SUBSTATION OPERATION OM-146
aa3d. LABOR DISTRIBUTION ,02532
aad. OPERATOR'S DAILY TIME -REPORT .02269
ab.  TRIP REPORTS
abl. TRUCK DRI¥ER'S TRIP REPORY .02260
ac. HAGE/SALARY STRUCTURE RECORDS
acl. ANNUAL PAY RATE OM-1046
ac2. DISASTER DAMAGE AUDIT INFGRMATION - ANNUAL PAY |OM-702
RATE
14]|DISCIPLINE/GRIEVANCE/DISCRIMINATION COMPLAINTS c+3 7 C+10
a. AFFIRMATIVE ACTION/EE0 RECORDS
al.  DEISCRIMINATION COMPLAINT ENITIATION EE0-001
aZ2. DISCRIMINATION COMPLAINT RESPONSE EE0-002
al.  GRIEVANCE APPEAL - LR-003
a4.  GRIEVANCE EINITIATION LR-001
a5.  GRIEVANCE RESPONSE LR-002
ab. WOTICE OF DISCHARGE, SUSPENSION, OR GEN. 77
" PROBATIONARY TERMINATION
b. CHANGE DOCUMENTS
bl.  PAYROLL/PERSONNEL CHANGE DOCUMENT GEN. 41
c. CLAIMS
d. CONVERSATION RECORDS
dl.  CALL SLIP ,00148
e. EDUCATION/TRAINING RECORDS
el. EMPLOYEE TRAINING RECORD , ‘91-F
€2.  NEW EMPLOVEE DREENTATION CHECK SHEET 119
€d.  ORIENTATION CHECKLIST c1047
f. EMPLOYEE ACCOUNTS RECORDS
fl. [ITEMIZED STATEMENT OF PERSONAL EXPENSES ,00045
9. EMPLOYEE BENEFITS/COMPENSATION RECORDS
Retention Code; A = Audit AR = Annusl Review C = Closed or Completion E = Expiration P = Permanent S = Superceded

) '

T = Termination



g:t'l'vYog;lf soles Date: FEBRUARY 15, )90 Sch. No. | Department/Bureau o1 0 75 3 F 3 Cc-.m er S:;;. 1213(.0) LA Mimin_ Code. :.D:'lge. 015 of 106
Form Gen, t.__-081) ) wp-23 Department of Water and Pawer \‘““” 5»[—'/%1?/
RECORDS RETENTION SCHEDULE Rev No Office of {Original) Recmdaf.__ ST ' By: (City Clerk, Rec. Mg, Oy Date
(Original/Officiai Records) U | Pover Operaungi@‘éﬂﬂmﬁg@ﬁﬁ{f . -
ITEM il __RETENTION 'S
NO. . RECORD TITLE FORM NO. | OFFICE | CENTER | DEstrov | | T | REMARKS
gl. EMPLOYEE CERTIFICATE OF DISABILITY V . 02864 )
92.  EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL - |'s020 _
INJURY OR TLLNESS
93.  FITNESS FOR DUTY DOCTOR'S SLIP .02221
94.  MEDICAL INFORMATION CERTIFICATE GEN. 9]
h. EMPLOYEE SUGGESTION PLANS
i. EMPLOYMENT RECORDS _
il.  EMPLOYEES RECORD - {2757, 02757
12, INTERVIEY AND APPOINTMENT WOTICE ' ,00403
3.  INTERVIEY DATA SHEET R 3381
4. INTERVIEW FORM . - 0M-439
i5.  OPERATION SUPERVISOR'S CYALUATION REPORT OM~530
i6.  PERSONNEL JACKET 87-02-759
§7.  TERHINATION OF EMPLOYMENT .00723
18, WORK SCHEDULE ASSIGNMENT - OM-396
3. INTERDEPARTMENTAL COMMUNICATIGHS ,
J1.  INTER-DEPARTHERTAL CORRESPONDENCE GEN. 160
k. INTRADEPARTMENTAL COMMUNICATIONS
kl.  INTRA-DEPARTMENTAL . .01455
1. JOB FILE DATA '
11.  OPERATING ORDER oM-113
m.  JUDGEMENTS ‘
n. LETTERS
0. LOGS/IMDICES
ol. LOGGED FORM OM-1015
P. MANAGEMENT REPORTS
q. NEMORANDA
ql.  KFHORANDUM OM-255
02.  MEMORANDUM ‘ 01145
q3.  MEMORANDUM , ,01146
g4, NEMORANDUH | .on1a7
q5.  MEMORANDUM ,01334
r. POSITION DESCRIPTIONS '
rl.  CHANGE OF DUTIES DESCRIPTION AECORD NUMBER .02346
s. ROUTING SLIPS .
sl.  ASSIGNMENT M-117
t. TIMEKEEPING RECORDS '
© tl.  ABSENCE FROM DUTY RECORD 2588
t2.  REQUEST FOR LEAVE OF ABSENCE GEN. 38 _
fetenlion Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiralion P = Permanent " § = Superceded T = Terminalion



CiTY CLE
City of L

Date: FEBRUARY 15,
.geles

1590
Sch. No.

Form Gen. 66~5+10-81)

RECORDS RETENTION SCHEDULE Aev. Wo.

HP-23

Depaniment/Bureau 0..000753 F

Department of Water and Power

SAdmin, Code:

Page 016 of 106

Lty

Ofice o {0rignal) Hegighions . TioR.

By: (Gily Clork, Roe Mon ORY"

Date
(Ongmal/Oﬁicaal Records) ] Power Operating anByMgintesmpér &
ITEM ' RETENTION Yin]s
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstaov |3 (]} HEHEARES
t3.  REQUEST/REPORT OF ABSENCE OM-578
t4. TIME ROLL CORRECTION AUTHORITY 2734
t5. VACATION FORM ,01113
u. TRANSHITTALS/ACKNOWLEDGEMENTS .
ul,  BOARD OF WATER AND POMEA COMMISSIONERS ,03384
. TRANSMITTAL
v.  WAGE/SALARY STRUCTURE RECORDS
vl.  SALARY ADJUSTMEAWT AC125
15[DISPATCHER/OPERATOR' CONVERSATION TAPES ] - 7
a. CONVERSATION RECORDS
b. EMPLOYEE ACCOUNTS RECORDS
c. [INTERDEPARTMENTAL COMMUNICATIONS .
cl.  INTER-DEPARTMENTAL CORRESPORDENCE GEN. 160
d. INVOICES/PAYMENYS
dl. REPORT OF PATERIAL RECEIVED , 00361
d2.  STATEMENT OF SETTLEMENT ,02122
e. PURCHASE ORDERS
el.  SUB-PURCHASE ORDER , 00008
f. REQUISITIONS
16|EMERGENCY PLAKHING & REPORTS “AR 2 AR+2
17 |EMPLOYEE HOUSING FILES T+2 - T2
a. DEPARTMENT REAL ESTATE RECORDS :
b.  DWP MAFS
¢. INTRADEPARTMENTAL COMMUNICATIONS
cl.  INTRA-DEPARTHENTAL ,01455
d. LEGAL NOTIFICATIONS : ’
e. MEMORANDA
el.  MEMORANDUN ,01145
e2. MEHORAWDUM .01147
e3.  MEHORANDUM ,01334
f.  PROPOSALS
PURCHASE DRDERS
gl.  PURCHASE ORDER , 00001
h. REQUISITIONS
hi. MAINTENANCE REQUEST OM-525
1. -YELEX/TWX/TELECOPY COMMUNICATIONS
Retention Code: A = Audit AR = Annual Review G = Closed or Complction € = Expiration P = Permanent S = Superceded

T = Temmination



city

City of Lot

CLEl Date: FEBRUARY 15, 1990

Leles Sch. No.

Depantment/Bureau o 4

, Page: 017 of 106

! !

. - 0753 FJ “Jale
Fom Gen. 60 (F10-81) WP-23 | Department of Water qnd,Pawer,.: . | | Ly
RECORDS RETENTION SCHEDULE fev No-—Ofice-o1 (Original) Recadl MORD C. HORT Date
(OriginaIIOHicial RQCOI'dS) | Power Operating andabhténiifld! &>
TEM RETENTION 10T e T -
NO. RECOAD TITLE FORM NO. | OFFICE | CENTER | DESTROY |§ | F |} AEMARKS
J.  TRANSMITTALS/ACKNOWLEDGEMENTS
18| EMPLOYEE PERSONNEL FILES T 80 T+80
a. AFFIRMATIVE ACTION/EED RECORDS
al.  GRIEVANCE INITIATION LR-001
a2.  GRIEVANCE RESPOWSE LR-002 i
al.  NOTICE OF DISCHARGE, SUSPENSION, OR GEN. -77
PROBATIONARY TERMINATION
ad.  NOTICE YO CORRECT DEFICIENCIES 82-279
a5.  NOVICE TO CORRECT DEFICIENCIES GEN. 78
a6.  STATEMENT OF UNDERSTANDING 01C-85 -
AGENDA
ANNOUNCEMENTS/BULLETINS
cl. NOTICE OF POSITION T0 BE FILLED ORIG #22
d. . BiD RECORDS
dl.  BID NOTICE ,03214
e. CHANGE DOCUMENTS
el.  FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | 00815
OR MAINTENANCE
€2.  PERMISSION TO CHANGE WORKING LOCATION OF oTC-24
ELECTRIC STATION OPERATOR TRAINEE
e3.  WORK ORDER CHANGE OTF 1a
‘e4.  WORK SCHEDULE CHANGE RECORD 82-209
€5.  WORK SCHEDULE CHANGE RECORD 82-247
R €6.  WORK SCHEDULE CHANGE RECORD 0M-439
. CLAINS
f1.  ACCIDENT ANALYSIS 2747,02747
2. ACCIDENT ANALYSIS .02747
f3. DRIVER'S PRELIMINARY ACCIOENT REPORT OM-466
f4.  STATEMENT OF ACCIOENT 970
5.  STATEMENT OF ACCIDENT | 00970
f6.  STATEMENT OF ACCIDENT MOBILE EQUIPNENT | 2364, 16187
f7.  STATEMENT OF ACCIDENT MOBILE EQUIPHENT ,02364
9. CONTRACT COMPLIANCE/AFFIRMATIVE ACTION RECORDS
h. DATA SHEETS
hl.  STATION HOURLY REPORT . 0M-965
i . DETAIL PHOTOGRAPHS
. 3. DWP INSPECTION RECORDS
Ji. SAFETY RULE INFRACTION PD-003
Retention Code: A = Audit AR = Apnual Review G = Closed or Completion E = Enxpiration P = Permanent S = Superceded

T = Termination



CITY CLEP"

Date: FEBRUARY 15, 1990

City of Lo:'_ sles Sch. No. | Deparimeni/Bureau 01 753 F J <& ol LA Admin._ Code: F}:‘:ge: 018 of 106
Form Gen. 60" e ) Wp-23 Department of Hater and waer <O r | 6/—-//——?/
RECORDS RETENTION SCHEDULE Rev. No TOfce o {Orignal) Record; A 0 - By (Clly “iak, Tec. Mgt. OF) Date
(Ornglnal/Oﬁicia! Records) ’ Power Operating a%t,%?q\"g‘;\ém%%t ‘
TEM RETENTION - Yivls
NO. _ RECORD TITLE FORM NO. | OFFICE_| GENTER | peEstrov |¢ | |7 HEMIARIC
k. EDUCATION/TRAINING RECORDS
kl. ELECTRICAL DISTRIBUTION MECHANIC TRAINEE - 1 OM-354
MOKTHLY EVALUATIOH .
k2. ESOT MONTHLY JOB PERFORMANCE EVALUATION AND OTC 185A
TRAINING REPORY
k3.  EVALUATION AND CHECK OFF RECORD .| RRD 56
k4.  GRADE SUMMARY ESOT-3
k5. GRADING FOR PROBATION REPORT CARD 2726,02726
k6. GRADING FOR PROBATION REPGRT -CARD ) 2726
k7. JOB SKILLS EXERCISE COMPLETICN RECORD AND REPORT OTC 108A
k8.  TRAINING STANDARDS AND PROGRESS RECORD OM-046
k9.  TRAINING STANDARDS AND PROGRESS RECORD OM-047
V. EMPLOYEE ACCOUNTS RECORDS
V1. PERSONAL VEHICLE AUTHORITY REQUEST CM-389
12.  REQUEST FOR TRANSPORTATION 597
13.  STATEMENT OF MISCELLANEOUS OEDUCTIONS MADE 415
FROM EMPLOYEES .
14. . TRAVEL AND PERSONAL EXPEHSE REIMBURSEMENT .02316
AUTHORITY
w. EMPLOYEE BENEFITS/COMPENSATION RECORDS
ml.  APPLICATION FOR MILITARY SERVICE COMPENSATION 2808
m2.  APPLICATION FOR MILITARY SERVICE COHPENSATION ,02608
m3.  APPLICATION FOR NORMAL RETIREMENT 0M-238
mé.  AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATIO MSD 85
m5. COMFIDENTIAL OSHA WEDICAL EVALUATION AND MVP21
RESPIRATOR CERTIFICATION
mb.  DISABILITY MOTICE/BENEFIT CLAIM FORM /P 011
m?.- DOCTOR'S CERTIFICATE RP 027
mB. OWP MEDICAL SERVICES: EMPLOYEE VISITS HR 948
md.  EMPLOYEE CERTIFICATE OF DISABILITY ,02864
mi0. EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL 5020
INJURY OR ILLNESS
mll, EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL ,00032
INJURY OR ILLNESS
mi2. EMPLOYER'S REPORT OF. INDUSTRIAL INJURY c-3
ml3. EMPLOYER'S REPORT OF OCCUPATIONAL INJURY OR .00032
TLLNESS
mi4. EXAMINATION FOR RETURN TO DUTY 2249,02249
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiralion P = Pemmanen! S = Superceded ' T= Te'mimuon



CITY CLEF

Date: FEBRUARY 15, 1990

T = Temmination

City of Lo: eles Sch. No. | Depariment/Bureau o1 0753 F Cedi "’. Sec. 12 (e WO LA Admin. Code: ";:ge: 019 of 106
Form Gen. 60}:—““31) Department of Hater and Powed J {/7 r i 9/..//_9/
RECORDS RETENTION SCHEDULE Fi N  Office of (Original) Record v o7 By (e = Date
(OIM"O“lGial Records) ‘ Power Operating and XM&J@ U:Lff"
ITEM - 1= RETENTION BE '
NO. RECORD TITLE FORM NO. | OFFICE | cenTem [ oestaov |4 | F {1 REMARKS
wml5.  REPORT OF PERSONAL INJURIES 32,00032 '
m16. REQUEST FOR REYIREMENT OH-588
m17, RETURN TO WORK SLIP . 02202
ml8. SERJAL AUDIOGRAM - CARD 301-135
n. EMPLOYEE SUGGESTION PLANS . ’
nl.  MONTHLY EVALUATION 0M-354
0. EMPLOYMENT RECORDS
ol. APPLICATION FOR EMPLOYMENT PDR-}
o2 APPOINTMENT REPORT 403
o3.  CHANGE OF EMERGENCY INFORMATION , 03395
o4.  CHANGE OF HOME ADDRESS , 00466
o5 CHANGE OF HOME ADﬂRESS AND EMERGENCY TNFORMAYION| ,00012
o6 EHERGENCY APPO[NTHENT REQUEST SUPPLEHEHTAL M5453
INFORMATION
o7. ' ENPLOYEE DATA RECORD 2758,02758
08.  EMPLOYEE DATA RECORD 2758,16593
09.  EMPLOYEE DATA RECORD 2758
010. EMPLOYEE DATA RECQRD ,02758
oll. EMPLOYEE DATA RECORD , 16593
0l2. EMPLOYEE HISTORY CARD 1725,15492
ol3. EWPLOYEE IDENTIFICATION CARD REPLACEMENT 0OM-586
0l4. EMPLOYEE PERSONNEL JACKET 2759,02759
ol5. EMPLOYEE PERSONMEL JACKET 2759,16594
ol6., EMPLOVEE PERSONNEL JACKET 2759
ol7. EHPLOYEE PERSONNEL JACKET 87-02-759
" ol8. EMPLOYEE PERSONNEL JACKET .02759
ol9. EMPLOYEE TRANSFER/SCHEDULE CHANGE PD-008
020. " EMPLOYEES RECORD 2733
02l. EMPLOYEES RECORD 2757A,16592
022. EMPLOYEES RECORD 2757A
023, EMPLOYEES RECORD 2757,02757
024. EMPLOYEES RECORD 2757,16592
025. EMPLOYEES RECORD 2157
o26. ENPLOYEES RECORD 1253
o27. EMPLOYEES RECORD 87-02-733C
a28. EMPLOYEES RECORD 87-02-733
oZ9. EMPLOYEES RECORD 87-02-740
030. EMPLOYEES RECORD 983,14712
03]1. EMPLOYEES RECORD .02733
Retention Code: A = Audit AR = Annua) Review C = Closed or Completion E = Expiralion P = Permanent S = Superceded.



g:.tryvo?liii alos Date: FEBRUARY 15, 1990 Sch. No. | Department/Bureau 0 1 0% 5 3 F 3 2 : Jaf LA Admin. Code: :‘zge. 020 of 106
Form Gen. 60 jrv—0-81) wp-23 Department of Water“and Pm;é-r"J ) L B ™ r““‘“ 51—//'—9/
RECORDS RETENTION SCHEDULE Rev: No. {Office of (Original) Recordsriso 57— By: (Cnycm Rec. Mgl (] A} ‘ Date
(Original/Official Records) | Power operating afiOHIRIG 5 };‘,".f‘,

ITEM RETENTION TEN]E
NO.. - " RECORD TITLE FORM NO. | OFFICE_| CENTER | DEstRov |2 |T|¥ REMARKS

032. EMPLOYEES RECORD | 02757

033. EMPLOYNENT ELIGIBILITY VERIFICATION -9

034. INDUSTRIAL RELATIONS ADMINISTRATION - EMPLOYEE | ,02221

REFERRAL

035. INTERVIEW AND APPOINTMENT NOTICE 403

036. INTERVIEW AND APPOINTMENT MOTICE .00403

037. INTERVIEM DATA SHEET - 338

038. INTERVIEW FORM 0M-439

039. INTERVIEW SUMMARY OM-567

040. NOMINATION FOR ENERGENCY APPOINTMENT GEN. 76

odl. NOTICE OF COMMENDATION GEN. 79

042. PERSONNEL CHANGE SUBSTATION OPERATION - ON-101

043. PERSONNEL DATA : 861

o4, PERSONNEL JACKET 2753

.045. PERSONNEL JACKET ,02759

od6. PERSONNEL RECORD 2608

047, PERSONNEL RECORD - oM-711

048.  PERSONMEL RECORD SIGN OUT CARD ON-237

048, PROBATION REPORT 82-271

050. PROBATION REPORT WORKSHEET ' — |om-a29

051. PROBATION REPORT WORKSHEET PD-061

052. REPORT OF DRIVER'S VEST _ 76-45

053. " REPORT OF QUTSIDE EMPLOYMENT OR INTENTION TO 2360,16183
ENGAGE IK OUTSIDE EMPLOYMENT
054. REPORT OF QUTSIDE EMPLOYMENT OR INTENTION TO ,02360
ENGAGE IN OUTSIDE EMPLOYHENT
055. REQUEST FOR REASSIGNMENT RP0324

056. REQUEST FOR RESTORATION TO ELIGIBLE LIST - POAS 24
057. REQUEST FOR TRANSFER, VOLUNTARY REVERSION OR GEN. 16-8
CLASS CHANGE UMDER CHARTER SECTION 108

o58. REQUEST TO FILL POSITION 424,00424
059. SUPERVISOR'S REPORT OF INCIDENT 07C-163
060. TERMINATION OF EMPLOYMENT ' 723
abl. TERMINATION OF EMPLOYMENT : ,00723
062. MORK SCHEDULE ASSIGNMENT 2840,16676
063. WORK SCHEDULE ASSIGNMENT 2840
064, WORK SCHEDULE ASSIGNMENT 82-396
065. HWORK SCHEDULE ASSIGNMENT 0M-396 -
066. HORK SCHEDULE ASSIGNMENT ,02840 i )
Retention Code: A = Audit AR = Annual Review G = Closed or Completion E = Expiration P = Permanent S = Superceded - T = Temination



CITy CLEE
City of L¢

Form Gen. 60 Tr10-681)
RECORDS RETENTION SCHEDULE Rev. No |

Date: FEBRUARY 15, 1990

geles Sch. No. | Departmenl/Bureau

o

WP-23 Department of Uateruq-n"d

o

Power

w00753 F X

 Office of (Original) g&mg{g ( R

Page: 021 of 106

Date

L ff TS

Date
(Original/Ofticial Records) || Power Gperating grdriajnkgspner.
ITEM ) , RETENTION BB
NO. RECORD TITLE _FORM NO. | "OFFICE | cENTER | DEstrov |4 | T | ¢ AEMARKS
p. INTRADEPARTMENTAL COMMUNICATIONS
pl.  INTRA-DEPARTMENTAL 1455, 15185
p2.  INTRA-DEPARTMENTAL 1455
p3.  INTRA-DEPARTMENTAL 1456, 01456
p4.  INTRA-DEPARTMENTAL ,01455
PS.  INTRA-DEPARTHENTAL ,01456
q. INVOICES/PAYMENTS _
gl.  REQUEST FOR PAYNENT FOR EXCESS MILEAGE OM-450
r. JOB SCHEDULES
s. LETTERS
t. LICENSES
tl.  STEAM ENGINEER UNLIMITED LICERSE M-38
LOGS/INDICES
MANAGEHENT REPORTS
vl.  TELEPHONE INFORMATION AND PERSONNEL RECORD . 02069
REPORT
w. MANAGEMENT SCHEDULES
X. MEETING MINUTES
y. HMEMORAHDA
yl.  EMPLOYEE TRANSFER MENORANDUM 82-276
y2.  MEMORARDUN 1146, 14857
y3.  HEMORANDUN 1146
y4.  MEMORANDUM 1334, 15047
y5.  MEMORANDUM 1336
¥6.  MEMORANDUM 87-63-078
y7.  MEMORANDUW OM-259
¥8.  HEMORANDUM ,01145
¥9.  HEMORANDUN ,01146
y10. MEMORANDUM 1 .01147
yl1. HEMORANDUN .01334 &
y12. MEHORAHDUM .01335
yi3. OFFICE MEMORANDUW GEN. 53.
z. OPERATIONAL REPORTS
zl.  TRANSPORTATION/CONSTRUCTION EQUIPMENT REPORTED | WEDOCO7Z
RECORD '
aa. POSITION DESCRIPTIONS _ .
aal. CHANGE OF DUTIES DESCRIPTION RECORD NUMBER 02346
aa2. DUTIES DESCRIPTION RECORD 2346
aal. POSITION DESCRIPTION PDES 3
Aetention Code: A = Audit AR = Annual Review C = Closed or Gomplelion E = Expiratinn P = Permanent S = Superceded

T = Terminatlon



CITY CLER"

S Syen i Date: FEBRUARY 15, 1990 Sch. No. | Department/Bureau o1 0753 Fji : LA Agdmin_ Code: _Page: 022 of 106
Fom Gen. 60. 8" Wp-23 Department of Water and Pawer ( \7% -2//—'?/
HECORDS FIETENTION SCHEDULE Rev Vo | W\}mﬂg C GUR: By (Clly Clerk Flec Mgl o)
(OrlgmaIIOﬁicial Records) | | Power Operat g mand Matatehance
ITEM ' RETENTION IRERE
NO. RECORD TITLE FORM NO. | OFFIGE | GENTER | DEsTROV |y | T 7 GEMARKS
ab. PROGRESS PHOTOGRAPHS
ac. REQUISITIONS
acl. DISCONNECTING SWITCH ORDER ,01194
ac2. REQUISITION FOR TRANSPORTATION 597
ad. ROUTING SLIPS
adl.  ASSIGNMENT Jom-n7
ad2. REFERENCE SLIP 185
ae. SPACE/EQUIPMENT ALLOCATION RECORDS _
ael. TOOL TRANSFER .01574
af. STATUS REPORTS
ag. TAX RECORDS
agl. EMPLOYEE'S WITHHOLDING ALLOWAWCE CERTIFICATE  |w-4
ah. TELEX/TWX/TELECOPY COMMUNICAT10NS
ai. TIMEKEEPING RECORDS -
atl. ABSENCE FROM DUTY RECORD 2588
ai2. ADVAHCE NOTICE TO PAYMASTER OF EMPLOYEE'S 02485 -
RETURN TO PAYROLL FROM LEAVE OF ABSENCE :
ai3. APPLICATION FOR OVERTINE OFF WITH PAY ,02549
ai4.. APPLICATION FOR USE OF ACCRUED VACATION TIME | 2819,02819
FOR PAY PURPOSES DURING DISABILITY -
ai5. ATTENDANCE CARD 201-008-031
ai6. ATTENDANCE RECORD 3002
ai7. CONFIRNATION OF TIME OFF FOR JURY DUTY 3075
‘a18. CONFTRMATION OF TIME OFF FOR JURY DUTY ,03075
ai8. EMPLOYEE CHECK IN SHEET 163
a110. NOTICE OF ABSENCE ,02728
aill. NOTICE OF TRANSFER 2531
ail2. NOTICE OF TRANSFER TIME ROLL DATA ,02531
ail3. REPORT OF ABSENCE OM-404
ail4. REPORT OF ABSENCE . OM-576
ail5. REPORT OF ABSENCE FROM DUTY oM-373
ail6. REQUEST FOR LEAVE OF ABSENCE GEN. 38
ail7. REQUEST FOR TIME OFF OM-535
all8. REQUEST FOR TIME OFF PD-050
ailS. REQUEST/REPORT OF ABSENCE OM-244
~ai20. REQUEST/REPORT OF ABSENCE OM-578
ai2l. SHIFT TRADE AGREEMENT OM-359
2i22. TIME OFF REQUEST oM-769
ai23. TIME ROLL CORRECTION AUTHORITY 2734
Retention Code:; A = Audit AR = Annual Review

C = Closed or Completion

E = Expiraltion

P = Permanem

$ = Superceded

T = Termination
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Form Gen. 60° r"m_m) WP-23 Department of Water and P;w:r 4 y i rw %—"//"?/
RECORDS RETENTION SCHEDULE Rev No-|Ofice of (Onginal] Record e By (City Clerk. Rec Mgt. O " Date
(OnginaI/Ofﬁclal Records) Power Operating and’} Yl,q %‘ﬂ%ég(;y E‘\ '
ITEM { RETENTION 1HE
NO. RECORD TITLE FORM NO. | OFFICE | cENtEm | DEstrov |4 [ ] 7 EERANKS
ai24. VACATION FORM ,01113
ai25. VACATION REQUEST 2839
2i26. VACATION REQUEST , .62839
ai27. VALLEY GENERATING STATION REQUEST FOR TIME OFF | X-108
aj. WAGE/SALARY STRUCTURE RECURDS
ajl. SALARY ADJUSTMENT, AC124
aj2. SALARY ADJUSTHMENT AC125
19]ENGINEERING STUDIES & REPORTS ] 4 10
a. ANNOUNCEMENTS/BULLETINS
b. BID RECORDS
bl. BIDDING BOCUMENT 1799-B
c. BUDGET RECORDS - PROJECTED
cl.  AUTHORIZATION FOR EXPENDITURE - WORK ORDER DC5278
SUMMARY
d. CONVERSATION RECORDS
di. CALL SLIP ,00148
e. DATA SHEETS
el. ENGIMEERING DATA SHEET ,01155
e2. ENGINEERING DATA SHEET ,03091
f. DETAIL PHOTOGRAPHS
9. DWP INSPECTION RECORDS
h. DWP MAPS
i. EMPLOVEE SUGGESTION PLANS
" 41, SUGGESTION ,02558
3. ENGINEERING STUDIES
k. FEASIBILITY STUDIES
1. INFORMATION SERVICES. RECORDS
1. COMPUTER SYSTEMS SERVICE REQUEST ,03279
m.  INTRADEPARTMENTAL COMMURICATIONS
ml.  INTRA-DEPARTMENTAL 1455
m2.  INTRA-DEPARTMENTAL ,01455
" n.  INVOICES/PAYHENTS
nl.  INVOICE COLLECTIBLE ,00861
n2.  JOURNAL VOUCHER ,03103
. n3.  VOUCHER CONTROL FORM ,01218
0. JUDGEMENTS
p. LEGAL APPLICATIONS
LETTERS .
Retention Code A = Audit . AR = Annual Review C = Ciosed or Compietion E = Expiration P = Permanent S - Superceded T = Temnination
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Page: 024 of 106

. wp-23 Department of Mater and Pawer. "%-'//‘—?/
RECORDS RETENTION SCHEDULE Re-No. | Offics of {Origmall ReSoi¥monD ¢ AR - Tate
(OriginalIOfﬁicial RECOl'dS) { Pawer Operating amﬁﬂlq}nmmp&hwr\:
TEM RETENTION THE
NO. RECORD TITLE FORM NO. [ OFFICE | cENTER | DESTHOY |¢ [T HEMARES
ql. COMMITTEE CORRESPONDENCE 02865
LOGS/INDICES
MANAGEMENT PROCEDURES
sl.  ADMINISTRATIVE PROCEDURE OM-155
t. MANAGEMENT REPORTS .
ti.  ANMUAL REPORT OF PUBLIC ELECTRIC UTILIVIES® ‘| 0MB-1905-012
t2. MORTHLY POMER PLANT REPORY OMB-1905-013
t3. POMER LINE CONSTRUCTION DATA FPC-12-F
MANAGEMENT SCHEDULES
MEETING MINUTES
MEMORANDA
wl_  HEMORANDUM 1334,15047
w2.  NEMORANDUM 01145
w3,  MEHORANDUM 01148
wA. . MEMORANDUM ,01147
w5.  HMEMORANDUM ,01334
x. OPERATIONAL REPORTS
y. PROCUREMENT/SALES CONTRACTS
z. REQUISITIONS )
zl. DESIGN AND CONSTRUCTION DIVISION SUBORDINATE DC630
HORK ORDER REQUEST
z2. REQUISITION FOR HMATERIAL/SERVICES , 01660
z3. HORK ORDER 02821
z4. MORK ORDER ZIP FORM , 02822
aa. ROUTING SLIPS
aal. ASSIGNMENT oM-117
aa2. ASSIGNMENT 0oM-938
aal. ROUTING SLIP - RUSH 0M-204
asd. SYSTEM OPERATIONS ASSIGNMENT 0OM-569
aa5. WORK SLIP oM-122
. ab. SPECIFICATIONS .
abl. SPECIFICATION 1799
ac. STATUS REPORTS
ad. TELEX/TWX/TELECOPY COMMUNICATIONS
adl. TELECOPY COVER SHEET OM-249
ae. TEST RECORDS
af. TIMEKEEPING RECORDS
ag. TRANSMITTALS/ACKNOWLEDGEMENTS
Retention Code; A = Audit AR = Annua! Review C = Closed or Completion E = Expiralion P Permapent S = Superceded T = Tenminatlon



CITY CLF Date: FEBRUARY 15, 1999
City of Le.  jeles
Form Gen. 60™r10-81)

WP- 23
RECORDS RETENTION SCHEDULE Rev-No—

Sch. No.

Department/Bureau ot

._.753 FJ

Department of Water and Power

| Office of (Onginal) Record e RN
- ORrib) €. BUK:

(Original/Official Records) |

Power Operating a&{‘,Wi

~ Page: 025 of 106
‘Vate

L5y

Date

R T7 e M
=y RETENTION K
NO. RECORD TITLE FOAM NO. | OFFICE | CENTER | nrstrov [¢ | 1] § REMARKS
agl. BOARD OF WATER AND POWER COMMISSIONERS .03384 :
TRANSMITTAL
ah. VENDOR MANUALS/CATALOGS
20[EQUIPMENT BID & RECORD c2 - 2 RETENTION OF THE STATIONS COPY
a. BID RECORDS
" al.  EQUIPHENT BID AND RECORD 02814
a2.  LOCAL EQUIPMENT BiD X-204A '
b. DATA SHEETS
c. EDUCATION/TRAINING RECORDS
d.  LOGS/INDICES
e. MEMORANDA ,
el.  MEMORANDUM .01146
f. OPERATIONAL REPORTS
fl.  FAULTY EQUIPMENT REPORT ,00035
f2.  MONTHLY INTERCHANGE METER REPORT . 00603
21 |EQUIPMENT MAINTENANCE FILES T 6 T+6
a. ADDENDA TO SPECIFICATIONS
al. ~ ADDENDUM TO SPECIFICATION (VITAL) v
b.  ANNOUNCEMENTS/BULLETINS
¢. BID RECORDS
cl. BID 1799, 15566
cZ.  BID FOR WORK/REQUEST FOR OPERATOR OM-103
c3.  EQUIPHENT BID AND RECORD ,02814
c4.  SUPPLEMENTAL BID REQUEST BM-319
d. BUDGET RECORDS - ACTUAL
e. BUDGET RECORDS - PROJECTED A
el.  ADVICE OF SHOPS ESTIMATE T0 PERFORM WORK 76-56
ORDERED ON YOUR REQUISITION
e2.  AUTHORIZATION FOR EXPENDITURE 2865, 16701
e3.  AUTHORIZATION FOR EXPENDIVURE 2911
ed.  COST ESTIMATE 2347,16373
e5.  COST ESTIMATE 0M-330
€6. COST ESTIMATE . 02544
e7.  COST ESTIMATE AND REQUISITION FOR SHOP WORK 76-25
"8,  PRELIMINARY ESTIMATE 2908
€.  PRELIMINARY ESTIMATE | om-320
el0. REQUEST FOR CHANGE IN ORIGINAL JOB 76-42
Retention Code: A = Audit AR = Annual Review C ~ Closed or Completion £ = Expiration P = Permanent S = Superceded

T = Termination



CITY CLE:

Date: FEBRUARY 15, 1990

City of Los-—.geles Sch. No. | Deparment/Burean (1 40758 FJ d Bt Ty (A . Code DR
Form Gen. 60 (R 10-81) WP-23 Department of Water and Puwer m ' 5/ %*‘-‘//““?/
RECORDS RETENTION SCHEDULE fev. No. =c. Mat. Dateé
(Original/Official Records) || Power Uperatln&aw,hfr( ’J*‘
ITEM RETENTION HEEE
NO. RECORD TITLE FORM NO. | OFFICE | CENTER [ beswiov |§ |7 ¥ REMARKS
F. CHANGE DDCUMERTS
fl: DESIGH ENGINEERS EMERGENCY FIELD CHANGE 0C126
f2.  FOREMAN'S REPORT OF smnou EQUIPMENT CHANGES | 815.00815
OR MAINTENANCE
f3.  FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | 816
OR MAIRTENANCE '
f4.  FOREMAR'S REPORT OF STATION EQUIPMENT CHANGES | 00815
OR MAINTENANCE
f5.  FOREMAN'S REPORY OF STATION EQUIPMENT CHANGES | P-21%
g. CLAIMS
9l.  STATEMENT OF ACCIDENT ,00970
h. CLERICAL PROCEDURES/INSTRUCTIONS
i. CONSTRUCTION PROCEDURES
1. CONSTRUCTION & MAINTENANCE MANUAL (VITA() v
j. CONYVERSATION RECORDS
Jl.  CALL SLIP 148
k. CUSTOMER SERVICE RECORDS
kl. METER READ SHEET 0M-293 -
k2. METER RECORD P-753
1. DATA SHEETS
11.  EMGINEERING DATA SHEET 1155, 14866
12.  ENGINEERING DATA SHEET 1158
13.  ENGINEERING DATA SHEET ,01155
14,  FEEDER VOLTAGE REGULATOR 47314705
15.  FEEDER VOLTAGE REGULATOR 973,14705
16.  FORM U-2 MANUFACTURERS PARTIAL DATA REPORT v
(VITAL)
17.  MAINTENANCE & REPAIR RECORD (ViTAL) 76-31 v
18.  MAINTENANCE & REPAIR RECORD (VITAL) v
19.  MAINTENANCE RECORD (VITAL) ]
110. TRANSFORMER DATA SHEET }
111.  TRANSFORMER DATA SHEET 2
" 112, TRANSFORMER DATA SHEET . 82-246
113. TRANSFORMER STATION DATA 1-1168
114. VENDOR DATA SHEET (VITAL) v
DETAIL PHOTOGRAPHS
n. DRAWINGS
a. OWP ELECTRICAL DRAWINGS
Retention Code: A = Audit ‘AR = Annual Review = Closed or Completion E - Expifuuuu P - i'r:mnan--nl. b -'-Superceded

T = Termination



CITY CLEF Date: FEBRUARY 15, 1990 . Page: 027 of 106

City of Loz eles Sch. No. | Department/Bureau ) 1 2753 FJ & e
For.m Gen. 60 i0-81) WpP-23 Department of Water and Power ’ 91-——//—?/
RECORDS RETENTION SCHEDULE Rev-No—|Ofce of (Original) Recardror = > Date
(Original/Official Records) || oer operating JAMHINIZGK:
MEM LT RETENTION els
t g REMARKS
NO. RECORD THLE FORM NO. | OFFICE | GENTER | OEsTROY | | | ¢ ‘
p. DWP EQUIPMENT DRAWINGS :

E=}

DNP INSPECTION RECORDS . :

ql.  HONTHLY FIRE EXTINGUISHER INSPECTION “[ovEs-oa

DWP LINE DRAWINGS/DIAGRAMS

DWP MAPS

OWP OPERATION DRAWINGS/DIAGRANS

OWP PIPING DRAWINGS '

OWP PROJECT LAYOUT DRAWINGS '

OWP WIRING ORAWINGS/D1AGRANS : —

EDUCATION/TRAINING RECORDS ' '

ENGINEERING STUDIES _

yl.  FAULT ANALYSIS REPORT ,02076

z. ENVIRONNENTAL REPORTS
z1.  SPILL AND CLEANUP REPORT 0M-186

aa. EXTERNAL INSPECTION RECORDS
aal. FIRE/LIFE SAFETY VIOLATION | F-340-C
aa2. OFFICTAL DISPOSAL SITE INSPECTION REPORT H-978

ab. FINANCIAL REPORTS

ac. FOREIGN MAPS

ad. FUELS ADMINISTRATION RECORDS

ae. HAZARDOUS MATERIALS ADNINISTRATION RECORDS

«ix T[< cler w|=

ael. HAZARDOUS MATERIALS INFORMATION F-293

af_ INTERDEPARTMENTAL COMNUNICATIONS
afl. [IHTER DEPARTMENTAL SUB-ORDER 4 GEN. 34A

ag. INTRADEPARTHENTAL CONMUNICATIORS '
agl. TKTRA-DEPARTMENTAL {1455, 15184
ag2. INTRA-DEPARTHENTAL 1455
agd.  INTRA-DEPARTMENTAL a7-69-074
agd.  IRTRA-DEPARTMENTAL ,01455
ags. IMTRA-DEPARTHENTAL . 01456
ag6. {MTRA-DEPARTMENTAL .14694

ah. [NVOICES/PAYMENTS
aht. BILL OF LADING AND RECEIPT FOR MATERIAL 405 -

DELTVERED '

ahZ. IPP MATERTAL ISSUING REPORT PP M-110
ahd. REQUEST FOR MATERIAL CREDIT . 01666

al. J0B FILE DATA

aj. JOB SCHEDULES
ak. JUDGEMENTS

Retention Code: A = Audi AR = Annual Review C = Closed or Complellon ' E = Explration P = Permaneni S = Superceded T = Termination

[ |



CITY CLER Date: FEBRUARY 15, 1930

City of Los". Jles Sch. No. | Depariment/Bureau o1 0._.753 F J - w

Adte
Form Gen. 60 (HW—&I) up-23 Department of Water and Power 41—//—‘?/
RECORDS RETENTION SCHEDULE Rev. No[Office of OrgmalRemofy . v Date
(Original/Official Records) ] Power DperatinBY%A¥ NaMAB®Ee
p— ' AETENTION IERE
NO. RECORD TITLE FORM NO. | OFFICE | GENTER | Destrov |¢ |11 HEMARKS
al. LEGAL APPLICATIONS
an. LETTERS
an. LOGS/INDICES
anl. [IGNITOR RESISTANCE CHART . [om-oas
an2. INDUCTION FEEDER REGULATOR ' 973, 14705
an3. INDUCTION FEEDER REGULATOR P-973
and. INSTRUMENT INDEX (VITAL) v
anS. KILOWATT-HOUR INTEGRATING METER RECORD 2498,16323
anG. LOAD SURVEY MEMD 1979,15752
an7. LUBRICATION RECORD CARD ' 82-171
anB. LUBRICATION RECORD CARD VSP-RES4 .
an9.  MAINTENANCE LOG (VITAL) v
an10. PARTS LIST (VITAL) , v
anll. STOCK RECORD 2026
anl2. TOOL CARD ,01413
an13. TRANSFORMER CARD 739,14537
anl4. TRANSFORMER STATION LOG SHEET 82-31
an15. TURBINE AND GENERATOR AUXILIARY 0M-538
ao. MANAGEMENT PROCEDURES
" aol. PROCEDURE (VITAL) ]
ap. MANAGEMEMT REPORTS
aq. MEETING MINUTES
ar. HEMORANDA :
arl. BILLING MEMORANDUM 880, 14631
ar2. CORRECTION HOTICE ' .00993
ar3. ELECTRIC TROUBLE MEMO OM-035
ard. INSPECTION ENGINEER'S MEMORANDUM 6-19
ar5. HEMORANOUW 1145,01145
ar6. MEMORANDUM - 1146, 14858
ar7. MEMORANDUM - 1146
arB. MEMORANDUM 1334, 15046
“ar9.  MEMORANDUM _ 1334,15047
arlD. MEMORANOUM - - 11335,01335
aril. MEMORANDUM 1336
ard2. MEMORANDUM ' 87-69-078
ar13. MEMORANDUM 01145
arl4, MEMORANDUM ‘ ,01146
"arl5. MEMORANDUM .01147
arl6. MEMORANDUM - ’ ,01334 :
Retention Code: A = Audit ) AR = Annual Review C = Closed or Gomplelion E = Expiration P - Peimaneni S = Superceded T = Termmalion



CITY CLE:

Date: FEBRUARY 15, 1980,
City of L¢.

gelos

Sch. Neo.

Depantment/Bureay 3] 1 w53 F J ib:':gm = of 1
Form Gen. 60°y10-61) WP-23 | Department of Water and 'P?J:v;r 1 %"// *?/
RECORDS RETENTION SCHEDULE Rev_No. [Office o {Onginal) Hemrd‘“-“)‘-,;.- e Date
(Original/Official Records) 1| Pover operating ang I e OF
peneep RETENTION E :
i) REGORD TITLE FORM NO. | OFFICE | CENTER | GESTROY | ¢ |1 |7 REMARKS
arl7. MEMORANDUM ,01335
arl8. MEMORANDUM , 14857
ari9. SUPPLEMENT FAULTY EQUIPMENT REPORT 0M-483
as. NEGATIVES '
~at. OPERATING AND MAINTENANCE SCHEDULES
au. OPERATIONAL REPORTS :
. aul. APPARAYUS TROUBLE REPORT 82-384
au2. APPARATYS TROUBLE REPORT OM-82-384
aud. ARRANGED POWER OUTAGE OR CURTAILMENT 82-263
aud. ARRANGED POMER OUTAGE OR CURTAILMENT OM-289
au5. CONSTRUCTION QUALITY VERIFICATION PLAN/REPORT  |DCOI3A
aub. ELECTRICAL EQUIPHENT RETROFIL AND . 103-445
RECLASSIFICATION REPORT
au7. EQUIPMENT INVENTORY REPORT 03-448
auB. EQUIPMENY INVENTORY REPORY ox-177
aud, EQUIPHENT MAINTENANCE CARD (VITAL) X v
aul0. FAULTY EQUIPMENT REPORT. 82-65
aull. FAULTY EQUIPMENT REPORT 0M-409
aul2. FAULTY EQUIPMENT REPORT ,00035
aul3. FAULTY EQUIPMENT REPORT . 14401
auld, FOREMAN'S DAILY REPORT - . 00408
aul5. LABOR AND TECHNICAL SERVICES SPECIAL TEST & DC-592
INVESTIGATION REPORT
aul6. HONTHLY. SAFETY EQUIPMENT CHECK 911
aulZ. PDEC QUALITY ASSURANCE OFFICE CONTRACT/.J0B DC237
REPORY
aul8. PRIORITY RATING OF FEEDER CIRCUITS 0M-491
aul9. RELAY OPERATION REPORT . 00947
2u20. TRANSPORTATION/CONSTRUCTION EQUIPMENT REPORTED | AT6220P2
RECORD
av. OPERATIONS & MAINTENANCE PROCEDURES
avl. DISTRIBUTION & TRANSMISSION (VITAL) v
avz. [IRSTRUCTION BOOK {VITAL) v
ay3. [INSTRUCTION MANUAL (VITAL) v
avd. MAINTENANCE REFERENCE MANUAL (VITAL) v
avi. PLANT EQUIPMENT FILE MANUAL (VITAL) v
avb. RESTORING INSTRUCTION (VITAL) v
avl. SAFETY MARUAL (VITAL) 1v
av8. TRAINING MANUAL (VITAL) : : v
Retenlion Code: A = Audit AR = Annual Review C = Closed or Complelion E = Expiration P . Permanen| § = Superceded T = Termination



s Date: FEBRUARY 15, 1990
2:;er°$ ILEJ:I‘A des ate Sch. No. | Depariment/Bureau ©) 1 0 \.N__,,l 53 F J

jage: 030 of 106
Form Gen. 60 (R 10-81)

ate

WP-23 Department of Water and Power 2M¢--"//"‘ ?/
RECORDS RETENTION SCHEDULE A& No. ginal) Reerd = ¢ UK. Date
(Original/Official Records) || Power Operating gydhHas rggane: -
TEM . ' _ * RETENTION AR
s ‘ RECORD, TITLE FORM NO. [ OFFICE_| CENTER | DEsTROY | | P17 HENIAGES
aw. PERMITS
ax. PROGRESS PHOTOGRAPHS
ay. PROPOSALS
az. PUBLIC RELATIONS COMMUNICATIONS
azl. TOUR INFORMATION REQUEST FOR GUIDED TOUR 82-98
ba. PURCHASE ORDERS
bal. PURCHASE ORDER , .00001
baz. PURCHASE ORDER ADJUSTMENT .87-02-806
ba3. SUB-PURCHASE ORDER ,00009
bb. RECORD TRANSHITTALS
bbl. RECORDS TRANSFER CONTROL _ 2673,16508
bc. REQUISITIONS
bcl. BILL OF MATERIAL REQLISITION DC545
bc2.  FAULTY EQUIPMENT REPORT AND/OR WORK ORDER . 14401
bc3. FOREMAN'S MATERIAL REQUISITION {107, 00107
bcd.  JOB ORDER ,00247
bc5. MAINTENANCE JOB ORDER . OM-484
bc6.  HAINTENANCE JOB ORDER 87-14-00D
bc7. PRE-APPROVED REQUEST FOR SUPPLIES 2849
bcB. REQUEST FOR MAINTENANCE 16000
bcd.  REQUEST FOR MAINTENANCE OM-296
bcl0. REQUEST FOR SERVICES . OM-454
bcll. REQUEST FOR SERVICES OR SUPPLIES 1321,01321
bcl2. REQUEST FOR SERVICES OR SUPPLIES 11321
bcl3. REQUEST FOR SERVICES OR SUPPLIES ,01321
bcld, REQUISITION FOR WATERIAL/SERVICES .01660
bclS. SUBORDINATE WORK ORDER REQUEST 0C690
bcl6.. WORK ORDER SYANDARD FORM ,02821
bel7. WORK ORDER ZIP FORN oM-333
bcl8. WORK ORDER- ZIP FORM ,02822
bd. ROUTING SLIPS
bdl. ROUTING SHEET FOR ANNUAL INSPECTION REPAIR | SP-7
SCHEDULE
be. SKETCHES
bf. SPACE/EQUIPMENT ALLOCATION RECORDS
bfl. CIRCUIT BREAKER 97214704
bf2. CIRCUIT BREAKER 972
bf3,  CIRCUIT BREAKER ‘ P-972
bf4. RELAY _ 2297,16120
Retention Code: A « Audit - AR = Amnual Review C = Closed or Gompletion € = Explration P = Permanent S = Superceded T = Termination



CITY CLE!

Date: FEBRUARY 15, 1990
City of Las__joles te: FEBR 15, 199 Sch. No. | Department/Bureau 91 075 3 Fg :IZQe 031 of 106
Form Gen. 60 (A7 10-81) ‘Wp-23 Department of Water and Power ! ] { ‘ | f“-——//—-—?/
RECORDS RETENTION SCHEDULE Aev. No. [Ofiice of (Orlgmglhamq) ¢k By: (Cny Clerk Hec Mgl Off) Daie
(Original/Official Records) | Power Operat iHY dhd IMAYAENANCE
ITEM ' RETENTION hts
HO. RECORD TITLE FORM NO. | OFFIGE | CENTER | bESIROY |4 | T | § RENAZRICS
bf5. RELAY 2297
bfé.  TOOL TRANSFER 01574
bf7. TRANSFORMER 971,14703
bf8. TRANSFORMER 971
bf9. TRANSFORMER : P-971
bf10. TRANSPORTATION AND COMSTRUCTION EQUIPMENT 02744
OISTRIBUTION RECORD :
bg. SPECIFICATIONS
bgl. SPECIFICATION 1799, 15566
bg2. SPECIFICATION {VITAL) v
bg3. UNITS 1, 2, 3 SPECIFICATION (VITAL) v
bh. STANDARDS
bi. STATUS REPORTS .
© bil. BI-WEEKLY EQUIPHENT STATUS REPORT POM 6755
bi2. CONSTRUCTION BI-WEEKLY REPORT DC353
bi3d. REPORT OF MOVEMENTS OF SPARE PARTS - HOOVER , 16000 v
POMER PLANT (VITAL)
bj. TELEX/TWX/TELECOPY COMMUKICATIONS
bjl. TELECOMMUNICATION'S COVER SHEET OM-65
bk. TEST RECORDS
bkl. LABORATORY AND TECHNICAL SERVICES SPECIAL TEST |DCS592
& INVESTIGATION REPORT :
bk2. HNONDESTRUCTIVE TEST REPORT 16-120
bk3. RELAY TEST RECORD CARDS 945
bk4. TESTING LABORATORIES JOB ORDER 2735
bk5. TESTING LABORATORIES SPECIAL TEST & 01774
INVESTIGATION REPORT
bl. TIHEKEEPING RECORDS
bll, REPORT OF OVERTIME WORKED ,02831
bm. TRANSMITTALS/ACKNOWLEDGEMENTS
bml. BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRANSMITTAL
bm2. TRANSFORMER STORE EQUIPMENT TRANSHITTAL ,00910
bm3.  TRANSMITTAL 94
bn. VENDOR MANUALS/CATALOGS
bnl. OPERATING INSTRUCTION MANUAL (VITAL) v
bn2. VENDOR CATALOG (VITAL) v
bn3. VENDOR CATALGG/MANUAL (VITAL) v
bnd4. YENDOR EQUIPMENT INSTRUCTION MANUAL (V1TAL) v
Relention Code: A = Audit AR = Annual Review C = Closed or Complelion E = Expiration P = Permanent S - Superceded

T = Termination



CITY CLER. . Date: FEBRUARY 15, 1990

P, : 032 of |
City of Los Angeles Sch. No. |Departmeni/Bureau ©1 - 0753 FJ 29° L

-Jale
Foan Gea: (604(Hh 10:51) Wp-23 Department of Waler and Power ?/-—;//——7‘/
RECORDS RETENTION SCHEDULE Wev No. [Office of (Original) 37 a— Date
(Original/Official Records) - | | power operating apg Haintaasmse, -
{TEM , RETENTION IHBER
NO. RECORD TITLE FOAM NO. | OFFICE | CENTER | Destrov ¢ 1§ | ¥ REIIAS
bnS. VENDOR INSTRUCTION MANUAL {VITAL) v
bn6. VENDOR MANUAL (VITAL) v
bn7. VENOOR/INSTRUCTION MANUAL FOR MAINTENANCE v
(VITAL) ’
bo. WORK PACKAGE RECORDS
bol. CONSTRUCTION WORK PACKAGE SUMMARY OF DOCUMENTS | DCEOI
bo2. CONSTRUCTION WORK PACKAGE TRANSMITTAL . {ocsao
22{FEDERAL GOVERNMENT AGEMCY MATTERS i 8 10
a. ENVIRONMENTAL REPORTS
23|FOREMAN'S REPORTS OF STATION EQUIPMENT CHANGE OR MAINTENANCE 15 -- 15
a. CHAKGE DOCUMENTS : A
al. FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | B815,00815
OR MAINTENANCE _
a2. FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | 815,14578
OR MAINTENANCE
2. FORENAN'S REPORT OF STATION EQUIPMENT CHANGES | .00815
© OR MAINTENANCE
L0GS/THDICES
MEMORANDA
T cl.  MEMORANDUM ' .01147
d. OPERATIONAL REPGRTS )
dl. OMENS VALLEY GEHERATION REPORT foc-3s6
e. REQUISITIONS
el. FOREMAN'S ORDER o .00811
€2. FOREMAN'S ORDER .02654 -
24|FUEL REPORTS & FILES - _ 2 8 10
a. BUDGET RECORDS - ACTUAL
b. DATA SHEETS
bl. CALOMETER STANDARDIZATION FORM ORIG #54A
b2.  CHEMICAL LABORATORY - ANALYYICAL CONTROL DATA | ,02407
SHEET 1
b3.  FUEL OIL - LAB REPORT DATA SHEET ORIG #773,0M{316
4. FUEL OFL READING SHEET [ on-266
bS.  GAS TURBINE OIL AND CODLING WATER ANALYTICAL = | 2842
DATA SHEET :
b6.  HEAT OF COMBUSTION OR1GA54
Ratantinn Nade- A = Andit ‘AR = Annupl Review

C = Closed or Complelion E = Expiration © P = Permanen S - Superceded T = Terminatlon
||




CITY CLER
City of Los’

Date: FEBRUARY 15, 1990

Jles Sch. Ne. | Depariment/Bureau ok

_ 758 FJ

Cedlified
{0

er‘Sec 12.3(e olLA ddmin Code___

Page: 033 of 106

wle
hianmGien; 60 (ﬁ"oﬁi) Department of Water and Power ) /6/ -—/ -—?/ :
RECORDS RETENTION SCHEDULE ﬁ N [Office of [Original) Record "l e e Daie
(Original/Official Records) | Power Operating and Mamenmmhn e
TEM . RETENTION HRE
ho RECORD TITLE FORM NO.-| OFFICE | CENTER | pEsTrov |§ |7 REMARKS
b7.  NEUTRALIZATION NUMBER WORK SHEET ORIG#30
b8. SULPHUR BOWB METHOD ORIGF55
b9.  TURBINE DIL ANALYFICAL DATA 2842
c. DWP INSPECTION RECORDS
cl. FUEL OIL RUN AND GAUGING TICKET .14760
¢Z. FUEL OIL TANK GAUGING 2766, 1660
d. ENVIRONMENTAL REPORTS .
d1.  STACK MONITORING REFORT OM-214
e. FUELS ADMINISTRATION RECORDS
el. FUEL OIL TRANSFER 2772
HAZARDOUS MATERIALS ADMINISTRATION RECORDS
TNVOICES/PAYMENTS
gi. DELIVERY RECEIPT .00817
2.  NOTICE OF DELIVERY OR RELEASE 82-367
g3.  NOTICE OF OELIVERY OR RELEASE 0M-084
g4. NOTICE OF FUEL OIL TRANSFER 2765, 16600
g5.  NOTICE OF FUEL OIL TRANSFER 2172
96. REPORT OF FUEL OIL RECEIVED . 2171, 02711
g7.  REPORT OF FUEL OIL RECEIYED ,02771
h. LEGAL ROTIFICATIONS
hl. DECLARATLON OF INSPECTION CERTIFICATION F-306
1. LOGS/INDICES
1.  DAILY LOG 82-432
2. FACILITY REGISTER HR962
i3.  FUEL OIL STORAGE TAMK LEVELS 0M-078
4. FUEL OIL TRUCK DELIVERY LOG X-126
5.  MONTH END FUEL OIL INVENTORY _ B-33
i6.  MONTH END SERVICE & DUTY TANK INVENTORY X-105
i7.  MONTHLY FUEL OIL INVENTORY DF-5
18.  TANK FARM OIL LEVEL WORKSHEET X-288
3. MANAGEMENT PROCEDURES
k. MEMORANDA
kl.  FUEL OIL MEMORANDUM OM-120
kZ.  WEMORANDUM _01145
" k3. . MEMORANDUM .01334
k4.  MEMORANDUM .01335
1. OPERATIONAL REPORTS
T1.  CHENICAL -LABORATORY LAB REPORT OF ANALYSIS W5-2347205
2.  GASOLINE DIESEL FUEL AND OiL REPORT 3064, 03064
Retention Code: A = Audit AR = Annual Review

C = Closed or Complelion

E = Expivation

P = Permanent

S = Superceded

T = Termination



CITY CLEF

Date: FEBRUARY 15, 1990

City of Lo elas Sch. No. | Department/Bureau O 1 eY53 FJ ‘ ):'de. 230 of Mo
Form Gen. 60~,_.4-81) WP-23 | Department of Water and Power LA I
RECORDS RETENTION SCHEDULE HRev Wo. [Office of {Original) “%()m 30 TR, By: (City Clerk, Rec. Mgt OR) Date
(OI'lglllaI/OffK:Ial ROCOrdS) Power Operating aiwnamtennrmf"
ITEM RETENTION :t Pis
' No. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY |2 || © REMARKS
V3. LABORATORY EQUIPHENT INVEWTORY SHEET/GLASSWARE |ORIG#133
14, LABORATORY SUPPLY AND CHEHICAL INVENTORY CARD | 02849
15.  MONTHLY FUEL OIL REPORT 2775, 06610
m. OPERATIONS & MAINTENANCE PROCEDURES
"n. POSITION DESCRIPTIONS A
0. PURCHASE ORDERS )
p.  REQUISITIONS
q. ROUTING SLIPS
ql.  CHAIN OF CUSTODY RECORD ORIGH146
q2.  DAILY WORK ASSIGNMENT OR1G #90
r. SPACE/EQUIPMENT ALLOCATION RECORDS
s. STATUS REFORTS
sl.  LOAD/FUEL SUMMARY oM-341
s2.  STATEMENT OF TIME AND FACTS OM-036
TELEX/ THX/TELECOPY COMMUNICATLONS
TEST RECORDS
ul.  FUEL OIL LABORATORY REPORT 82-270
u2.  LABORATORY AND TECHNICAL SERVICES SPECTAL TEST |0C532
& INVESTIGATION REPORT
ud.  LABORATORY REPORT ON-316
ud.  REPORT OF LABORATORY ANALYSIS 4
v. VENDOR MANUALS/CATALOGS
25]|6ATE & SECURITY L0GS 2 = ]
a. LOGS/INDICES
al.  DAILY PARKING LOG 82-121-A
82.- DAILY VEHICLE REGISTRATION OM-205
26|HAZARDOUS MATERIALS & WASTE REPORTS 5 25 30
a. ANNOUWCEMENTS/BULLETINS
b. CUSTOMER SERVICE RECORDS
C. DATA SHEETS
d. DETAIL PHOTOGRAPHS
e. OWP EQUIPMENT ORAWINGS
f. DWP INSPECTION RECORDS )
1. PCB QUARTERLY INSPECTION REPORT 03-443
f2.  PCB UNIT EXPOSURE RISK WEEKLY INSPECTION REPORT | OM-472
3. RECORD OF WEEKLY TRANSFORMER INSPECTION 0M-473
q. WP MAPS :
Retention Code: A = Audit

AR = Annual Review

G = Closed or Completion

€ = Expiration

P = Permanent

S » Superceded

T = Temmination



CITY CLEF Date: FEBRUARY 15, 1990

Gity of Lo soles Sch. No. | Department/Bureau 01 goo 753 FJ Cerlified per Sec 1 A(e) pl LA fdmin. Code: Wriij:l:ge: 035 of 106
Form Gen. 60 (R 10-81) WwP-23 Depariment of Water and Power { ". r ;/*--//-—?/
RECORDS RETENTION SCHEDULE Fev. o | Ofee af el Regiifer oy By (T o RSy Tyl SVt
(Orgnal/Oﬁlcaal Records) | Power Operating an@Mai nfenapp):
ITEM RETENTION , TBE
NO. RECORD TITLE FORM NO. | OFFIGE | GENTER | DEsTROV | |7 | ¢ SERALINS
h. EDUCATION/TRAINING RECORDS
i ENVIRONMENTAL REPORTYS
il.  SPILL AND CLEANUP REPORT 03-449
12.  SPILL AND CLEANUP REPORT OM-186
J. EXTERNAL INSPECTION RECORDS
k. HAZARDOUS MATERIALS ADMINISTRATION RECORDS
kl. BUSINESS PLAN - HAZARDOUS MATERIALS INVENTORY BpP-2 B
k2.  CALIFORNIA HAZARDOUS( WASTE MARIFEST . 03005
k3.  HAZARDOUS MATERIALS DISCLOSURE STATEMENT 20
k4. UHIFORM HAZARDOUS WASTE MANIFEST - DHS 8022A
k5.  UNIFORM HAZARDOUS WASTE MANIFEST DHS 8022
k6.  UNIFORM HAZARDOUS WASTE MANIFEST EPA 8700-22
© k7. UNIFORH HAZARDOUS WASTE MAWIFEST -OMB 2050-003
k8.  UNIFORM HAZARDOUS WASTE MANIFEST TWC-0311
1. INTRADEPARTMENTAL COMMUNICATIONS
11.  JHTRA~DEPARTMENTAL ,01455
m.  INVOICES/PAYMENTS
n. LEGAL ORDERS/FILINGS
o. LETTERS
" p. LOGS/IMDICES
pl.  TROUBLE CALL OM-158
q- MANAGEMENT REPORTS
‘gl. FUEL OIC SPILL REPORT CBD-469-R
MANAGEMENT SCHEDULES
MEMORANDA
sl.  MEMORANDUM 01145
s2.  MEMORANDUM 01146
s3.  MEMORANDUM . 01147
s4.  MEMORANDUM .01334
. OPERATIHG AND BAINTENANCE SCHEDULES '
u. OPERATIONAL REPORTS
ul.  DAILY REPORT OM-054
u2.  ELECTRICAL EQUIPMENT RETRGFIL AND 03-445
RECLASSIFICATION REPORT
ul. EQUIPMENT INVENTORY REPORT 03-448
ud.  EQUIPMENT INVENTORY REPORT oM-177
uS, HAZARDOUS MATERIALS DISCLOSURE STATEMENT 2D
uG.  HONTHLY TURBINE OR ENGINE FUEL USE REPORT EOD758
Retenlion Code; A = Audil AR = Annual Review C = Closed ar Gamplelion E = Expiration P = Permanent S = Superceded

T = Termination



CITY CLER
City of Laos
Form Gen. 60

RECORDS RETENTION SCHEDULE ﬂ N
(Original/Officiai Records) |

Oate: FEBRUARY 15, 1990

ales
e—vo-61)

Sch. No.

Department/Bureau

51

83 FdJ

Department of Water and Power

‘Page: 036 of 106
—_—

Office of (Original) Fleccwt»ir1
Power Operating agayﬁo u

L, TIR.
e

Laale

L—//—5/

e

Date

ITemM
NO.

RECORD YITLE

RETENTION

FORM NO.

OFFICE

CENTER

ot o |
- -

—-30n

DESTROY

REMARKS

ul.  VEHICLE TROUBLE REPORT
OPERATIONS & MAINTENANCE PROCEGURES

, 00689

vl.  HAZARDOUS WORK PROCEDURE
PERMITS

0M-799

PROPOSALS
PURCHASE ORDERS

yl.  PURCHASE ORDER
y2.  PURCHASE ORDER

, 00001
100003

¥3.  SUB-PURCHASE ORDER
REQUISITIONS

,00008

ROUTING SLIPS
aal. ASSIGNMENT

0M-117

ab.

SPACE/EQUIPMENT ALLOCATION RECORDS
abl.  NON-PCB EQUIPMENT

0M-743

ac.
ad.

STATUS REPORTS
TELEX/TUX/TELECOPY COMMUNICATIONS

TEST RECORDS
del. LABORATORY AND TECHNICAL SERVICES SPECIAL TEST

DC532

af.

& INVESTIGATION REPORT
ae2. PCB TEST REPORT

OM-550

ag.

TRANSHITTALS/ACKNOWLEDGEMENTS .
WORK PACKAGE RECORDS

2

~J

agl. COMSTRUCTION MORK PACKAGE TRANSMITTAL

DC540

HISTORICAL RECORDS

DATA SHEETS

AR

EARLY FILES OF ORGANIZATION OF
UTILITY FOR C1TY OF LOS ANGELES

ELECTRIC

. DRAMINGS

EDUCATION/ TRAINING RECORDS

MEETING MINUTES
OPERATIONS & MAINVENANCE PROCEDURES

T{a o ofn o

TEST RECORDS
TIMEKEEPING RECORDS

VENDOR NANUALS/CATALOGS

Retenlion Code: A = Audil

AR = Annual Review

€ = Closed or Completion

E = Expiration

P = Permanent

S = Superceded T = Terminatlon



CITY CLE™
City of L¢
Form Gen. 60~,.i0-81) . ‘
RECORDS RETENTION SCHEDULE Rev No.
(Original/Official Records)

Date: FEBRUARY 15, 1990
Jeles Sch. No.

wp-23

Department/Bureau

Pawer Operating BXdMain¥erifcs

Page: 037 of j06

Date

Ly S/

Daile

{TEM RETENTION LB
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstRov | ¢ | T | ¥ REWIARKS
28|J0B FILES ’ T 6 T+6
a. AGENDA
b.  ANNOUNCEMENTS/BULLETINS
-bl.  AUTHORIZATION COMPLETION NOTICE 1789, 15556
b2.  AUTHORIZATION COMPLETION NOTICE '1.14391
c. BID RECORDS
d. BUDGET RECORDS - ACTUAL
e. BUDGET RECORDS - PROJECTED
- el.  AUTHORIZATION FOR EXPENDITURE 2911
e2.  AUTHORIZATION FOR EXPENDITURE - WORK ORDER PD-053
APPROVAL ' .
ed.  AUTHORIZATION FOR EXPENDITURE - WORK ORDER DC05278
SUMMARY
ed.  HATERIAL AND LABOR ESTIMATE 0377
e5.  MATERIAL AMD LABOR ESTIMATE 02450
f. CHANGE DOCUMENTS
fl.  HORK ORDER MISCELLANEOUS CHANGE . 02824
g. CLAINS -7
gl.  STATEMENT OF ACCIDENT ,00870
h. CUSTOMER SERVICE RECORDS
hl.  WISCELLANEOUS COMPLAINT ELECTRIC . 00693
hZ.  SERVICE ORDER PS-242
1. DATA SHEETS
il. ENGINEERING DATA SHEET .01155
i2.  POLE CONTACT OR REMOVAL DATA SHEET 00 566
J. DEPARTHMENT REAL ESTATE RECORDS
k. DESIGMN CALCULATIONS
1. DRAVINGS )
11.  SERVICE PLAN 02343
m. DWP LINE DRAWINGS/DIAGRAMS
n. WP MAPS
o. EHPLOYEE BEMEFITS/COMPENSATION RECORDS
p. FINANCIAL REPORTS
q. INTERDEPARTMENTAL COMMUNICATIONS
ql. INTER DEPARTMENTAL ORDER GEN. 33
r. IHTRADEFARTMENTAL COMMUNICATIONS ;
rl.  INTRA-DEPARTMENTAL L 01455
5. INVOICES/PAYMENTS
sl.  AUTHORITY FOR BILLING 354,14271
Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S = Superceded T = Termination



g%-tryvo?li_EoFsu tos Date: FEBRUARY 15, 1990 Sch. N. | Department/Bureay 01 _.753 FJ ! s ' | LA Admin, Code: ?”t:gez 038 of 106
Form Gen. 60 (W&i) WP-23 Department of Water and Power \ 3 b A r ﬁw%—”———-?/
RECORDS RETENTION SCHEDULE Rev. No. |Office of {Original) RWO.\,B {,[ ) By (Cily Clerk, Rec. Mgl. O) Date
(Original/OfﬁiciaI Records) Power Operating a@y !’I‘il;.tm;lc.!:,rt“\‘
pm—— § , RETENTION 10l s
NO. RECORD TITLE FORM NO. | OFFICE | GENTER | DEsTROY |5 |1 |7 REMARKS
§2.  AUTHORITY FOR BILLING FOR CONTRIBUTION IN AID 06-38.1429/
OF CONSTRUCTION
s3. AUTHORITY FOR BILLING FOR GUARANTEE OF GS0-151
PERMANENCY : '
s4.  CASH MEMORANDUM RECEIPT . 00982
s5.  DELIVERY RECEIPT ', 00817
56.  FOREMAN'S BALANCE SHEET 00962
s?.  FOREMAN'S MATERIAL CREDLT ,00039
sB8.  REQUEST FOR MATERIAL CRERIT : .0}666
t. JOB FILE DATA
tl. NOTICE OF FOREIGN JPA WORK PROGRESS DC171
t2. OPERATING ENGINEER'S ORDER | 0M-018
u. JoB FILES
v. LEGAL APPLICATIONS
w. LETTERS
x. LOGS/INDICES
xl. POLE CARD ,o1s08
Y. MANAGEMENT PROCEDURES
z. MANAGEMENT REPORTS
aa. MEETING MIMUTES
ab. MEMORANDA
abl. HMEMORANDUH 1335,01335
ab2. MEMORANOUH ’ 01145
ab3. MEMORANDUM ,01146
abd. NEHORANDUM ,01334
ab5. MEMORANDUM ,0133%
ab6. MEHMORANDUM ROTICE OF JOINT POLE WORK : 48
ab7. OVERHEAD DESIGN MEMD ,02348
ab8. SERVICE CONFIRMATION HEHO ,02413
ab9. WORK ORDER MEMO ,00349
ac. OPERATIOHAL REPORTS ]
acl. DAILY REPORT 0M-054
acZ, EQUIPMENT INVENTORY REPORT M-177
acd. MONTHLY SERVICE REPORT OF EQUIPMENT 01152
ad. OPERATIONS & MAINTENANCE PROCEDURES
ae. PERMITS
af. PROGRESS PHOTOGRAPHS
ag. PUBLIC RELATIONS COMMUNICATIONS
ah. PURCHASE ORDERS A
Retenllon Code: A = Audit AR = Annual Review C = Closed or Gomplellon E = Euplratlon P « Permanent 8 - Gupmcardad T < Termination



CITY CLEF Date: FEBRUARY 15, 1990
City of L geles
Form Gen. v .0-81)

(Original/Ofticial Records)

Sch. No.
WpP-23

RECORDS RETENTION SCHEDULE e No_|

l

Department/Bureau 01 w53 F J

Department of Water and Pgwer

Officeof OTanaieaD .. run;
Power Operat idgYdid Madsteqatics

Page: 039 of 106

Date

Hpf -7/

Dale

— RETENTION TivTs
NO. REGORD TITLE - FORM NO. | OFFICE | CENTER | oestrov ¢ | 1|1 REMARKS
ahl. SALES ORDER ,02343
ai. REQUISITIONS .
ail. AUTHORIZATION FOR JOINT POLE TRANSACTION. 2-1
ai2. BILL OF LADING REQUISITION L01199
2i3. DISCONNECTENG SWITCH QRCER .01194
aid4. FOREMAN'S ORDER ) .00811
ai5. FOREMAN'S ORDER | . 02654
ai6. GROUNDING SWITCH ORDER L01274
ail. JOB ORDER ,00247
ai8. MEMD MATERIAL REQUISITION 2102,02102
ai9. MEMD MATERIAL REQUISITION ,02102
ail0. REQUEST FOR MATERJAL OR SERVICES ,02837
aill. REQUISITION FOR MATERIAL/SERVICES ,01660
ail2. STREETLIGHT JOB OADER ,0218D
ail3. WORK AGREEMENT O0M-629
aild. YORK ORDER STANDARD FORM ,02821
ail5. WORK ORDER ZIP EGRM ,02822
ail6. WORK SHEET 2106, 15861
ail7. WORK SHEET ,02106
aj. ROUTING SLIPS
ajl. JOINT POLE AUTHORIZATION ROUTING SLIP bc172
ak. SPACE/EQUIPMENT ALLOCATION RECORDS
akl. TRANSPORTATION AND CONSTRUCTION EQUIPMENT .02744
~ DISTRIBUTION RECORD ' ‘
al. SPECIFICATIONS
all. OVERHEAD CONSTRUCTION SPECIFICATIONS . 00542
al2. OVERHEAD CONSTRUCTION SPECIFICATIONS 14414
al3. OVERHEAD CONSTRUCTION SPECIFICATIONS PREFACE 2561-A, 16392
al4. OVERHEAD CONSTRUCTION SPECIFICATIONS PREFACE .02560
am. STANDARDS
an. STATUS REPORTS
anl. AUTHORIZATION PROGRESS REPORT OM-433
an2. WORK ORDER PROGRESS REPORT -0M-433
ao. TIMEKEEPING RECORDS
aol. LABOR DISTRIBUTION .02532
ap. TRANSMITTALS/ACKNOWLEDGEMENTS
apl. BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRANSHITTAL
Retention Code; A = Audil AR = Annual Review C = Closed or Complelion E = Expiration P = Permanent 5 = Superceded

T = Termination



CITY CLER} Date: FEBRUARY 15, 1990 ;age: 040 of 106
City of Los" les Sch. No. | Depariment/Bureau 6t g 753 FJ > Hl 0
Form Geq. B0 (i~—dt) WP-23 Department of. Water and Power ] { $/4 *:if. b \ r \-M%—//w?/
RECORDS RETENTION SCHEDULE Rev. Ng~{Ofice of {Original) qufpﬁ",::‘,; ¢ onGR By: {City Clerk, Rec. Mgt. O} T Dale
(Originallomcial RGCOI’dS) 1 Power Operating w[ﬁa;nigﬁﬁ:fﬂ
ITEM : . RETENTION HRE
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstROY |# | |1 REMARKS
293KEY RECORDS 542 - S+2
a. LOGS/INDICES
al.  KEY AND LOCK ISSUE AND RECEIPT RECORD X-73
a2.  KEY RECORD VSP-RA4Q
a3.  SIGNATURE CARD OM-151
30|LICENSES - UTILITY PLANT OPERATION T+2 T+18 1420
31 |LICENSES & PERMITS 5+2 142 T+2 HOLD IN OFFICE UNTIL SUPERSEDED PLUS 2 YEARS -
a. HAZARDOUS MATERIALS ADMINISTRATION RECORDS. AND  SEND TO RECORD CENTER UNTIL FACILITY IS
b. LETTERS TERMINATED PLUS 2 YEARS.
c. LICENSES
cl. CERTIFICATE OF RENEWAL OF RADIO STAYION LICENSE | FCC-405-A
¢2. FCC LICEMSE FCC-400
c3.  FCC LICENSE | Fec-574
cd.  MICROMAVE RADIO STATION LICEWSE - FCC-469
G5.  RADIO STATION LICEWSE FCC-574-L
c6. RADIO STATION LICENSE FCC-715
d. MENORANDA
dl.  MEMORANDUH .01147
e. PERMITS
f.  REQUISITIONS
fl.  YORK ORDER 02821
g. TEST RECORDS
h.  TRANSHITTALS/ACKNOWLEDGEMENTS
3Z|LITIGATION/HEARING SUPPORT FILES c+2 8 C+10
a. INTERROGATORIES
b. MEMORANDA
bl. MEMORANDUN ,01334
€. REQUISITIONS
cl.  REQUEST FOR SUPPLIES 1321
33|MANUALS & PROCEDURES HISTORICAL FILES AR P - " RETENTIUN OF MANUALS & PROCEDURES SECTION
ARCHIVAL COPY ONLY.
Relention Gade: A = Audit AR = Annual Review . C = Closed ar Completion E = Expiration P = Permanent S = Superceded

T = Termination




CITY CLE

Date: FEBRUARY 15, 1990

City of L¢_  _geles Sch. No. | Department/Bureau ¢} 1 _ 0753 FJ :‘}D:;ge- 041 of 106
Form Gen. 60\‘““081) ‘ WP-23 - Department of Water and Power }4-——//—'?/
RECORDS RETENTION SCHEDULE Rev N Ofice"oT Original J{/357: Miepaergreg Date
(Originall()ﬂical Records) Power Operatingwaaﬁqj‘nqa'l.aiﬁt‘e"':
ITEM RETENTION 1T
NO. RECORD VITLE FORM NG. | OFFICE | CENTER | DESTROY |¢ | f [T REMARKS : |
34|MANUALS, PROCEDURES & OERECTIVES S 2 S+2 ORIGINATING OFVICE  copy. SEE  DUPLICATE
a. ANNOUNCEMENTS/BULLETINS SCHEDULE FOR OTHER COPIES.
al.  OPERATING BULLETIN (VITAL) OM-170 v
82.  TELECOMMUNICATION BULLETIH . 0M-758
b. BUDGET RECORDS - PROJECTED
- bl.  STORM DAMAGE COMPUTAYION SUPPLEMENT 0M-378
c. CLAIMS ’
cl.  ACCIDENT ANALYSIS 2747
62.  CLAIM FOR DAMAGES 100-1
©3.  RELEASE , 00504
cA.  STATEMENT OF ACCIDENT . 00970
c5.  STATEMENT OF ACCIDENT MOBILE EQUIPMENT , 02364
_d. CLERICAL PROCEDURES/INSTRUCTIONS
dl.  CLERICAL PROCEDURE (VITAL) 0M-352 v
e. DATA SHEETS :
f. ODMP INSPECTION RECORDS
fl.  WORKSHEET (STORM DAMAGE) ,02106
9. EMPLOYEE BENEFITS/COMPENSATION RECORDS
gl.  APPLICATION FOR MILITARY SERVICE COMPENSATION 2808
g2.  EMPLOYEE-EMPLOYER REPORT OF GCCUPATIONAL 5020
INJURY OR ILLNESS
h. EMPLOYMEHT RECORDS
h1.  CERTIFICATION LisT PDAS 4
1. INTERDEPARTHMEMTAL COMMUNICATIONS .
11.  INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
J.  INTRADEPARTMENTAL COMMUNICATIONS
31.  INVRA-DEPARTHENTAL , 041455
k. JOB FILE DATA
kL.  OPERATING ORDER (ViTAL) 0M-113 v
1. LETTERS
m. LICENSES
n.  LOGS/INDICES
nl. - CONTROL FORM OM-545
n2.  LOG AND SUMMARY OF OCCUPATIONAL INJURIES AND | OSHA 200
ILLNESSES - ‘
n3.  VEWDOR PARTS LIST (VIVAL) v
0. MANAGEMENT PROCEDURES
al.  ADMINISTRATIVE PROCEDURE (VITAL) OM-155 v
p. MANAGEMENT REPORTS
Relention Code: A = Audii AR = Annual Review -G = Clased or Completion E = Expiration. P = Permanent S = Superceded

T = Termination



CITY CLERF : Date: FEBRUARY 15, 1990

City of Los' los Sch. No. | DepartmenyBurea” 1 0 ¢ 53 FJ 13g¢: 042 of 106

, ile
Form Gen. 60 st} Wp-23 Department of Water and Fower g §/-’//—-?/
RECORDS RETENTION SCHEDULE Fev No. {Office of (Orginal Bkl o J Date
(OrkgiJLaIIOHicial Records) { Power 0perat$n§{\ﬂ|[ﬂ u,aménam':él
ITEM RETENTION 1%15s
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstROY |§ | T ° EMAIIS
pl.  CAPABILITY AND ENERGY FORECAST O0M-610
p2.  WORK ORDER REVIEM OM-576
q. MEMORANDA '
ql.  MEMORANODUM L01145
qZ.  MEMORANDUM ’ L, 01146
q3.  HMEMORANOUM ,01147
qd.  MEMDRANDUM ,01334
q5. . HMEMORANDUM ,01335
r. .OPERATIONAL REPORTS ‘
s. OPERATIONS & MAINTENANCE PROCEDURES
sl.  EQUIPMENY ASSEMOLY GUIDE (VITAL) v
s2.  EQUIPHENT IMSTALLATION GUIDE (VITAL) v
s3. INSTRUCTIONS TO LOAD DISPATCHERS (YITAL) v
s4. OPERATOR'S MANUAL (VITAL) v
s5. SYSTEM LOAD DISPATCH,[NG OFFICE 0M-257
s6.  SVSTEM MAINTEMANCE PROCEDURE (VITAL) OM-596 v
s?.  SYSTEM OPERATIONS PROCEDURE (VITAL)} OH-113 v
_ sB.  SYSTEM OPERATIONS PROCEDURE (VITAL) oH-170 , v
t. REQUISITIONS
tl.  INDUSTRIAL GRAPHICS PRINTIMG REQUISITION .03068
t2.  PHOTOCOPY REQUESY OM-498
t3. REQUEST FOR STATIONERY SUPPLIES , 00803
u. ROUTING SLIPS
ul.  ASSIGNMENT - oM-117
u2. ROUTING SLIP 0M-927
v. SPACE/EQUIPHENT ALLOCATION RECORDS
w. SPECIFICATIONS
x. STANDARDS
y. STATUS REPORTS
2. TEST RECCRDS
aa. VIMEKEEPING RECORDS
aal. REGQUEST FOR TIME OFF 0M-229
aa2. REGQUEST FOR TIME OFF DM-535
aad. TVIME OFF REQUEST "1 0M-234
aa4d. TIME OFF REQUEST : OM-760
aa5. VACATION FORM ;01113
aab. VACATION REQUEST ,028393
ah. TRANSMITTALS/ACKNOWLEDGEMENTS
ac. VENDOR MANUALS/CATALOGS
Relention Code: A = Audil AR = Annual Review G = Closed or Completion € = Explration P - Permanent S = Superceded * T = Termination



a : Date: FEBR .
8‘1;1;\(0?‘_51: s EBRUARY 15, 1990 Sch. No. | Department/Burcay O 1 ¢ 753 FJ - :l:ge: 043 of 106
Fom Gen. 60 \__.-81) WP-23 Department of Waler and Power . - . ' =~ ;Z-—— 7/
RECORDS RETENTION SCHEDULE Fev. No. Ofiiceaf {Original) LT i, By: {City Cletk. Fec Mgi OF) Daie
(Original/Official Records) b | Power operaung’;f;}%"%i‘migaq;pﬁi
ITEM ) RETENTION Yivle ,
NO. RECORD TiTLE ’ { FORM NO. | OFFICE | GENTER | DEstaov |} | F | ¢ REMARKS
8cl. VENDOR EQUIPMENT INSTRUCTIONS (VITAL)
ac2. VENDOR INSTRUCTION MANUAL (VITAL)
35[BOTICE OF ENCROACHMENT OR VIOLATION . c+2 - c+2 *@eticed (Ne'records n Divition or
4 ' ' , Stomge) Refecenca: 9 Doofes FJT
36 {OPERATING LOGS & REPORTS - - Sl 2 T 247
a. AGENDA
b. ANNGUNCEMENTS/BULLETINS
c. BID RECORDS
cl.  BID FOR WORK/REGUEST FOR OPERATGR 0M-103
c2. _BID FORM AND EQUIPHENT REQUEST CPr-38
c3.  EQUIPMENT BID AND RECORD .02814
- BUDGET RECORDS - ACTUAL
e. BUDGET RECORDS - PROJECTED '
el. AUTHORIZATION FOR EXPENDITURE 14122, 2011
e2. COST ESTIMATE _ ON-330
f. CHANGE DOCUMENTS
f1.~  FOREMANS REPORT OF STATION EQUIPHENT CRANGES .00815
OR MAINTENANCE :
9. CUSTOMER SERVICE RECORDS
" gl.  METER READ SHEET , 82-127
92.  MISCELLAHEOUS COMPLAINT ELECTRIC 1. 00633
h.  OATA SHEETS _ ‘
hl.  BIG PINE - BISHOP LINE DS AND 1S OUTAGE | u6-10
h2. _ BISHOP - LONG VALLEY LINE DS AND 1S OUTAGE 06-12
h3.  COTTONWOOD - BIG PINE LINE DS AND 1S OUTAGE 06-9
h4.  DAILY CONDENSER OPERATING RECORD ' "|82-8
h5.  DAILY CONDENSER OPERATING RECORD 0M-263
h6.  DAILY LOAD CURVES 2267
h?.  DAILY OPERATING RECORD ,00641
h8.  DAILY OPERATING RECORD ,01262
~h3.  DAILY OPERATIONAL CHECK BY CRANE GPERATOR 8-1
h10.. DALY REPORT OM-054
hll. ECC CAPACITY AND LOAD ESTIMATE CCLOoLB
h12. ENGINEERING DATA SHEET 1155, 14866
h13. ENGINEERING OATA SHEET ,01155
hl4. EQUIPMENT ROTATION ' ORIG #64
~ h15. HAIVEE -~ COTTONWOOD LINE DS AND 1S OUTAGES 06-8
hi6. HAYNES GENERATING STATION DATA SHEET 02641
Retentidn Gode: A= Audi -AR = Annual Review G = Closed or Completion E = Expiration P = Permanent S = Superceded T = Temmination




CITY CLEF Date: FEBRUARY 15, 1990

City of Los.  _ales Sch. No.
Form Gen. 60 (R'fO-BI)

DepartmentBureau €3 1 o 758 FJ

Page: 044 of 106

Jate

WpP-23 Departwent of Water and Po“er ‘;/ -—'//— ‘9/
RECORDS RETENTION SCHEDULE & N, [Office of (Original) BRoMORD (. On Dafe
(Original/Official Records) | | Power Operating BcOMalintéwsncE -
ITEM : AETENTION T1iv]s
NO. RECORD TITLE FORM NO. | OFFICE_| CENTER | DESTROY | § i HEMARKS -
hl7. HOURLY GAS READING OM-486
h18. INYO - BISHOP LINE 06-11
h19. LABORATORY ANALYTICAL DATA SHEET OM-460
h20. LABORATORY CONTROL DATA - BOILER WATER UNIT 1 |OM-397
(Rs12)
_h21.  LABORATGRY CONTROL DATA - BOILER WATER UNIT 2 | OM-397
(Rs12) '
h22. LABORATORY CONTROL DATA - BOILER WATER UNIT 3 |OW-397
(RS12)
h23. LABORATORY CONTROL DATA - BOILER WATER UNIT 4 | OM-397
(RS12) .
h24. LABORATORY CONTROL DATA SHEETS SUPERCRITICAL | OM-456
UNITS - UNIT § ,
hZ5. MONTHLY GENERATION REPORT 0G-35A
h26. 0.V.E.S. GENERATOR OQUTAGE 06-3
h27. OUTAGE RECORD 566
h28. OQUTAGE RECORD OM-324
h2S. OWENS GORGE WEATHER DATA 06-1
h30. OWENS VALLEY ELECTRIC SYSTEM 06G-7
h31." PORTABLE DEMINERALIZER CONDUCTIVITY READING ORIG #109 -
SHEET
h3Z. STATION HOURLY REPORT OM-965
h33. STATION HOURLY REPORT ,00169
h34. STEAM PLANT DATA SHEET 16677, 2841
h35. STORAGE BATTERY REPORT , 00686
n36. TURBINE TRIP TEST SCHEDULE DATA SHEET ORIG #33
h37. WATER SERVICE MEVER READING SHEET vSP-0 18
1. DETAIL PHOTOGRAPHS ‘
1. DWP HEAT BALANCE DIAGRAMS
k. DWP INSPECTION RECORDS
kl. BOILER CLEANING & INSPECTION REPORT 989
k2.  FUEL OIL RUN AND GAUGING T3CKET , 14760
k3.  INTERIM MEASURES PROGRAN OM-1190
k4. MONTHLY FIRE EXTINGUISHER INSPECTION 0G-33(A)
KS.  MONTHLY FIRE EXTENGUISHER INSPECTION 0G-33(B)
k6. MONTHLY FIRE EXTINGUISHER INSPECTION 06-33(C)
k7. MONTHLY FIRE EXTINGUISHER INSPECTION 06-33(D)
kB. MONTRLY FIRE EXTINGUISHER INSPECTION 06-33(¢)
k9.  MONTHMLY FIRE EXTINGUISHER INSPECTION 0G-33{F) .
Retention Code: A = Audit AR = Annual Review C = Closed ar Completion P = Permanent

E = Explration

S = Superceded

T = Terminatlon



CITY CLER

Date: FEBRUARY 15, 1990

Page: 045 of 106

City of Los w=geles Sch. No. | DepartmenyBureau O 1 (. 4753 F g . Code: _at
Form Gen. 60 (R 10-81) WP-23 - Department of Water and_Pawer . 52',‘//— 9/
RECORDS RETENTION SCHEDULE Rev No | nal) Recy g Date
(Origi_n_al/Otﬁcial Records) Pover Operating andi¥a(hténshnr
ITEM AETENTION R
NO. RECORD TITLE FORM NO. | OFFICE | GENTER | DESTROY |7 |77 HEMARKS
ki0. MONTHLY FIRE EXTINGUISHER INSPECTION 06-33(G)
kll.  OIL CIRCUIT BREAKER WEEKLY ROUTINE INSPECTION | 168
1. DWP LINE DRAWINGS/DIAGRAMS
m.  OMP WIRING DRAWINGS/DIAGRANS
n. EDUCATION/TRAINING RECORDS
nl,  PERFORMANCE TEST SUMMARY SP-2
0. EMPLOYEE BENEFITS/COMPENSATION RECORDS -
"p. EMPLOYMENT RECORDS -
q. ENGINEERING STUDIES o
-~ ql.  DAMAGE SURVEY REPORT OMB 3067-002
Q2.  FAULT AMALYSIS REPORT 02076
r. ENVIROAMENTAL REPORTS
rl.  STACK MONITORING REPORT OM-~214
r2. WEEKLY AIR QUALITY EPISODE RECORD 987
5. FEASIBILITY STUDIES
t. FINARCIAL REPORTS
u. FLOMCHARTS
v. HAZARDOUS MATERIALS ADMINISTRATION RECORDS
w.  INTRADEPARTMENTAL COMMUMICATIONS
wl.  INTRA-DEPARTMEWTAL 1455
w2.  INTRA-DEPARTMENTAL ,01455
w3,  INTRA-DEPARTHEWTAL . 36824
x.  IHVOICES/PAYMENTS
x1.  NOTICE OF DELIVERY OR RELEASE 82-367
x2.  HOTICE OF DELIVERY OR RELEASE OM- 084
x3.  VOUCHER CONTROL FORM .01218
y. JOB FILE DATA
yl. OPERATING ENGINEER'S ORDER 82-268
¥2.  SAFETY SWITCH ORDER FOR CLOSING DISCONNECTS 1273,01273
z. LETTERS
. sa. LOGS/INDICES
aal. BULK POWER - SENIOR DISPATCHER'S LUG 0M-568
aaZ. BULK POWER DAILY SUMMARY OF OPERATION LDH #2001
2a3. BULKX POMER SUMMARY OF INTERRUPTIONS LOH #2005
aa4. CHECK OFF SHEET OM-299
8aS. CHECK-IN SHEET 0H-140
aab. CHIEF OPERATOR'S LOG 0M-573
aa7. CONTROL OPERATOR LOG A OM-0B6
2a8. DAILY PERSONNEL SHEIFT ASSIGNMENT 0M-184
Relention Code: A = Audit AR = Annual Heview C = Closed or Completion E = Explration P = Permanenl § - Superceded

[

T = Termination



CITY CLER¥

Date: FEBRUARY 15, 1990

City of Los i _ies Sch. No. |DepartmentBureaw 1 (753 F J ,W
Fonn Gen. 60 (Rﬁﬂ wp-23 Department of Water and Power 4/ —’//——‘?/
RECORDS RETENTION SCHEDULE & No. [Ofce of (Onginal) Racord VT
(Original/Official Records) i Power Operating a*réY&.thenance* b
ITEM - AETENTION K
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | pestrov |¢ |T |1 AENERKS
aad. DAILY REPORT OF POWER PLANT OPERATION LOG 158
aal0: DEMINERALIZER AREA LOG OM-813
aall. DEMINERALIZER LOG. 82-394
aal2. FUEL OIL ACTIVITY oM-T14
aal3. FUEL OIL TRUCK DELIVERY LOG X-126
aald. GENERATION - UNIT DAILY REPORT URIT 3 OM-676
‘aal5. GENERATION - UNIT DAILY REPORT UNITS 1 & 2 OM-675
aal6. LOAD DISPATCHER'S CAPABILITY FORM 0M-388
aal7. LOAD DISPATCHER'S INADVERTENT INTERCHANGE RECORD| G
aal8. LOAD DISPATCHER'S LOG 4.8 KV & 34.5 KV OM-641
. OPERATIONS CENTER SECTION
aal9. LOAD DISPATCHER'S LOG 4.8 KV & 34.5 KV OM-731
OPERATIONS HORTH SECTION.
2220. LDAD DISPATCHER'S LOG 4.8 KV & 34.5 KV OM-566
OPERATIONS SOUTH SECTION
aa?]. LOAD DISPATCHER'S LOG GENERATION OM-563-2
2a22. LOAD DISPATCHER'S. LOG INVERCHANGE OM-564
aa23. LOAD DISPATCHER'S LOG TRAWSMISSION OM-563-1
aa?4. LOAD DISPATCHING HEADQUARTERS FUEL REPORT LDH-FR3
2a25. MASTER LOG 2672
2a26. MASTER LOG 0M-006
aa27. MASTER LOG CONTROL ROOM . 02801
2a28. MOBILE CRANE DAILY MAINTENANCE L0G ,03300
aa29. NONTHLY REPORT OF CIRCUIT BREAKER OPERATIONS ON-427
2a30. OLYMPIC TANK FARM DAILY LOG OM-040
aa3l. OPERATOR CALL OUT SHEET OM-355
2a32. OUTSIDE EQUIPMENT L0G OM-240
2233. OVERSPEED TRIP TEST 291
aa34. SEWIOR DISPATCHER'S LOG DISTRIBUTION o0M-027
2ad5. STEP VOLTAGE REGULATOR COUNTERS MONTHLY REPORT | OM-209
2a36. SYSTEM EQUIPMENT STATUS AND ETR OM-655
2a37. TRANSFORMER STATION LOG SHEET 82-31
2238. UNIT 1 LOG OM-074
aa39. UNIT 2 LOG oM-075
aad®. UNIT 3 LOG OM-240
aadl. UNIT 4 LOG OM-297
8a42. UNIT 4 LOG SHEET OM-086
aad43. UNIT 5 LOG 0OM-458
aadd. UNIT LOG 0M-058
Retention Code: A = Audit AR = Annual Review

.

G = Closed or Completion

E = Expiration

P = Permanent

3 = Superceded

T = Termination



g:tywo?ll.iglb Wales Date: FEBRUARY 15. 1930 Sch. No. Depmmenl/ﬁureau 0 1 \} 7 5 3 F J Jlaege 047 of 106
Form Gen. 60 (R 10-81) WP-23 Department of Water and Puwer %-—-//—?/
RECORDS RETENTION SCHEDULE Hev. No. | Offce of {Original LTV Py —— Date
(Orlgmal/Oﬁlmal Records) Power Operating atﬂYﬂﬂlnkM&“'" :
ITEM RETENTION Y1
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | bEsTRoY |4 |1 FENINERS
aad5. UNIT LOG ,03005
aadd. UNIT LOG .03008
aad7. VEHICLE TROUBLE LOG , 00689
a248. WATER TREATMENT AREA LOG 0M-191
aa49. YEEKLY EMOANKMENT SURVETLLANCE DRINKWATER DAM OM-156
ab. MANAGEMENT PROCEDURES .
ac. MANAGEMENT REPORTS
acl, LOADS AND RESOURCES FOR MAJOR CALIFORNIAL HF-9
ELECTRIC SYSTEM ,
ac2. MONTHLY REPORT ON DRINKWATER WEIRS 0M-001
acd. WATER SERVICE RATES ‘VSP-D 184 .
ad. MANAGEMENT SCHEDULES
ae. MEETING MINUTES
af. MEMORANDA
afl. CORRECTION NOTICE .00993
af2.  FUEL OIL MEMORANDUM OM-120
af3.  MEMORANOUM. 1146, 14857
af4. MEMORANOUM 1334,15047
af5. MEMORANDUM 87-69-078
af6. MEMORANDUN 01145
af7.  MEHORANDUM .01146
afB. MEHORAHDUH ,01147
af9, MEMORANDUM ,01334
af10. MEMORANDUH 36825
ag. OPERATING ANO MAINTEMANCE SCHEDWN.ES
ah. OPERATIONAL REPORTS
ahl. APPARATUS TROUBLE REPORT 82-384.
ah2. CABLE REPORT LOAD DISPATCHER'S OFFICE 0M-253
ah3. CASTAIC PROJECT DAILY GENERATION SCHEDULE LDH-3006
ah4. CONTROL ROOM OPERATING REPORT ON-329
ah5. CONTROL ROOM OPERATING REPGRT ,02347
ah6. DAILY OPERATING RECORD RECEIVING STATION .02603
. TRARSFORMERS
“ah7. DAFLY OPERATING RECORD TRANSMISSION AND ,02731
* INVERCHANGE LINES AND CABLES '
ah8. DATLY OPERATING REFORT AND WORK SHEET 0M-050
ah9. DAILY OPERAYING REPORT PERSONNEL 0M-306
ahl0. DAILY OPERATING REPORT SUMMARY 301-36
ahll. DAILY REPORY 82-150
Retention Code: A = Audlt AR = Annual Review

C = Closed ar Gompletion

E = Expiration

P = Permanent

S = Superceded

T = Terminalion



CITY CLER!

City of Los'_

'es Sch.
Form Gen. 60 (F—o81)

RECORDS RETENTION SCHEDULE Rev No. |

Date: FEBRUARY 15, 1890

h. Ne.
WP-23

Departmeni/Bureau 1

L

Department of Water and Power

753 FJ

rage: 048 of 106

’;} —//~7/

Office of {Ongnal) ﬂquw: Ol N

By: {City Clevk, Hec. Mgt Oﬂ’)’

g Date
(OrigllaI/Oﬁiciai Records) ‘ Power Operatmg aMIntelqi;nm iy
ITEM RETENTION . 1T1%1¢
NO. RECORD TITLE FORM NO. | OFFICE | ceNteR | pEstaoy |§1 ¢ |1 REMARKS
ahl2. DAILY REPORT OF GENERATOR AND CONDENSER OM-665
OPERATJON .
ahl3. DAILY REPORT OF GENERATOR AND CONDENSER .02354
OPERATEON '
ahl4. DAILY REPORT OF POMER SYSTEM OPERATION 14-067
ahl5. DAILY REPORT TO ECC -0M-625
ahl6. EXPERIMENTAL TROUBLE REPORT OM-409
ahl?. LOAD DISPATCHER'S HEADQUARTERS FUEL REPDRT LDH-FR3
ahl8. LOAD DISPATCHING HEAOQUARTERS BULK POWER DAILY |LDH #2006
SUMMARY OF OPERATIONS - CEL SYR HVDC .
ahl9. LOAD DISPATCHING HEADQUARTERS BULK POMER DAILY | LDH #2006
SUMMARY OF OPERATIONS - CEL-SYL-HVOC '
2h20. LOAD DISPATCHING HEADQUARTERS BULK POMER DAILY |LDH #2009
SUMHARY OF OPERATIONS - CORONADOD '
ah2]l. LOAD DISPATCHING HEADQUARTERS BULK POMER DAILY. |LOH #2012
. SUMMARY OF OPERATIONS - INT-ADL-HVDC
ah22. LOAD DISPATCHING HEADQUARTERS BULK POWER DAILY |LDH #2011
SUMMARY OF OPERATIONS - INTERMOUNTAIN
ah23. LOAD DISPATCHING HEADQUARTERS BULK POWER DAILY | LOW #2003
SUMNARY OF OPERATIDNS - MOHAVE
ah24. LOAD DISPATCHING HEADQUARTERS BULK POWER DAILY {LDH 42002
SUMMARY OF OPERATIONS - MAVAHOD
ah25. LOAD DISPATCHING HEADQUARTERS BULK POMER DAILY |LOH #2002
: SUMMARY OF OPERATIONS - NAVAJO
ah26. LOAD DISPATCHING HEAOQUARTERS BULK POMER DAILY |LOH #2010
SUMMARY OF OPERATIONS - PALO VERDES
ah27. LOAD DISPATCHING HEADQUARTERS BULK POWER DAILY |LDM #2010
SUMMARY OF OPERATIONS - PALO VERDE ~
ah28. LOAD DISPATCHING HEADQUARTERS BULK POWER DAILY |LoH #2001
SUMMARY OF OPERATIONS
ah29. LOAD DISPATCHING HEADQUARTERS BULK POMER RECAP | LDH #2004
ah30. LOAD DISPATCHING HEADQUARTERS BULK POMER LDH #2005
SUMMARY OF INTERRUPTIONS
ah3l. LOAD DISPATCHING HEADQUARTERS BULK POMER LOH #2001
SUMMARY OF OPERATIONS
ah3z. LOAD DISPATCHING HEADQUARTERS DISTRIBUTION LDH #2008
SUMMARY OF INTERRUPTIONS
ah33. LOAD DISPATCHING HEADQUARTERS DISTRIBUTION LoH #2007
SUMMARY OF OPERATLONS .
Retention Code: A = Audif AR = Annual Revlew G = Closed or Completlon E = Explraticn P = Parmanent S = Superceded T = Termination



CITY CLEREK Date: FEBRUARY 15, 1990

City of Los : .as Sch. No.  Depaniment/Bureau 01

form Gen. 60 (R 5901)

(

753 FJ

age 049 of 106

al.A_ Agaiin Code:
.

A

OH.

WpP-23 Department of MWater and Pquer ”%'-'/ 7~ 7/
RECORDS RETENTION SCHEDULE Rev. Ny | | Office”of (OriginalkRerand, s . s Date
(OrlginaIIOﬁiclal Records) Y Power Operat in§%rd Mafﬁﬁbhéh‘éé )
ITEM RETENTION V[t
NO. RECORD TITLE FORM NO. | OFFICE | GeNTER | pesthov |7 [PV REMARKS
ah34. LOAD FORECAST . OM-699
ah35. MONTHLY INTERCHANGE METER REPORT. 603, 14458
ah36. MONTHLY INTERCHANGE METER REPORT ,00603
ah37. MONTHLY REPORT OF BANK AUTOMATIC TOP CHANGER OM-801
OPERAT[ON _ '
ah38. MONTHLY TURBINE OR ENGINE FUEL USE REPORT - 600758
3h39. 0.V.E.S. MONTHLY GENERATION REPORT 0G-35B
ah40. 0.V.E.S. HONTALY REPORT 06-6
ah4]. OWENS VALLEY ELECTRIC SYSTEM TROUBLE CALL REPORT}0G-13 -
ahd2. PRELIMINARY EVENT REPORT OM-821
ah43. RELAY OPERATION REPORT 947
ah44. RELAY OPERATION REPORT .00947
ah45. STATION ELECTRICAL DESIGN SECTION 94
ai. OPERATIONS & MAENTENANCE PROCEDURES
aj. PERMITS
ak. PUBLIC RELATIONS COMMUNICATIONS
al. PURCHASE ORDERS
all. PURCHASE ORDER ,00001
al2. PURCHASE ORDER .00002
al3. PURCHASE ORDER ,00003
am. REQUISITIONS A
aml. DISCONNECTING SWITCH ORDER 82-355
am2. DISCONNECTING SWITCH ORDER .01184
am3. EQUIPMENT TRANSFER 1217,14930
amé. EQUIPHENT TRANSFER .01217
am5.  EQUIPMENT TRANSFER CHECK-OFF SHEET ORIG #10Z
am6. GROUNDING SWITCH ORDER 01274
am7. LABORATORY AHD TECHNICAL SERVICES JOB ORDER ,02735
am8. MAINTENANCE JOB ORDER 87-14-000
am3. REQUEST FOR MATERIAL OR SERVICES 2837
aml0. REQUEST FOR HATERIAL OR SERVICES .02837
amil. REQUEST FOR SUPPLIES 1321,15033
amiZ. REQUEST FOR SUPPLIES .01321
aml3. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 02211
an. ROUTING SLIPS
ao. SPACE/EQUIPMENT ALLOCATION RECORDS
aol. INVENTORY SHEET ORIG 7B
ap. STATUS REPORTS
apl. DALLY STATUS REPORT CPP-37 OM-786
Retention Code; A = Audit AR = Annual Review C = Closed or Complelion

E = Expiration

P = Penmnanent

S = Superceded

T = Termination



g:voci:ﬁ[ Loles Date: FEBRUARY 15, 1990 Sch. No. | Department/Bureau 01 40 753 F 3 B W-S:l:ge: 050 of 106
Form Gen. 60°w10-81) Department of Water and Pover. ‘/ —'//—?/
RECORDS RETENTION SCHEDULE IT_N"' | Office o {Originall Resdiis C. - Date
(Original/Official Records) | Power Operating arﬁYMSIn‘tehaﬁéQ
P RETENTION 16
NO. RECORD TITLE FORM NO. [ OFFICE | CENTER | pestrov |4 |7 HEMARKS
agq. SURVEYS/QUESTIONNAIRES
ar. TEST RECORDS
arl. CHLORIKATION REPORT OM-305
ar2. DAILY LAB REPORT OM-128
ard. DEMINERALIZER & COOLING SYSTEMS WORKSHEET 0M-090
ard. DEMIWERALIZER & COOLING SYSTEMS 'HDRKSHEET ‘| oM-428
ar5., FUEL OIL LABORATORY REPORT 82-270
ar6. INTERNAL CHEMICAL TREATMEMT CONTROL OM-056
ar7. RELAY CARRIER TEST READING 82-20
ar8. RELAY TEST REPORY 0M-080
ard. TESTING LABORATORIES AUTOMATIC OSCILLOGRAPH ,02076
OPERATION REPORT T
arl0. TESTING LABORATORIES JOB ORDER 2735
arll. TESTING LABORATORIES JOB ORDER 02735
arl2. TESTING LABORATORIES SPF.C]AI.'_ TEST & 1724,15541
INVESTIGATION REPORT : :
arld. TESTING LABORATORY .01774
arl4. WEEKLY TURBINE TEST 288
as. TIMEKEEPING RECORDS
asl. DAILY TIME REPORT .02816
as2. DAILY TIME REPORT SUBSTATION OPERATION OM-146
as3. HNOTICE OF ABSENCE -.02728
at. TRIP REPORTS
atl. TRIP REPORT 01145
au, VENDOR HWANUALS/CATALOGS
37 ]OPERATIONS AUDITS - CLERICAL C+2 | 3 C+5
38J0SHA FILES 5 5 10
a. CLAIMS
al.  ACCIDENT ANALYSIS 2747
a2,  ACCIDENT AWALYSIS -, 02747
a3. . ACCIDENT/INCIDENT PRELIMINARY REPORT 0M-741
a4.  STATEMENT OF ACCIDENT ,00870
a5.  STATEMENT OF ACCIDENT MOBILF EQUIPMENT Z364,16187
a6.  STATEMENT OF ACCIDENT MOBILE EQUIPHENT ,02364
b. EMPLOYEE BENEFITS/COMPENSATION RECORDS )
bl. COMPENSATIO_N ORDER 167
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanent - $ = Supercdded T = Terminallon
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Form Gen. 60\"“"8') WP-~23 Department of Water and PJ;: - E’W ‘/“’//—“ ?/
RECORDS RETENTION SCHEDULE Rev. Ro [ Office of (Original) Hecord .- ; By: iC Date
(Orlginallomclal Records) ] Power Operating and Maor\ t&i S -
TEM " RETENTION - e ]
NO. RECORD TITLE ' FORM NO. | OFFICE | CENTER | DESTROV | | T |7 REHIRRIS
. b2. - EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL 5020
IHJURY DR ILLNESS
b3. ~ EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL ,00032 "“‘ o
" INJURY OR ILLNESS :
ba.  EMPLOYER'S REPORT OF OCCUPATIONAL TNJURY OR 5020
ILLNESS
bS.  EMPLOYER'S REPORT OF OCCUPATIONAL IMJURY OR | 00032
_ ILLNESS
b6.  REPORT OF PERSONAL INJURIES 32
b7.  STATE OF CALIFORNIA EMPLOYER'S REPORT OF 5020, 00032
OCCUPATIGNAL INJURY OR ILLNESS
c. LOGS/INDICES
cl.”  LOG AND SUMMARY OF OCCUPATIONAL INJURIES AND 05HA 200
T1LLNESSES
cZ.  PUBLIC AGENCY LOG OF OCCUPATIONAL INJURIES ARD 0OSHA 100A
ILLNESS
d. MANAGEHENT REPORTS
dl.  AHMUAL SUMMARY OF OCCUPATIONAL INJURIES AND OSHA 200
ILLNESSES _
d2.  SUMMARY OF OCCUPATIONAL INJURIES AND ILLNESSES |OSHA 102
e. MHEMDRANDA
el.  MEMORANDUM ,01145
e2.  MEWORANDUM ,01335
f. OPERATIONAL REPORTS
fl.  DRIVER'S TROUBLE REPORT 669, 00669
39]0UTSIDE ORGANIZATIONS, ASSOCIATIONS & COMMITIEES AR 2 AR+2
a. AGENDA . .
b, ANNOUNCEMERTS/BULLETINS
c. CONFERENCE/SEMINAR ARRANGEMENTS
d. DATA SHEETS
e. EMPLOYEE ACCOUNTS RECORDS
el.  ITEMIZED STATEMENT OF PERSONAL EXPENSES ,00045
€2.  TRAVEL AND PERSONAL EXPENSE REIMBURSEMENT ,02316
AUTHORTTY
. ENVIRONMENTAL REPORTS
a. INTEROEPARTHENTAL COMMUNICATIONS
h. INTRADEPARTMENTAL COMMUNICATIONS
hl. INTRA-DEPARTMERTAL 1455
Aetention Code: A = Audit AR = Annual Review

C = Ciosed or Complelién

E = Expiration

P = Permanenl

S = Superceded

T = Termination
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Form_ Gen. 60 (H 10-81)

(Original/Official Records)

Department of Water and Power

Deparimeni/Bureau 21 4 53 F J

Office of {Oniginal) Record.. = ... .

Power Operating and QQY&EQM;EE

Qage: 052.of 106
e

R i 74

Date

hdnce © T
ITEM i " RETENTION nfe
0. AECORD TITLE FORM NO. | OFFICE | CENTER | Destrov |¢ | T |7 MRS
h2.  INTRA-DEPARTMENTAL ,01455
h3.  INTRA-DEPARTMENTAL ,01456
i. -INVOICES/PAYMENTS
"~ 11. STATEMENT OF SETTLEMENT ,02122
j. LETTERS .
 MANAGEMENT PROCEQURES
1. MANAGEMENT REPORTS
T1.  SUMMARY REPORT WORK LOAD MANHOUR DISTRIBUTION | OM-028
AHD POTENTIAL :
m. MEETING MINUTES
n.  MEMORAHDA
nl.  MEMORANDUM 1146
n2.  MEHORANDUM 87-68-078BX
n3.  WEHORANDUM L0145
nd.  MEMORANDUM ,01146
nS.  HEMORANDUN L01147
nG.  MEMORANDUM ,01335
0. PUBLIC RELATIONS COMMUNICATIONS
p. ROUTING SLIPS .
pl.  REFERENCE SLIP 185
q. STATUS REPORTS
r. SURVEYS/QUESTIONNAIRES
s. TELEX/TUX/TELECOPY COMMUNICATIONS
t. WAGE/SALARY STRUCTURE RECORDS
40| 0UTSIOE ORGANIZATIONS, ASSOCIATIONS AND COMMITTEES - WESTERN BYSTEMS COO 5 BES Z5
41|PERSONNEL ADMINISTRATIVE FILES ? 8 10
a. AFFIRMATIVE ACTION/EEO RECORDS ‘
al. DISCRIMINATION COMPLAINT INITiATION EE0-001
a2. GRIEVANCE IMITIATION LR-001
al). GRIEVANCE RESPONSE {R-002
al. HOTICE OF DISCHARGE, SUSPENSION, OR GEN. 77
PROBAT IONARY TERMINATION
a5. NOTICE TO CORRECT DEFICIENCIES GEN. 78
AGENDA
ANNOUNCEMENTS/BULLETINS
BID RECORDS
dl. 810 NOTICE ,03214 _ .
Relention Code; A = Audil AR = Annual Review C = Closed or Completion £ = Expiralion P - Permaneni S = Superceded

[

T = Termination
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RECORDS RETENTION SCHEDULE Rev W

(Original/Official Records)

Deparimeni/Bureau O 1
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Department of Water and Power

;53 FJ

Office "of {Original) Record
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"age-' 053 of 106
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BYY

i r,ﬂrll “4

P RETENTION 1%Ts
NO. RECORD TITLE FORM NO. | OFFICE_| CENTER | DESIROY |} 7 RAEMARKS
d2.  POSITIONS OPEN FOR BID OH-102
e. CHANGE DOCUNENTS
el. FORENAN'S REFORT OF STATION EQUIPMENT CHANGES _|B15
€2. HORK SCHEDULE CHARGE RECORD 82-209
e3.  WORK SCHEDULE CHANGE RECORD 82-247
ed.  WORK SCHEOULE CHANGE RECORD OM-433
f. CLAINS
1. ACCIDENT ANALYSTS Z747
f2. -ACCIDENT ANALYSIS 02747
9. CONVERSATION RECORDS
h. DATA SHEETS
hl.  ENGIWEERING DATA SHEET Jo11%s
i. DEPARTMENT AWARDS RECORDS
3. OWP INSPECTION RECORDS
k. DWP LINE DRAVINGS/DIAGRAMS
Y. EOUCATION/TRAINING RECORDS
m. EMPLOYEE ACCOUNTS RECORDS
mi. ITEMIZED STATEWENT OF PERSONAL EXPENSES 700045
m2.  PERSONAL VEHICLE AUTHORITY REQUEST OM-389
m3.  STATEHENT OF MISCELLANEOUS DEDUCTIONS WADE 415
FROM EMPLOVEES
4. STATEMENT OF WISCELLANEOUS DEOUCTIONS WADE 700413
FROM EMPLOYEES .
m5.  TRAVEL AND PERSONAL EXPENSE REINGURSENET .02316
AUTHORITY
n- EMPLOVEE GENEFITS/CONPENSATION RECORDS
nl. DIAGNOSIS SLIP s 122
n2. EMPLOYEE CERTIFICATE OF DISABILITY 02864
n3.  EMPLOYEE-EMPLOYER REPORT OF GCCUPATIONAL 5020
TNJURY OR TLLNESS
nd.  EXAMINATION FOR RETURN TO DUTY. ,02249
n5.  REPORT OF PERSONAL INJURIES 32,14031
n6.  RETURN TO WORK SLIP 02202
o. EMPLOYMENT RECORDS .
ol.  APPLICATION FOR EMPLOYMERT POR-1
oZ.  CERTIFICATION LIST PDAS 4
03.  EMERGENCY APPOINTMENT REQUEST SUPPLEMENTAL Ms453
INFORMAT TOR

Retention Cade: A = Audil

AR = Annual Review

!

C = Closed or Completion

E - l::x—ﬁralion

P = Parmanent

S = Supe«cmied

T = Termination



CITY CLER!

Date: FEBRUARY 15, 1990

City of Los...__dles Sch. No. | Departmen/Bureay 01 ¢ 253 F J jt%?.e:_ﬁm
Form Gen. 60 (R 10-81) We-23 Departmenl of Water and Power .. - V"/ "‘//— ?/
RECORDS RETENTION SCHEDUWULE Rev. Wo. [Office of (Orginall RecomYMOnL: <. "UR Date
(Orlginal/OIﬁcial RecordS) | Power Operating and @ Aledaddaticr =
ITEM RETENTION HRE ‘
NO. RECORD TITLE FORM NO. | OFFIGE | CENTER | DESTROY |¢ [T |1 REMARKS
ad. EMPLOYEE PERSONNEL JACKET ,02759
0b.”  IKTERVIEW AND APPOIMTMENT NOTICE 403
06. INTERVIEW DATA SHEET 3381
o7. INTERVIEYW DATA SHEET 03381
o8, INTERVIEY FORM 0M-439
09. INTERVIEY SUMMARY 0M-567
ol0. LOST EMPLOYEE CARD ID LETVER ' OM-586
oll. WNOMINATION FOR EMERGENCY APPOINTMENT GEN. 76
ol2. NOTICE OF COMMENDATION GEN. 79
ol3. PERSONNEL BID INFORMATION 0599
0l4.” PERSONNEL BID INFORMATION ,00599
015. PERSONNEL CHANGE SUBSTATION OPERATION OM-101
016. PERSONMEL RECORD CARD 2608, 16444
ol7. R&C PERSONNEL CHANGE DM-101
alB. RECEIVING & DISTRIBUTING STATION SECTION 28
OPERATING PERSONNEL CHANGE
019, REQUEST FOR CERTIFICATION PDAS 15
020. REQUEST FOR TRANSFER, VOLUNTARY REVERSION OR GEN. 16-8
CLASS CHANGE UNDER CHARTER SECTION 108
o2l. REQUEST TO FILL POSITION 424
022. REQUEST TO FILL POSITION ,00424
023, TERMIRATION OF EMPLOYMENT 723.14529
024. TERMINATION OF EMPLOYMENT 00723
p- FINANCIAL REPORTS
pl. HOMTHLY REPORT OF CASH ADVANCE 82-181
q. INTERDEPARTMENTAL COMMUNICATIONS .
ql.  INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
r. INTRADEPARTMENTAL COMMUNICATIONS
rl. INTRA-DEPARTHENTAL 1455.
r2.  INTRA-DEPARTMENTAL , 01455
r3.  INTRA-DEPARTHENTAL ,69074
s. INVOICES/PAYMENTS
t. JUDGEMENTS
u. LETTERS
v. LOGS/INDICES
vl. DAILY ACTIVITY LOG PM-219
w. MANAGEMENT PROCEDURES
wli. ADMINISTRATIVE PROCEDURE 0M-155
x. MANAGEMENT REPORTS
Retention Code: A = Audit AR = Annual Review G = Ciosed or Complction E = Expiralion P - Penmanent S = Superceded

[ i

T = Temmination



gll;l;vo(f:p,l_i oaine Date: FEBRUARY |5, 1990 Sch No. | DepartmentBuread) 1 (753 FJ | ,."o;:w 055 of 106
Form Gen. 66°310-81) Wp-23 " Department of Water and Power 8 _"z-— //—- ?/
RECORDS RETENTION SCHEDULE FRev No. Ofice of ©Originaf) Record 77— . Daie
(Original/Official Records) || power operating and maif¥lidia & * % |
IWEM " RETENTION BB
NO. | RECORD TITLE FORM NO. [ OFFICE | CENTER | DEsov |4 | ¢ 7 HEMANC
x1. SUPERVISOR'S REPORT OF ELIGIBILITY R8A 70
. MANAGEMENT SCHEDULES '
z. MEETING ATTENDANCE RECORDS
aa. MEETING MWINUTES
ab. HEMORANDA
abl. EMPLOYEE TRANSFER MEMORANDUM 82-276
ab?. HMEMORANDUM 1334, 15047
ab3.  HEHORANDUM 1334
abd.  MEMORANOUM ' 1336
ab5.  MERORANDUM ’ 87-69-078
abG. MEMORANOUM .01145
ab7.  MEMORANDUN ,01146
ab8. MEMORANOUM 01147
ab3. MEHORANDUM : .01334
abl0. MEMORANDUM .01335
abl1. MENORANDUM ' ,01336
ahl2. MEMORANDUM ‘ .38825
ac. OPERATING AND MATNTENANCE SCHEOULES
ad. OPERATIOMAL REPORTS ‘
adl. OPERATOR REPORT OF SERVICE INTERRUPTION ANDFOR |OTC 144
EQUIPMENT DAMAGE
ad2. OPERATOR REPORT OF SERVICE INTERRUPTION AND/OR | OTC 163
EQUIPHENT DAMAGE
ae. POSITION DESCRIPTIONS :
ael. AUTHORIZATION TO PREPARE FORM 2346 oM-112
ae2. CHANGE OF DUTIES DESCRIPTION RECORD NUMBER ,02346
ae3. DDR CONTROL CARD ,02760
aed. POSITION DESCRIPTION POES 3
ae5. SPECIALIST POSITION JUSTEFICATION | eeom
af. PROGRESS PHOTOGRAPHS
ag. PUBLIC RELATIONS COMMUNICATIONS
ah. REQUISTTIONS '
ahl. EQUIPMENT TRANSFER - 1217
ah2, INDUSTRIAL GRAPHICS PRINTING REGUISITION ,03068
ah3. REQUEST FOR MATERIAL AND/OR SERVICES SP-R#S
ahd,  REQUEST FOR SUPPLIES 1321
, ah5. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 02211
ai. ROUTING SLIPS
ail. ASSIGNMENT oM-117 :
Retention Code: A = Audit AR = Annual Review G = Closed or Complelion E = Expiration P = Permaneni S = Superceded T = Termination

|



g:;l;Y(glf; Lalas Siss IEEBRIERY 15, pase Sch. No. | Depaitment/Bureau T 1 753 F J J:..:ge: A
Form Gen. 60 (F\"IO-BI) WP-23 Department of Water and Power | 4/ // ?/
RECORDS RETENTION SCHEDULE Rev No. Offce ol {Original} Record ™ PP Date
(Original/Official Records) \ Power Operating and ‘AY?’?S.,';’.;@;,.;}'Y? E
ITEM ' RETENTION R
No. RECORD TITLE FORM NO. | OFFICE_| CENTER | Desmov | ||V FENARIC
ai2. REFERENCE SLIP 185
aj. SPACE/EQUIPMENT ALLOCATION RECORDS
ak. STATUS REPORTS
al. SURVEYS/QUESTIONNAIRES
am. TELEX/TWX/TELECOPY COMMUNICATIONS
aml. TELECOPY COVER SHEET 0M-65
an. TIMEKEEPING RECORDS
anl. ABSENCE FROM DUTY RECORD 2588
an2. ABSENCE FROM DUTY RECORD , 025868
an3. ADVANCE NOTICE TO PAYMASTER OF EMPLOYEE'S , 02485
RETURN TO PAYROLL FROM LEAVE OF ABSENCE
and, APPLICATION FOR OVERTIME OFF WITH PAY 2549
an5. APPLICATION FOR OVERTIME OFF WITH PAY , 02549
an6. APPLICATION FOR USE OF ACCRUED VACATION TIME ,§2619
FOR PAY PURPOSES DURING DISABILITY
an7. CONFIRMATION OF TIME OFF FOR JURY DUTY ,03075
anB. REPORT OF ABSENCE FROM DUTY OM-399
an9. REQUEST FOR LEAVE OF ABSENCE GEN. 38
anl0. REQUEST FOR TIME OFF 0OM-535
anll. VACATION FORM 01113
230. TRANSMITTALS/ACKNOWLEDGEMENTS
aol. BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRANSHITTAL
ap. WAGE/SALARY STRUCTURE RECORDS .
apl. PAY CHECK ROLL" 23,00023
ap2. PAY CHECK ROLL ,00023 2
42 | PHOTOGRAPHIC FILES AR 2 AR+2
a. MICROFILM/SLIDES
b. HNEGATIVES
c. PRGGRESS PHOTOGRAPHS
43| POWER OPERATIONS & FACILIYIES MATTERS AR 2 AR+?
a. AGENDA
b. BID RECORDS
c. BUDGET RECORDS - ACTUAL
d. BUDGET RECORDS - PROJECTED
e, CHANGE DOCUMENTS - T
f. CONSTRUCTION CONTRACTS ) _
Retention Code: A = Audit AR = Annual Review G = Closed or Completion E = Expiration P = Permanent 5. Superceded T-= Tenﬁlmllon

[
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Form Gen. 60°W10-81) WP-23 Department of Water and P;;;r ) { Vom ' 65""//— 9/
RECORDS RETENTION SCHEDULE Rev. No. | Office of (Origal Mecord — -7 By: (Cily Clerk, Rec. Mgt ON) Date
(Original/Official Records) ) | Power Operating sl factensnen

ITEM RETENTION Y o 1e
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | pesmaoy | | ] 7 REMARKS

g. CONSULTING CONTRACTS

h. CONTRACT ADMINISTRATION RECORDS

i. CONTRACT AMENDMENTS

1. DATA SHEETS

31, ENGINEERING DATA SHEET ,01155
DESIGN CRITERIA RECORDS

DETAIL PHOTOGRAPHS

ENGINEERING PROCEDURES

ENGINEERING STUDIES

ENVIRONMENTAL REPORTS

EXTERNAL INSPECTION RECORDS

FEASIBILITY STUDIES

FINARCEAL REPORTS

HAZARDOUS MATERIALS ADMINTSTRATION RECORDS
INTRADEPARTHENTAL COMMUNICATIONS :
tl.  INTRA-DEPARTHMENTAL ,01455
INVOICES/PAYMENTS
JUDGEMERTS

LEGAL HOTIFICATIONS
LETTERS

xl.  COMMITTEE CORRESPONDENCE ,02865
y. LITIGATION RECORDS

z. LOGS/INDICES

aa. MANAGENENT PROCEDURES
ab. MANAGEMENT REPORTS
ac. MANAGEMENT SCHEDULES
ad, MEETING MINUTE ITEMS
ae. MEETING MINUTES

vinalw o3 Al=x

~r
.

XX <{c

af. HEMORARDA
afl. MEMORANDUM ) 1146
af2. MEMORANDUM .01145
af3. MEMORANDUM ) .01146
.af4. MEMORANDUM 01147
af5.  MEMORANDUM 01334

ag. OPERATING AND MAINTENANCE SCHEDULES
ah. OPERATIONAL REPORTS .
ahl. EQUIPMENT INVENYORY REPORT } oM-177

Retention Code; A = Audit AR = Annual Review C = Closed or Completion £ = Expiralion P = Pesmanent S = Superceded T = Tenminaton

[ ! K
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City of Lc  jeles Sch.-No. | Department/Bureau 0 1 ew538 FJ
Form Gen. 66 +10-81) —

Department of Water and Ppuer

RECORDS RETENTION SCHEDULE R‘T—mof {Origial} Record ZAYRIONL T T
(OrlglnaI/Oﬂ;claI ReCOl'dS) l Pawer Operating and Mathidnarica!™H

{TEM RETENTION !
NO. - _

RECORD TITLE FORM NO. OFFICE CENTER | DESTROY
ai. OPERATIONS & MAINTENANCE PROCEDURES

aj. PARTICIPANT CONTRACTS

ak. PERMITS } o
akl. ANNUAL BILLING PERMIT TO OPERATE 700112

al. PERSONNEL CONTRACTS

am. PROCUREMENT/SALES CONTRACTS

an. PROPOSALS

ac, PUBLIC RELATIONS COMMUNICATIONS

ap. PURCHASE ORDERS
apk. PURCHASE ORDER _ , 00001

aq. ROUTING SLIPS
aql. ASSIGNMENT oM-117

ar. STATUS REPORTS .

as. SURVEYS/QUESTIONNAIRES

at. TECHNICAL REPORTS

au. TEST RECORDS .

av. TIMEKEEPING RECORDS

aw. TRANSHITTALS/ACKNOWLEDGEMENTS
awl. BOARD OF WATER AND POWER COMMISSIONERS ,03384

TRANSMITTAL

aw2. TRANSMITTAL CRO 649D

ax. TURNOVER PACKAGE RECORDS

5,

By: {Ciy Clerk Rec Mgl Off) Date

{
{

-cr .

REMARKS

P = et

A4{PRINTS, DRAWINGS, DIAGRAMS & MAPS ; 542
a. DATA SHEETS
DRAVINGS
DWP CONSTRUCTION DRAWTHGS
BWP ELECTRICAL ORAWINGS
OMP EQUIPMENT DRAWINGS

. CIRCULT DIAGRAM (VITAL) : OM-276
e2. EQUIPHENT DRAWING (VITAL)
e3.  MICROMAVE CHANNEL ASSIGNMENT (VITAL)
OWP FABRICATION DRAWINGS
DWP FLOY DIAGRAMS
DWP LINE nmwmes;oumms
DWP MAPS
DWP OPERATION DRAWINGS/DIAGRAMS
J1.  SCHEMATIC DRAWING (VITAL)
k. DWP PIPING DRAMINGS

oy 5+2

tlio olor

= e -

Retention Code: A = Audit AR = Annual Review C = Closed or Complelion

E = Expiralion P = Permanent S = Superceded . T = Terminalion



cIry

City of L¢.
Fort‘t( Gen. 60 (R 10-81)
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Department/Bureau 73 3

Department’ of Water and Power
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(Orlginallomclal Records) {
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Power Operating aw,(ﬂumte.nm o
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By: (City™Cleri,

Page: 0% of 106

,"7‘ Date

) — Py

Date

ITEM
NQ.

RECORD TITLE

RETENTION

FORM NO., OFFICE

CENTER

DESTROY

e
~tp =y
—-3ZCcn

REMARKS

‘1. DWP PROJECT LAYQUTY DRAWINGS -

1. BLOCK & LEVEL DRAWING (VITAL)
OWP SPACE ALLOCATION DRAWINGS

n. OWP SYRUCTURAL STEEL DETAIL DRAWINGS
DWP HIRING DRAWINGS/DIAGRAMS

o

ot. WIRING DRAVING (VITAL)
FORETGN CONSTRUCTION DRAWINGS

FOREIGN ELECTRICAL DRAWINGS
FOREIGN EQUIPMENT DRAWINGS

FOREIGN MECHANICAL DRAWINGS
FOREIGN STANDARD PLANS CITY OF LOS ANGELES

Ejlm ol &lo

INTRADEPARTMENTAL COMMUNICAT[ONS
ul.  INTRA-DEPARTMENTAL

1455

uZ.  INTRA-DEPARTMENTAL
JOB SCHEDULES

01455

LETTERS
LOGS/ INDICES

MANAGENENT PROCEDURES
MANAGEMENT REPORTS

N(XIF

zl.  POMER SYSTEM STATEMENT
.. MEMORAKDA

FPC-12

aal. HEMORANDUM
- aa2. HEMORANDUM

,01145
01146

aa3. MEMORANDUN

ab. OPERATING AND MAINTENAWCE SCHEOULES

01147

ac.
ad.

OPERATIONS & MAINTENANCE PROCEDURES
REQUISITIONS

adl. REQUEST FOR PRINTS
ae. SKETCHES -

af.

0C-267

SPACE/EQUIPMENT ALLOCATION RECORDS

ag. TURNOVER PACKAGE RECORDS

45

PRIVATE & PUBLICLY-OWNED UTILITIES

AR

AR+2

Retention Code: A = Audit

AR = Annual Review

C = Closed or Compietion

E = Expiration

P = Permanent

$ = Superceded

T = Tesmination



CITY CLEF

Date: FEBRUARY 15, 1990

City of Los. Jeles Sch. No. | Department/Bureau n 1 3753 F J min_ Code ‘;aege. 060 of 106
Form Gen. 60 & 10-81) . _ WpP-23 Department of Water and. Power %j\_» f/—'//—— 7/
RECORDS RETENTION SCHEDULE Rev No. [Ofice of Griginal) Regoyfor o ¢ - : Date
(OriginaIIOﬂicial Records) ' Power Operating ablY ﬂklhtbhdﬂfb &
ITEM RETENTION Tivis
NO. RECORD TITLE FORM NO. | OFFIGE | GENTER | DESTROV |§ | T (ERE
46{RECORDS MANAGEMENT FILES S ] Se2
- a. MANAGEMENT REPORTS '
b." "RECORDS RETENTION AUTHORIZATIONS
bl.  RECORDS RETENTION AUTHORIZATION ,02317
©. RETENTION SCHEDULES
cl. RECORDS RETENTION SCHEDULE DUPLICATE RECORDS GEN. 61
c2.  RECORDS RETENTION SCHEDULE -ORIGINAL7OFFICIAL GEN. 60
RECORDS
A7 REQUISITIONS FOR PURCHASE - NOW-DWP {INTERMOUNTAIN POWER FACILITY) Ce5 -- C+5
48|ROSTERS & SCHEDULES S+2 - S+2
a. CHANGE DOCUMENTS
b. EMPLOYMENT RECORDS
. bl. HORK SCHEDULE ASSIGNMENT OM-396
c. JOB SCHEDULES
d. LOGS/INDICES
€. MEMORANDA ‘
el.  MEMORANDUN X-109
e2.  MEMORANDUM ,01334
e3.  NEMORANDUM ,01335
f. OPERATING AND MAINTEMANCE SCHEDULES
9. TIMEKEEPIRG RECOROS
gl.  REQUEST FOR TEMPORARY SHIFT CHANGE 2811,16647
h. WAGE/SALARY STRUCTURE RECORDS
" "hl.  PAY CHECK ROLL .00023
 49{SAFETY FILES AR 10 AR+10
a. AGENDA
b. ANNOUNCEMENTS/BULLETINS
c. CLAINS
cl.  ACCIDENT ANALYSIS .02747
c2.  ACCIDENT/INCIDENT PRELIMINMARY REPORT 0M-741
c3.  STATEMENT OF ACCIDENT ,00970
cd.  STATEMENT OF ACCIDENT WODILE EQUI PHENT -, 02364
d. CLERICAL PROCEDURES/INSTRUCTIONS
dl. CLERICAL PROCEDURE 0M-352
e. CONTRACT AOMINISTRATION RECORDS
. CONVERSATION RECORDS
Retention Code: A = Audit AR = Annual Review C = Closed or Complelion E = Expiration - = Permanent S = Superceded T = Tesmination

[
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_Page: 061 of 106

Jate

we-23 Department of Water and Power : i 94"'//‘—' ?/
RECORDS RETENTION SCHEDULE Aev No. [ Office of {Original) ﬂeﬁ._t;(q,;dl wr e Date
(Original/Official Records) : l Power Operating an'q';\nqj'rnt'g;;a;cw
ITEM ' RETENTION KR
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY |} | B¢ REMARKS
CUSTOMER SERVICE RECORDS
DATA SHEETS *
bl.  DAILY OPERATIONAL CHECK BY CRANE OPERATOR 0RIG112
hz.  FIRE EXTINGUISHER REPORT APP-G
DEPARTHENT AWARDS RECORDS
OWP EQUIPHENT DRAWINGS
DWP: INSPECTION RECORDS
kl. 230 KV & 440V BREAKER 5-115
kZ. AIR FILTERS MONTHLY INSPECTION REPORT OR1G-68
k3. ° DISTILLATE TANK AREA ANNUAL FIRE PROTECTION $-120-1
EQUIPMENT, ANNUAL TEST DATA SHEET ,
k4.  DISTILLATE TANK AREA, FIRT PROTECTIOR 5-121
EQUIPMENT HONTHLY INSPECTION SHEET
k5. ELEVATOR STAIRCASE (CLEANING & LIGHTING) S-110-21
k6.  EMERGENCY LIGHT. 5-112
k7.  FIRE BLANKET ORIG68-A
k8.  FIRE HOSE REEL STATION INSPECTION SHEET $-118
k9. ' FIRE PUMP TEST S-104
k10. GAS TURBINES €02 FIRE PROTECTION EQUIPMENT $-123-1
HONTHLY INSPECTION SHEET
kl1l. GRIMDER IWSPECTION SHEET OR16-128
ki2. JOB SITE INSPECTIONS ORIG 92A
k13. JOB SITE INSPECTIONS ORIG 92¢C
k14, J0B SITE INSPECTIONS ORIG 92F
kl5. JOB SITE IMSPECTIONS ORIG 92
k16. LABORATORY FACE SHIELD MONTHLY INSPECTION ORIG1IB
k17. LABORATORY FIRST AID KIT MONTHLY INSPECTION $-106
k18. LABORATORY HONTHLY SAFETY INSPECTION ORIG 117
k19. MAIN ACB ARC BLAST RESERVOIR & COMPRESSOR $-119
k20. MONTHLY CHLORINE CYLINDER'S EMERGENCY REPAIR 5-107
KIT INSPECTION '
k2k. OIL SPILL PREVENTION INSPECTION S-117-25
k22. PERIMEYER FENCE & YARD INSPECTION 5-103
k23. QUARTERLY INSPECTION REPORT CARDOX FIRE 5-125
' PROTECTION SYSTEM
k24. RELIEF CREY DUTIES {DAILY) $-108-13
k25. RELIEF CREW DUTIES (MONTHLY) 5-109-21
k26. RELIEF CREW DUTIES (MONTHLY) S-116
Retention Code; A = Audit AR = Aanual Review . C = Ciosed or Complelion E = Expiration P = Permanent S = Superceded T = Tenmination

[



CITY CLEr Date: FEBRUARY 15, 1990 % Page: 062 of 106

City of Lo, jelas Sch. No. | Depariment/Bureau & 1 783 FJ

iJale
Form Gen. 60\‘7"'0'8" wP-23 Department of Water and Power N Pt ; L 1 ¥ ] 5/—-//—-—7/
RECORDS RETENTION SCHEDULE Rev. No. {Ofiice of {Ongnal) Record =+ By: (Clly Clerk. Rec. Mgt O) : Date
(Original/Official Records) |_] Power Operating and@ Pitkighte | I
ITEM e TENTION Yivls
NO. | - RECORD TITLE : _ FORM NO. | OFFIGE | cenTER | DEsmov | |77 REMARKS
k27. RELIEF CREM DUTIES (MONTHLY) MAIN TRANSFORMER | 5-202
BANK .
k28, RESCUE BREATHING EQUIPMENT INSPECTION 5-105
k29. SAFETY EVEWASH & SHOWER, HMONTHLY INSPECTION ORIG. #95
k30. SAFETY INSPECTION CPP-45
k31. STAIRWELL (CLEANING & LIGHTING) 5-111-21
k32, STATION BATTERY ROOMS SAFETY E£QUIPMENT CHECK 5-102 i
k33. UNDERGROUND .STORAGE TANKS ABANDONED-IN-PLACE OR1G-170A
“INSPECTION CHECKLIST
k34. UNIT SERVICE TRANSFORMER BANK (RECLAMP, CLEAN, |S-114
& INSPECT) ’
OWP LINE DRAWINGS/DIAGRAMS
. EDUCATION/TRAINING RECORDS
. n.  EMPLOYEE BEMEF1TS/COMPENSATION RECORDS
nl.  EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL 5020
INJURY OR TLLNESS . , .
n2.  INJURY SUMMARY : MS 309
o. EMPLOYHMENT RECORDS
p. ENGINEERING STUDIES _
pl. . FAULT ANALYSIS REPORT | .02076
g. ENVIRONMENTAL REPORTS
r. EXTERNAL INSPECTION RECORDS
s. HAZARDOUS MATERTALS ADHINISTRATION RECORDS
sl.  UNIFORN HAZARDOUS WASTE MANIFEST DHS 8022A
t. INTRADEPARTMENTAL COMMUNICATIONS '
tl.  INTRA-DEPARTMENTAL _ | .01455
u. TNVOICES/PAYHMENTS . »
v. JOB FILE DATA
w. LEGAL APPLICATIONS.
x. LEGAL ORDERS/FILINGS
y. LETTERS
z. LOGS/INDICES
zl.  ACCIOENT PREVENTION TAG MONTHLY INVENTORY $-101
ORDER SHEET
22. DAILY MAINTENANCE LOG 76-163
z3. LOG OF OCCUPATIONAL INJURIES AND ILLWESSES OSHA 200
aa. MANAGEMENT PROCEOURES'
aal. ADMINISTRATIVE PROCEDURE OM-155
Retention Code: A = Audil AR = Annual Review C = Closed or Complelion E = Expiration P = Penmanent S - Superceded T = Termination



CITY CLE Gate: FEBRUARY 15, 1980

City of Le. geles Sch. No. | Department/Bureau 91 _,e758 FJ gi"i(?)ed B gLec. 123(e) of LA Admin.SBode: i l’;aege: s
Form Gen. 60~¢v 10-61) Wp-23 Department of soter god Pomar % ' A/ 7/
RECORDS RETENTION SCHEDULE Rev- o | Offce of ORIl {8y (Ciy ik ec.“g}érngt. . Date
(Or igﬂal/@ﬁicial RGOOI’dS) ' | Power OpedS¥ fig ladMhcihEenance : ‘
iTEM RETENTION IR
NO. ___ RECORD TIME - - FORM NO. | OFFICE | GENTER | DEstAoY | ¢ | | F REMARIES
ab. MANAGEMENT REPORTS . :
ac. MANAGEMENT SCHFDULES .
ad. MEETING ATTENDANCE RECORDS
adl. ATTENDANCE SHEET - TRANSHISSION OM-816
ae. MEETING MINUTES
af. MEMORANDA
afl, MEMORANDUM - | 87-69-0788X -
af2. MEMORANOUM . OM-~259
af3. HEMORANDUM OVES-02
af4. HEMORANDUM 01145
af5, WEMORANDUM ,01146 -
af6. HMEMORANDUM 01147
af?. MEMORANDUM .01334
afB. MEMORANOUM ,01335
afg. SERVICE CONFIRMATION MEMD ,024]3
3g. OPERATING AMD MAINTENANCE SCHEDULE
ah.. OPERATIONAL REPORYS )
ahl. REPORT OF MAJOR ACCIDENT OR UNUSUAL OCCURRENCE | 60-3,03191
ah2. REPORT OF MAJOR ACCIDENT OR UNUSUAL DCCURRENCE [ OM-695
ai. OPERATIONS & MAINTENANCE PROCEDURES .
ail. HAZARDOUS MATERIALS & WASTE PROCEQURE ON-764
aj. POSITION DESCRIPTIONS
ak. PROGRESS PHOTOGRAPHS
al. PROPOSALS
am. PUBLIC RELATIONS COMMUNICATIONS
an. REQUISITIONS
ank. REPROGRAPHICS CENTER M5452
anZ. REQUEST FOR SERVICES OR SUPPLIES 01321
an3. REQUEST FOR STATIONERY SUPPLIES ,00903
and. REQUEST FOR SUPPLIES ,01321
an5. REQUISITION FOR MATERIAL/SERVICES : , 01660
an6. REQUISI'I:ION FOR STATIONERY SUPPLIES , 00303
a0. ROUTING SLIPS . )
aol. ASSIGNMENT OM-117
ao2. SYSTEM MAINTENANCE ASSIGNMENT OH-700
ap. STANDARDS
aq. SURVEYS/QUESTIONKAIRES
ar. TELEX/TWX/TELECOPY COMMUNICATIONS
" as. TEST RECORDS
Retenlion Code: A = Audil AR = Annual Review C = Closed or Completion E = Explration P = Permanenl S = Superceded T = Termination

I



CITY CLE’

Date: FEBRUARY 15, 1990

City of Lc¢ Jeles Sch. No. | Depariment/Bureau € 1 o%53 F J ‘D;:ge: ots ot 10
Fom Gen. 6. 0-81) Hp-23 Departmeq).’“o\;,,.uqten, and I;c;:er ) (/"'//——?/
RECORDS RETENTION SCHEDULE Rev. No. [Ofice oT iwamaibacowsr; Daie
(Original/Official Records) ! Power OfR¥alink MABIRESHYenance
ITEM RETENTION B
NO. RECORD TITLE FORM NO. | OFFICE | CENTER gli] 0 e
asl. TESTING LABORATOREES SPECIAL TEST & |.0177a
INVESTIGATION REPORT
at. TIMEKEEPING RECORDS
atl. ATTENDANCE ROSTER oM-579 -
au. TRANSMITTALS/ACKNOWLEDGEMENTS
av. WORK PACKAGE RECORDS o
avl. SAFETY SUGGESTION ORIGI13A
50{STATION INFORMATION FILES S 2
a. AGENDA
b. ANNOUNCEMENTS/BULLETINS
bl. NMEETING ANNOUNCEWENT DC519
c. BID RECORDS
cl. BID - 1799- T
c2. BID FOR WORK/REQUEST FOR OPERATOR 0M-103
d.” BUDGET RECORDS - PROJECTED
dl. AUTHORIZATION FOR EXPENOITURE 1611
d2.  AUTHORIZATION FOR EXPENDITURE 2911
d3. COST CODE ESTIMATE ,02908
d4,  COST ESTIMATE 2544
d5. COST ESTIMATE 2547
“d6. COST ESTIMATE 82-330
d7.  COST ESTIMATE ,02544
d8.  COST ESTIMATE ,03038
d9.  PRELIMINARY ESTIMATE 82-320
d10.” PRECIMINARY ESTIMATE 0M-320
dll. REQUEST FOR CHANGE IN ORIGINAL JOB 76-42
dl2. SUPPLEMENTARY INFORMATION SUPPORTING ,02650
AUTHORIZATION FOR EXPENDITURE
e. CHRNGE DOCUMENTS
el. FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | 00815
OR MAIWTENANCE '
€2. YORK SCHEDULE CHANGE RECORD 82-209
e3. YORK SCHEDULE CHANGE RECURD #2-247
f. CLAIMS
fl.  ACCIDENT ANALYSIS L2747 T T -
f2.  ACCIDENT/INCIDENT PRELIMINARY REPORT OM-741 _
3. STATEMENT OF ACCIDENT 970 -
f4.  STATEMENT OF ACCIDENT ,00970 .
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S = Superceded T = Termination



(C::L\’o(f:li-i e Date: FEBRUARY 15, 1990 Sch. No. | Department/Bureay ' 1 .y 07538 FJ Cerllﬂe AT SeC.12.3(e)fof LA i . iDl:’;:;;e: .065 of 106
Form Gen. 60 (R 10-81) Wp-23 Department of Water and Power 4 ‘ ) A ! ' $‘4 ""//“ F/
RECORDS RETENTION SCHEDULE Rev. No. | Ofiice of Wriginal, FEEhed =" By (City Cleike e, Mot O~ - Date
Lis X o 'vJFh
(OriginaI/Oﬁlclal RQGOI'dS) l Power Operatmtaqu Ha \gapndnea
ITEM RETENTION YI4%1e
NO. RECORAD TITLE FORM NO. | OFFICE_| GENTER | DEstrov | ¢ [T 7 REMARKS
f5.  STATEMENT OF ACCIDENT MOBILE EQUIPMENT : . 02364
9. CLERICAL PROCEDURES/INSTRUCTIONS :
h. DATA SHEETS )
hl.  ENGINEERING DAYA SHEET ’ . 03091
h2.  STATION HOURLY REPORT : 0M-965
i. DEPARTHENT REAL ESTATE RECORDS )
J. DRAVINGS
k. DWP FLOM DIAGRAMS
1. DWP INSPECTION RECORDS
11. . INSPECTION REPORT . 72-0050
m. DWP LINE DRAWINGS/DIAGRAMS
n. DWP MAPS
o. ODWP OPERATION DRAWINGS/DIAGRAMS
"p. DWP PROJECT LAYOUT DRAWINGS .
q. DWP HIRING DRAWINGS/DIAGRAMS
r. EMPLOYEE ACCOUNTS RECORDS
rl.  PERSONAL VEHICLE AUTHORITY REQUEST 0M-389
s. EMPLOYEE BENEFITS/COMPENSATION RECORDS ’
sl.  EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL 5020
INJURY OR ILLNWESS
EMPLOYEE SUGGESTION PLANS
ENGINEERING STUDIES
ul.  FAULT ANALYSIS REPORT : , 02076
v. ENVIRGHMENTAL REPORTS
- INFORMATION SERVICES RECORDS
x. INTERDEPARTMENTAL COMMUNICATIONS
x1.  INTER-DEPARTHMENTAL , 38824
x2.  INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
y. INTRADEPARTMENTAL COMMUNICATIONS
yl.  TNTRA-DEPARTMENTAL 87-69-074
y2. INTRA-DEPARTMENTAL .01455
y3.  INTRA-DEPARTHENTAL , 01456
z. INVOICES/PAYHENTS
z1.  DELIVERY RECEIPY .00817
z2.  FOREMAN'S MATERIAL CREDIT 39
- 3.  WNOTICE OF CHANGE IN ORIGINAL ESTIMATE . 76-42
zA.  RECEIPT FOR CONSIGNED GOODS RETURNED 1617
z5. . REPORT OF MATERIAL RECEIVED 361
aa. JOB FILE DATA )
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanenl ' S = Superceded T = Termination



CITY CLE

Date: FEBRUARY 15, 1930

City of Lo.___geles Sch.'No. |DepartmentBureas 01,0958 FJ | “,-DE:‘::’“’ e of s
Form Gen. 60 (R 10-81) WpP-23. Department of Water and Power %‘//—* ?/
RECORDS RETENTION SCHEDULE Rev_No. [Office o inal) s o Date
(Original/Official Records) || Power operatingiaqd Narpippms:
ITEM : RETENTION et
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsTROV | |F1* HEMARKS
aal. ENGINEER'S [NSTRUCTION SHEET .03143
aa2. OPERATING ENGINEER'S ORDER 82-266
aa3. OPERATING ENGINEER'S ORDER 0M-018
aad. OPERATING ORDER oM-113
ab. JOB SCHEDULES :
abl. JOB SEQUENCE SCHEDUL DCoz?
ac. LEGAL NOTIFICATIONS :
acl. CITATION CAL/OSHA
ad. LETTERS
ae. LOGS/IWDICES
af. MANAGEMENT PROCEOURES
ag. HANAGEMENT REPORTS
ah. MANAGEMENT SCHEDULES
ai. MEETING MINUTES
aj. MEMORANDA
ajl. CORRECTION HOTICE 993
2j2. HEMORANDUM 1146
aj3. MEMORANDUH 1147
aj4. HEMORANDUM 1334
ajS. MEMORANDIM 1335
ai6. MEMORANDUM 1336
aj7. WEMORANDUN 87-69-078BX
aj8. HEMORANDIM {67-69-078
2j9. MENORANDUM L0115
aj10. HEMORANDUM ,01146
aj11. HEWORANDUW .01147
ajl2. MEMORANDUM .01334
ail3. HEMORANDUN ,01335
ajl4. MEMORANDUH .38825
aj15. MESSENGER MEMO ,01267
ak. OPERATING AND MAINTENANCE SCHEDULES
al. OPERATIONAL REPORTS
all. APPARATUS TROUBLE REPORT 5-567
al2. APPARATUS TROUBLE REPORT 82-384
al3.  AUTOMATIC OSCILLOGRAPH OPERATION REPORT .02076
al4. DAILY OPERATING RECORD RECEIVING STATION ,02603
TRANSFORMERS
al5. EXPERIMENTAL TROUBLE REPORT - oM-409
al6. FAULTY EQUIPMENT REPORT , 00035
Retention Code: A = Audil AR = Annual Review C = Closed or Complelion E = Expiration P = Permanenl S = Superceded

T « Termination



CITY CLEF
City of Lo:.

Date: FEBRUARY 15, 1999

seles Sch. No. jDepartment/Bureau €} 1
Form Gen, 60 {iW70-81)

%53 FJ

", Page: 067 of 106
Jale

. WP-23 Department of Water apd :Péy-(-:)q,,, ”f/"'//"‘ 7/
RECORDS RETENTION SCHEDULE FRev. No [Office of {Original RAAYRIOND C. FUR; Date
{Original/Official Records) Power Operating aRY MbidedMahy =Y
ITEM RETENTION IRE
NO. RECORD TITLE _FORM NO. | OFFICE | CENTER | orsmov | | F{ ¢ FEWMARES
al7. RELAY OPERATION REPQRT 00947
al8. REPORT OF MAJOR ACCIDENT OR UNUSUAL OCCURRENCE | 60-3
am. OPERATIONS & MAINTENANCE PROCEDURES
an. PERMITS
anl. ENCROACHMENT PERMIT P-202
a0, PROGRESS PHOTOGRAPHS
ap. PUBLIC RELATIONS COMMUNICATIONS
ag. PURCHASE ORDERS
aql. PURCHASE ORDER , 00001
aq2. PURCHASE ORDER . 00003
aqd. SUB-PURCHASE ORDER , 00008
ar. REQUISITIONS
arl. BILL OF MATERIAL REQUISITION 2661
ar2. DISCONNECTING SWITCH ORDER 01194
ard. EQUIPMENT TRANSFER 1217
" ard4. LABORATORY AND TECHMICAL SERVICES J0B ORDER ,02735
ar5. MAINTEMANCE JOB ORDER 87-14-000
ar6. . MAINTENANCE, REPAIR AND SHOP SECTION 76-56 -
ar7. REQUEST FOR MAINTENANCE OM-296
ar8. REQUEST FOR SERVICES -OR SUPPLIES 1321
ar9. REQUISITION FOR MATERIAL/SERVICES . 01660
arl0. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 2211
arll. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 02711
arl2. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 14672
arl3. WORK ORDER | .02822
as. ROUTING SLIPS
asl. REFERENCE SLIP 185
at. SPECIFICATIONS
- atl. SPECIFICATION 1799
au. TEST RECORDS
aul. LABORATORY AND TECHNICAL SERVICES Dceos
. SUPPLEMENTARY REPORT
av. TIMEKEEPING RECQRDS
aw. TRANSMITTALS/ACKNOWLEDGEMENTS
awl. BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRANSMITTAL
awZ. JOB SEQUENCE SCHEDULE DISTRIBUTION LIST AND DCo28
TRANSMEITTAL FORM
Retention Code: A = Audil AR = Annual Review C = Closed or Comnpletion E = Expiralion P = Permanent 5 = Superceded

[ |

T = Termination



) Date:
g%;l'yYo(‘:ll.-EoF . joles ate: FEBRUARY 15, 1990 Sch. No. | DepartmenyBureay O 1 053 BJ ;de: 068 of 106
Form Gen. 60 -——0-81) Wp-23 Department of Water ang P;nj;r 5! -/~ ?/
RECORDS RETENT'ON SCHEDULE ev. No. | Office of (Original) M);\'D ( f'u? Date
__(Original/Officiai Records) Power Operating BYS[Mainbbkeite’
MEM _ RETENTION Fihls
NO. , AECORD TITLE FORM NO. | OFFICE | CENTER | DEswoY |p | T} REMARKS
- awd. TRANSMITTAL 94/0C157
awd. TRANSMIT TAL 94
aw5. TRANSMITTAL .00028
awl. TRANSMITTAL SLIp 3014
ax. VENDOR MANUALS/CATALOGS
ay. WORK PACKAGE RECORDS
: ayl. CONSTRUCTION WORK PACKAGE MATERIAL PROCUREMENT 0Cs75
CHECKLIST ’
ay2. CONSTRUCTION WORK PACKAGE REPRODUCTION & 0C764
DISTRIBUTION LIST
ayd. CONSTRUCTION WORK PACKAGE TRANSMITTAL 0CS540
51|SUBJECT & CORRESPONDENCE FILES AR 2 AR+2
a. ADDEKDA TO SPECIFICATIONS
b. AFFIRMATIVE ACVION/EEQ RECORDS
bl. DISCRIMINATION COMPLAINT APPEAL - | EEO-003
b2.  DISCRIMINATION COMPLAINT RESPONSE EE0-002
b3,  EMPLOYEE'S REQUEST FOR APPEAL OF GRIEVANCE PRE GP-D3
b4.  GRIEVANCE APPEAL LR-003
b5.  GRIEVANCE INITIATIONK LR~001
b6. GRIEVANCE RESPONSE ’ LR-002
b7.  INITIAL FORMAL PRESENTATION OF GRIEVANCE GP-0
b8. MOTICE OF DISCHARGE, SUSPENSION, OR GEN. 77
PROBATIONARY TERMINATION ’
b9.  NOTICE OF TERMINATION OR SUSPENSTON FA3
c. AGENDA ‘
d. AGENDA ITEMS
e. ANNOUNCEMENTS/BULLETINS
el.  CIVIL SERVICE JOB ANNOUNCEMENT PDR 10
€2,  CIVIL SERVICE JOB AMNOUNCEMENT POR 20
e3.  DAILY WEATHER BULLETIN 1531
ed.  EPISODE ANNOUNCEMENT 0M-1203
e5.  EPISODE TERMINATION MESSAGE 0M-252
eb6.  HOUSING VACANCY ANNOUNCEMENT OM-807
el.  MEETING ANNOUNCEMENT ) DC519
e8.  OPERATING BULLETIN OM-170
f. BID RECORDS
Fl.  BID FOR WORK/REQUEST FOR OPERATOR OM-103
f2. BID NOTICE ,03214
Retention Code:; A » Audit AR = Annual Review C = Closed or Completion E = Expiralion © P s Permanenl S = Supercedad Te formlnadon



CITY CLEF

Date: FEBRUARY 15, 1999

Gty o iy otes SN |PepermentBues:  OF  3QUE3 F Jih, LR Se 2ol A Cose{ Paue: 069 of 10s
Form Gen. 60.._+81) wP-23 Department of Water and Fower : ) {/ "//—'7/
RECORDS RETENTION SCHEDULE Fev Wo | Ofiice of {Origmal) negm i By: (City Clerk.Rec. Mgt. OF) Date '
(Or iginal/Ofﬂcial Recor dS) \ Power Operating algyﬁa.l%[,‘ei;q‘hqp,ld
— - RETENTION '1els
NO. RECORD TITLE FORM NO. { OFFICE | CENTER | DESTROY {§ ||} REMARKS
f3.  BIDDING OOCUMENT -1799-8
fa.  POSITIONS OPEN FOR BIp OM-102
f5.  POWER STATION BlD 82-5]
f6.  POWER STATION POSITION BID 82-51
f7.  POWER STATION POSITION BID OM-057
f8.  REQUEST FOR BIiD . | -aiez7
3.  SPECIAL INSTRUCTIONS & INFGRMATION SHEET .03030
f10. STANDARD BID SHEET 82-386
fil. STANDARD BID SHEET 0M-463
9. BUDGET RECORDS - ACTUAL
gl.  EXPEWDITURE DETA[L ,03193
h. BUDGET RE!:ORDS - PROJECTED
hl.  AUTHORIZATION FOR EXPEND]TURE 1611,15345
h2. AUTHORIZATION FOR EXPENDITURE 1611
h3.  AUTHORIZATION FOR EXPENDITURE 1612, 01612
h4.  AUTHORIZATION FoR EXPENDITURE | 1612
h5.  AUTHORIZATION FOR EXPENDITURE 2911,02911
h6.  AUTHORIZATION FOR EXPENDITURE 2911
h7.  AUTHORIZATION FOR EXPENDITURE ,01612
hB.  COST ESTIMATE 2544
h9.  COST ESTIMATE 2547,16373
hl0. COST ESTIMATE 2547
hll. COST ESTIMATE 0M-330
h12. COST ESTIMATE ,02544 -
hl3. CREDIT ESTIMATE .02912
hl4. ENGINEER'S DETAILED ESTIHATE 1041
h15. ENGINEER'S ESTIMATE AND AUTHORIZAT{ON 1040
h16. ESTIMATE WORKSHEET 76-37
hl7. MATERIAL AND LABOR ESTIMATE 176,00376
hiB. MATERIAL AND LABOR ESTINATE 376, 14284
hiS. MATERIAL AND LABOR ESTIMATE 376
h20. PRELIMINARY ESTIMATE 1548
h2l. PRELIMINARY ESTIMATE 2908
h22. PRELIMINARY ESTIMATE 82-320
h23. PRELIMINARY ESTIMATE 0H-320
h24. PRELIMINARY ESTIMATE . . 15280
h25. REQUEST FOR CHANGE [N ORIGINAL JOB 76-42
h26. STORM DAMAGE COFPUTATION SUPPLEMENT oM-378
1. CHANGE DOCUMENTS ,
Retention Code:"A = Audit AR = Annual Review C = Closed or Complelion E = Expiration P = Permanen| S = Superceded

T = Termination



CITY CLEP"
City of L¢
Form Gen. 6.

Date: FEBRUARY 15, 1990

jeles Sch. No. | Depaniment/Bureau n- oeTs58 F Ji }D:;;ge: 070 of 106
#J-Bt) wP-23 'Department of Water and ‘giﬁg‘r o (7Z"'//‘— ?/
RECORDS RETENTION SCHEDULE ev-No— Offce oT (O] ecomfuoe s ¢ R Dyaie

(Original/Official Records)

Power Operating and BYiBteAahbarin: «

ITEM RETENTION B
NO. RECORD TITLE FORM NO. | “OFFICE | CENTER | pEstaov |4 |t |7 AEMARKS
il.  FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES 815,14578
OR MAINTENANCE
2.  FOREMAN'S REPORT OF STATION EQUIPMENT CHANGES | 00815
OR MAINTENANCE
13. MOTICE OF CHANGE IN WORK SCHEDULE AND/OR WORK | SP-5
LOCATION
i4.  WORK SCHEDULE CHANGE RECORG 82-209
15. WORK SCHEDULE CHANGE RECORD 82-247
i6.  WORK SCHEDULE CHANGE RECORD ON-499
J. CLAINS
1. ACCIDENT ANALYSIS 2747.02747 _
j2.  ACCIDENT ANALYSIS 2747 T
33.  ACCIDENT ANALYSIS ,02747
J4.  ACCIDENT/INCIDEMT PRELIMINARY REPORT ON-741 -
35.  ACCIDENT/INCIDENT PRELIMINARY REPORT X-183
J6.  CLAIM FOR DAMAGES TO PERSON OR PROPERTY 100-A
J7.  DRIVER'S PRELIMINARY ACCIDENT REPORT 76-44
J8.  DRIVER'S PRELIMINARY ACCIDENT REPORT GS 152
49.  DRIVER'S PRELEMINARY ACCIDENT REPQRT OM-466
§10. INCIDENT NOTIFICATION 761463
J11. LAPD PRELIMINARY INVESTIGATION 03.01.0
J12. LAPD TRAFFIC ACCIDENT INFORMATION 04.37.0
J13.  RELEASE , 00504
J34. REPORT OF ACCIDENT MOBILE EQUIPMENT 2364,16187
J1S. STATEMENT OF ACCIDENT 410, 14317
J16.  STATEMENT OF ACCIDENT 970.14702
317. STATEMENT OF ACCIDENT 970
J18, STATEMENT OF ACCIDENT ,00970
J19. ° STATEMENT OF ACCIDENT MOBILE EQUIFMENT 2364,16187
j20. STATEMENT OF ACCIDENT MOBILE EQUIPMENT 2364
321.  STATEMENT OF ACCIDENT MOBILE EQUYPMENT ,02364
J22. TRAFFIC COLLISION REPORT CHP-555
k. CLERICAL PROCEDURES/INSTRUCTIONS
ki. CLERICAL PROCEDURE 0OM-352
1. CONFERENCE/SEMINAR ARRANGEMENTS
m. CONSERVATION REPORTS
n. CONSULFING CONTRACTS
o. CONTRACT ADMINISTRATION RECORDS
p. CONTRACT AMENDMENTS )
Retention Code: A = Audil AR = Annual Aeview G = Closed or Complelion E = Expiration P = Permanent S = Superceded

T = Termination



CITY CLER™ Date: FEBRUARY 15, 1990 _
City of Lod  »les Sch. No. | Department/Bureau - ¢ 753 Fg SH0e Juli olugs
Fam Gen, 50>.___-81) WP-23 Department of Water and ,ow‘é’r A g jﬂ%_//_ f/
RECORDS RETENTION SCHEDULE RevNo. | Office of (Original) RecorByMORD . T0 Date

(Original/Official Records) || rower aperating and M Ftedadtlh 0y
p— RETENTION s
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEswrov |7 |f |V AERARISS

PL.  AMENDMENT T AGREEMENTS ASEA 03384

q. CONTRACT COMPLIANCE/AFFIRMATIVE ACTION RECORDS
r. CONVERSAYION RECORDS

rl. CALL SLIP 146
r2. CALL SLIP ' 148
r3.  CALL SLIP . ,00148
r4. CALL SLIP .- 1.00198
rS.  RECORD OF COMVERSATION 0C7724
s. LCUSTOMER SERVICE RECORDS
sl.  APPLICATION FOR POWER . B FUTE
s2.  APPLICATION FOR POWER SERVICE 145
s3. MHETER AND SERVICE ORDER ELECTRIC o 2143,15939
s4. SERVICE ORDER : _ . 1120
s5.  SERVICE ORDER ' T ,02343
t. DATA SHEETS
tl. DAILY OPERATING RECORD ,00641
t2. DAILY OPERATING RECORD {,01342
t3.  ENGINEERIMG DATA SHEET 01155
té. ENGINEERING DATA SHEET ,03091
t5.  FEEDER MAXIMUM AMPERE DEMAND DC-358
t6.  LOS ANGELES AQUEDUCT HYDROGRAPHIC PATROL 14
t7.  WMONTHLY ODOMETER READING 76-21
tB.  RECORD OF RIVER AND CLIMATOLOGICAL OBSERVATIONS €-15
t9.  STATION HOURLY REPORT ' OM-965
t10. VITAL RECORDS INFORMATION SHEET : GEN. 66
u. DEPARTMENT AWARDS RECDRDS

ul.  SAFETY INCENTIVE PROGRAM SUPERVISOR'S REPORT R&A-70

OF ELIGIBILITY
v. DEFARTMENT REAL ESTATE RECORDS
vl. NOTICE OF ENCROACHMENT OR OTHER VIOLATION 82-432
w. DEPARTMENT/CONTRACTOR INSURANCE RECOROS
x. DESIGN CALCULATIONS .
x1.  CALCULATION SHEET 1155

y. DESIGN CRITERIA RECORDS ]
yl. DESIGN CRITERIA : DC784A
z. DESIGN REPORTS

aa. DESTRUCTION RECORDS

aal. AUTHORITY Y0 QESTROY OBSOLETE RECOROS GEN. 48
aa2. OBSOLETE RECORDS RECOMMENDED FOR DESTRUCT)ON 3140
Aetention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Permanent - 8 - Superceded T = Termination



CITY CLER" - Date: FEBRUARY 15, 1990

City of Los - les Soh. No. | DeparmentfBureau e 1 0Y53 Fg Ce'rtilie er Sec. 12.9(e) gl A Agnin. Code: ;:ge 072 of 106
Form Gen. 60 \__41) We-23 Department of Yater, angd Po;;r g '/?Z_.//-_?/
RECORDS RETENT!ON SCHEDULE Rev No {Office of (Ongmall’ﬂmm W0 FUH. By: Hec Mgt o) Date :
{Original/Official Records) [ | Power Operatind®¥nd whinseignce
ITEM RETENTION {0
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY ;. it AEMARKS
aad. RECORDS RECOMMENDED FOR DESTRUCTION 3129,03129
aad. RECORDS RECOMMENDED FOR DESTRUCTION 3129
aa5. REQUEST FOR AUTHORITY TO DESTROY OBSOLETE 48-625
RECORDS
ab. DETAIL PHOTOGRAPHS
abt. STILL PHOTOGRAPHY RIDER HPC-1IN
ac. DRAWINGS
acl. POWER SYSTEM DIAGRAM OES-LCM67
ad. ONP CONSTRUCTION ORAVINGS
ae. DMP ELECTRICAL DRAWINGS
af. DMP EQUIPHENT DRAWIHGS
ag- DWP FLOW DIAGRAMS
ah. DWP INSPECTION RECORDS _
ahl. BUILDING O&M DIVISION OFFICE MACHINE REPAIR 14380
SHOP/ INSPECTION REPORT ‘
ah2. 1NVESTIGATION OF INJURY, EQUIPNENT DAMAGE 0TC-164
AND/OR SERVICE ENTERRUPTION :
ahd. OFFICE MACHINE REPATR SHOP INSPECTION REPORT ,14380
ah4. PCB QUARTERLY INSPECTION REPORT 03-443
ah5. SAFETY INSPECTION CPP-45
ahb. SAFETY INSPECTION g OVES-01
. ah7. SUBSTATION OPERATION SUPERINTENDENT'S SAFETY 0M-802
IKSPECTION :
ah8. SUPERVISOR'S MONTHLY TOOL INSPECTION REPORT 82-300
ai. DWP LINE ORAWINGS/DIAGRAMS
aj. DUP MAPS
ak. OWP OPERATION DRAWINGS/DIAGRAMS
al. OWP PIPTHG DRAWINGS
am. DHP PROJECT LAYOUT DRAWINGS
an. DMP SPACE ALLOCATION DRAWINGS
a0. OWP STRUCTURAL STEEL DETAIL DRAWINGS
ap. DWP WIRING DRAWINGS/DIAGRAMS .
aq. EDUCATION/TRAINING RECORDS
© aql. NUS MAINTENANCE TRAINING PROGRESS RECORD OM-585
aq2. SUBSTATION OPERATIONS TRAINING APPRENTICESHIP | AFR(TU6)
FIELD REPORT '
aq3. TUITION REIMBURSEMENT APPLICATION HR269
ar. EMPLOYEE ACCOUNTS RECORDS

Retention Code: A = Audit

AR = Annual Review

C = Closed or Completion

E = Expiration

P = Permanent

5 = Superceded

T = Termination



CITY CLEP* Oate: FEBRUARY 15, 1990 Sch. N Depart -
. ; . No. menl/Bureau
o G on__ e - °1 _ 2753 FJ
— WP-23 Department of Water and Power .
RECORDS RETENTION SCHEDULE RevWo. [Offce of (Orignall Regod—
(OriginaIIOtficia! RGCO!’dS) ‘ Pawer Dperati?i@%ﬁ}pﬁiléggﬁéﬁég
ITEM L R e RETENTION ! G
NO. ____REGORD TIVLE - FORM NO. | OFFICE_| GeNTER | pEstaov | [F|f| AEMARIS
. arl. AUTHORITY FOR PAYROLL DEDUCTION 70 BE USED FOR 116000 N
: WELFARE ACCOUNTS
ar2. AUTHORITY TO OBTAIN TRANSPORTATION - ,00280
ard. EHFLOYEF_ZS ENTITLED TO SUBSISTENCE OM- 394
ar4.  GASOLINE CREDIT CARD REQUIREMENTS 0M-493
ar5. ITEMIZED STATEMENT OF PERSONAL EXPENSES 45
ar6. ITEMIZED STATEMENT OF PERSONAL EXPENSES | .00045
arl. MILEAGE REIMBURSEMENT 0M-822
ar8. HMILEAGE STATEMENT : , 00626
ard. PERSONAL AUTOMOBILE AUTHORITY . 02586
arl0. PERSONAL AUTOMOBILE AUTHORITY REQUEST 82-349
arll. PERSONAL EXPENSE ACCOUNT . 0M-181
arl2. PERSONAL VEHICLE AUTHORITY REQUEST OM-389°
arl3. PERSONAL VEHICLE.USE REIMBURSEMENT REQUEST 0OM-085
arl4. REIMBURSEMENT FOR PERSONAL AUTOMOBILE USE ON . 02261
OEPARTHENT BUSINESS '
arl3. REPLACEMENT ID CARD LETTER OM-586
arl6. REQUEST FOR MILEAGE: AUTHORITY R&D 59
arl7. STATEMENT OF MISCECLANEOUS DEDUCTIONS MADE - [,00415
FROM EMPLOYEES ’
arl8. TAKE HOME VEHICLE WORKSHEET OM-590
ar19. TRAVEL AND PERSOMAL EXPENSE REIMBURSEMENT 02316
AUTHORITY
as. EMPLOVEE BEWEFIYS/COMPENSATION RECORDS
asl. APPLICAYION FOR MILJTARY SERYICE COMPENSATION 2808
as2. APPLICATION FOR NORMAL RET]REMENT OM-238
as3. DOCTOR'S FIRST REPORT OF GCCUPATIONAL INJURY 5021
OR ILLNESS
asd. DOCYOR'S RETURN TO WORK . 02202
asS. DOCTORS FIAST REPORT OF OCCUPATIONAL INJURY OR | 12-3390
TLLNESS ‘
as6. DWP MEDICAL SERVICES: EMPLOYEE visits . HR 948
as7. EMPLOYEE CERTVIFICATE OF DISABILITY . 02864
as8. EMPLOYEE'S REPORT OF OCCUPATIONAL INJURY OR , 00032
ILLNESS
asg. EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL 5020
© IRJURY OR ILLNESS
asl0. EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL . 00032
INJURY OR ILLNESS '
Retention Code; A = Audit AR = Annuat Review C = Closed or Completion E = Explration P = Permanent - § = Superceded T = Termination



CITY CLE! Date: FEBRUARY 15, 1990
City of Lol jeles Sch. No.
Form Gen. 60 (/R 10-81) -

Department/Bureau

o1

7?33 FJ

Department of Water.and, Puuer

Cerlilier] per Sec. 12.3{e}) ol L.A, Admm Godu.

Page* (74 of 106

[By: (qu

RECORDS RETENTION SCHEDULE Rev. No, | Ofiice of {Original) FROERIND C. FUR,

By: (City Clerk

/Jale

| -7/

(OI' lgmaIIOtflciaI RQCO!‘dS) l Power OperahngB.;/n@ mdi MaHNce
ITEM RETENTION Ti%¢
NO. RECORD TITLE FORM NO. | OFFICE | CeNTER | besmov ¢ | T 1 FEMARKS

asll. EMPLOYER'S REPORT OF INDUSTRIAL IMJURY c-3
asl2. EMPLOYER'S REPORT OF OCCUPATIONAL INJURY OR 5020
ILLNESS _
asl3. EMPLOYER'S REPORT OF OCCUPATIONAL INJURY OR .00032
ILLNESS
asl4. EXAMINATION FOR RETURN TO DUTY 2249
asl5. REPORT OF PERSONAL INJURIES 32,00032
asi6. REPORT OF PERSOMAL INJURIES 32,14031
as17. REPORT OF PERSOMAL INJURIES 32
as18. REPORT OF PERSONAL INJURIES .00032
as19. REGUEST FOR ADDITIONAL GARAGE SPACE APP-49
a$20. REQUEST FOR RETIREMENT M-588
as2l. RETIREMENT, DISABILITY AND DEATH BENEF1T 14730
INSURANCE PLAN
as22. RETURN TO WORK LETTER HR 948
as23. RETURN TO UORK SLIP 01844
as24. STATE EMPLOYER'S REPORT OF OCCUPATIONAL INJURY . 00032
OR ILLNESS i
as25. STATE OF CALIFORMIA EMPLOYEE-EMPLOYER REPORT . 00032
OF OCCUPATIONAL INJURY OR JLLNESS
as26. WORKER'S COMPENSATION HEMORANDUM ON PERSONAL 01335
INJURY
at. EMPLOYEE HOME PURCHASE PROGRAM RECORDS
at). HOUSING 81D 0M-732
au. ENPLOYEE SUGGESTION PLANS
aul. RECEIVING & DISTRIBUTING STATIONS EMPLOVEE 82-99
SAFETY RECOMMENDATIONS
au?. SUGGESTION 1R272
auld. SUGGESTION 02558
aud. SUGGESTION EVALUATION REPORT 1R035
av. EMPLOYMENT RECORDS
avl. APPLICATION FOR EMPLOYMENT ‘PDR-1
av2. AUTHORITY FOR REGULAR USE OF A DEPARTMENT 00469
VEHICLE FOR DEPARTMENT BUSIMESS DURING OTHER
THAN REGULAR WORKING HOURS
avd. AUTHORITY FOR REGULAR USE OF A DEPARTMENT , 00469
VEHICLE FOR DEPARTMERT BUSINESS DURING OTHER
THAN HORKING HOURS _
av4, CERTIFICATION LIST PDAS 4
Retention Code: A = Audit AR = Annual Review G = Closed or Compietion E = Explration P = Permanen)’ S = Superceded

T = Termination



CITY CLEF
City of Los,

ales

Date: FEBRUARY 15, 1990
Sch. Ne.

Departmen)/Bureau

Page: 075 of 106

Cerldied per Sec. 12.3(e) of L A. Admin. Code:
B L. Hegd) [

. . y Aale
Fom Gen. 60 (Fro-81) WP-23 Department of Hafi\'le} any ng:g} 7 5 3 F J vl o\ r\w/?/___//__7/
RECORDS RETENTION SCHEDULE Fev. No. [ Ofice of {Orignall Femmiors o 7o By: at e e /T
(Original/Official Records) Power Dperating aflyNiintédshtia _
ITEM RETENTION TIv]s
NO, RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | ! REMARKS
av5. CHANGE OF EMERGENCY INFORMATION ,03395
av6. EMPLOYEE DATA RECORD 2758
av7. EMPLOYEE DECLINATION OF TRANSPORTATION RA-2686
avB. EMPLOYEE IDENTIFICATION CARD REPLACEMENT OM-586
avd. EMPLOYEE PARKING APPLICATION 76-103
avl0. EMPLOYEES RECORD . 1.02757
avil, ENPLOYMENT ELIGIBILITY VERIFICATIiON 1-9
avl2. IDENTIFICATION CARD REQUEST FOR REPLACEMENT . | OM-586
avi3. INTERVIEW AND APPOINTMENT HOTICE 403
avld. INTERVIEW DATA SREET 3381
avlS. INTERVIEW FORM 0M-439
av16. NAME CHANGE 0M-346
avl7. NOTICE OF COMMENDATION GEW. 79
avl8. NOTICE OF SAFETY INFRACTION CPP-59
avl9, NOTICE OF SAFETY INFRACTION OVES-03
av20. PERSONNEL BID INFORMATION 0599
av2]. PERSONNEL CHANGE SUBSTATION OPERATION 0M-101
av22. PERSONNEL IHFORMATION FOR NEW EMPLOYEE OM-1202
av23. PROBATION REPORT WORKSHEET PD~061
av24. RECEIVING B DISTRIBUTING STATION SECTION 28
OPERATING PERSONNEL CHAMGE
av25. REPOAT OF DRIVER'S TEST 76-45
av26. REPORT OF CUTSIDE EMPLOYMENT OR INTENTION TO 2360,16183
ENGAGE I[N OUTSIDE EMPLOYMENT
av27. REPORT OF OUTSIDE EMPLOYMENT OR INTENTION TO 2360
ENGAGE IH OUTSIDE EMPLOVMENT
avZB. REPORT OF OUTSIOE EMPLOYMENT OR INTENTION TO . 02360
ENGAGE IN QUTSIDE EMPLOVMENT
av29. REPORT OF OUTSIDE EMPLOYMENT OR INTENTION TO .16183
ENGAGE IN OUTSIDE EMPLOYNENT
av30. REQUEST FOR CERTIFICATION PDAS 15
av3}. REQUEST FOR YRANSFER, VOLUNTARY REVERSION OR GEN. 16-B
CLASS CHANGE UNDER CHARTER SECTION 308
av32. REQUEST TO FILL POSITION 424 .
av33. REQUEST TO FILL POSITION ,00424 ‘
av34. TERMINATION OF EMPLOYMENT . ,00723
aw. ENGINEERING STUDIES
awl. AVAILABILITY/RELIABILITY IMPROVEMENT PROGRAM | OM-1019
« COMPONENT ANALYSIS
Retention Code: A = Audil AR = Annual Review C = Closed or Complelion E = Exphation P = Permanent S = Superceded

T = Temnination



g:‘tl;yoclel_i e Date: FEBRUARY 15, 1990 Sch.-No. | Departmeny/Bureau 61 __uwsg FJ _g‘;ﬂn(ie c 2.3(e ",' LAY Admg}Code 2 :lage; 076 at 106
Form Gen. 60°7r-10-81) WP-23 Department of Water and P‘o;er ' "/)‘.H ' J /-—//"f/
RECORDS RETENTION SCHEDULE Aev. No. [Office of (Original) Beentdi> ¢ Ui By (City Clerk, Hec. Migt. OH.)V Date
(Original/Official Records) ( Power Operating®8hd mdintéhlinge
ITEM RETENTION Y0l
NO. ._REGORD TITLE | FORM No. [ "OFFICE_| CENTER | DEswov | [T |7 REMARKS
aw2. FAULT ANALYSIS REPORT ,02076
ax. ENVIRONMENTAL REPORTS
axl. ANNUAL NOTICE - GROUND MATER EXTRACTION _ SWRH-505; SWRG-5052
axz. DISASTER DAMAGE OM-378
ax3. EPISODE PREDICYION OM-1192
axd. EPISODE PREDICTION 0M-1203
ax5. EPISODE TERMINATION 0M-1051
ax6. SPILL AND CLEANUP REPORT 03-442
ax?. SPILL AND CLEANUP REPORT - | 03-443
ax8. SPILL AND CLEARUP REFORT (M-186
ay. EXTERNAL INSPECTION RECORDS i ,
"~ ayl. FIRE/LIFE SAFETY VIOLATION F-340-C
az. FEASIBILITY STUDIES
ba. FINANCIAL REPORTS
bal. COST REPORT ‘ 1322,15034
baz. DETAIL OF ADJUSTMENT VOUCHER CHARGES A-13,516.2
bal. GAS RATIONIHG PLAN 0M-962
bad. MONTHLY REPORT OF REVENUES AMD COLLECTIORS A-13
" bb. FLOWCHARTS
bc. FOREIGN MAPS
bd. FUELS ADMIHEISTRATION RECORDS
bdl. FUEL OIL TRANSFER 2772
be. HAZARDOUS MATERIALS ADMINISTRATION RECORDS |
bel_. CERTIFICATE OF DISCLOSURE OF HAZARDOUS - 2002-H
SUBSTANCES
be2. UNIFORM HAZARDOUS WASTE MANIFEST DHS 8022A
bed. UNIFORM HAZARDOUS WASTE MANIFEST OMB 2050-003¢
bf. INFORMATION SERVICES RECORDS
bg. INTERDEPARTHENTAL COMMUNICATIONS :
* bgl. TINTER DEPARTMENTAL ORDER GEN. 34
bg2. [ENTER-DEPARTMENTAL CORRESPONDERCE GEN. 160
bh. INTERROGATORIES
bi. INTRADEPARTMENTAL COMMUNICATIONS
bil. INTRA-DEPARTMENTAL 1455, 15185
bi2. INTRA-DEPARTMENTAL 1455
bi3. INTRA-DEPARTMENTAL 1456,01456
bi4. INTRA-DEPARTMENTAL ' 1456
bi5. INTRA-DEPARTMENTAL 87-69-074
bi6. INTRA-DEPARTMENTAL - 1 oM-259
Retention Gode: A = Audit AR = Annual Review C = Closed or Complelion E = Expiration P = Permnanent S = Supexébé'd T = Termination

| ) 1



CiTY CLER

Date: FEBRUARY 15, 1950

City of Los.__ales Sch. No. | Departmeny/Bureau N4 (} __. 7153 FJ g;?ﬁl(lloed Per_Sec. 12.3(e) of L.A_Mdmin Sode, x:t?e: 077 of 106
Form Gen. 60 (R 10-81) WpP-23 Department of Water and Power ) m ‘\'r 5/--—//—- 7/
RECORDS RETENTION SCHEDULE FRev. 70- Office of {Original) Record_my,[,,oi-.,;;} Lo By: (Cily . Ngc. Mgt Of) Date
(OrlginaIIOﬁicial RGOOI'dS) Power Operating and qu‘;téﬁamﬁaht!rsr-'! '
ITEM : . RETENTION Yivls
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY |§ | 4§ ¢ HEELRKS
bi7. [INTRA-DEPARTMENTAL ,01455
bi8. INTRA-DEPARTMENTAL ,01456
bi9. INTRA-DEPARTMENTAL , 38824
bil0d. INTRA-DEPARTMENTAL ,69074
bj. TNVOICES/PAYMENTS
bjl. ACCOUNTS PAYABLE VOUCHER AC286
bj2z. ASSIGNMENT TELECOMMUNICATION SECTION FORN ' OM-583
bj3. AUTHORITY FOR BILLING ,00364
bj4. AUTHORITY FOR BELLI#G FOR COMTRIBUTION IN AID | 66-38
~ OF CONSTRUCTION .
bj5. AUTHORITY FOR BILLING FOR GUARANTEE OF GSD-66-151
PERMANERCY
bj6. BILL OF LADING AND RECEIPT FOR MATERIAL 405, 00405
DELIVERED ,
bj7. CASH ADVANCE M-a1q
bj8. CASH MEMORANDUM RECEIPT ,00982
biS. CASH TRANSACTION ,01287
bj10. DELIVERY RECEIPT ,00817
bjil. DEPARTMENT TRANSFER 1409, 15130
bjl2. DEPARTMENT TRANSFER ,01409
bj13. FOREMAN'S MATERIAL CREDIT g
bjl4. INTERFUND BILLING WATER REVENUE FUND ,03105
bj15. INVOECE PS-11-82, 7611-555
bj16. INVOICE - POMER REVENUE FUND ,00168
bil7. INVOICE COLLECTIBLE |, 00861
bjl8. JOURNAL VOUCHER ,03103
bil9. JOURNAL VOUCHER ,19349
bj20. JOURKAL VOUCHER SUPPLEMENT ,01407
bj2l. PETTY CASH VOUCHER ,00724
bj22. RECEIPT FOR SALE OF SALYAGE MATERIAL ARD .02439
EQUIPHENT '
bj23. REPORY OF FUEL OIL RECEIVED 2
bj24. REPORT OF GOODS RETURNED , 00400
b3j25. REPORT OF MATERIAL RECEIVED 361,14268
bj26. REPORT OF MATERIAL RECEIVED 361
b327. REPORT OF MATERIAL RECEIVED ,00361
bj28. REQUEST FOR PAYMENT .03078
hj29. STATEMENT OF SETTLEMENT .02122 )
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiralian P = Permanent 5 =1-§J|:i:"we(led

T = Termination



CITY CLEI
City of Lo
Form Gen. 60 wvi0-81)
RECORDS RETENTION SCHEDULE Rev. No. |

(Original/Official Records)

Date: FEBRUARY 15, 1990

soles Sch. No. | Deparimeny/Bureay 7 1

WpP-23 Department of Water and Power

Sec. 12.3(e}jof LA

0733 FJ %%T,

[Office”of (Original) Record.; AvmO:ars .~ it
Power Operating and MaBNtBhahciAbH !

s

By: {City Clerk:

Admigy Cade: Page: 078 of 106

Par

V| K -5

Date

ITEM REYENTION iv1s
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROV | [T |¥ RERTAIES
. bj30. STORES RECEIVING COPY ,00003
bj31. SUB YOUCHER . 00046
bj32. TOOLS OR SUPPLIES RECEIVED OM-453
bj33. VOUCHER CONTROL FORM 01218
bk. JOB FILE DATA
bkl. OPERATING ENGINEER'S ORDER B2-268
bk2. OPERATING ENGINEERING ORDER 449
bk3. OPERATING ORDER OM-113
bk4. SUMMARY OF DRAWING 0C005
bl. JOB SCHEDULES
b11. J0B SEQUENCE SCHEDULE Dcoz7
bm. JUDGEMENTS ‘
bn. LEGAL APPLICATIONS
bo. LEGAL MOTIFICATIONS
bol. CERTIFICATE OF OCCUPARCY B-956
bo2. CITATION CAL/OSHA
bod. NOTICE OF PUBLIC HEARING TO PROPERTY OWNERS CP-2061
bod. PARKING CITATION 76-105
bp. LEGAL ORDERS/FILINGS
bq. LETTERS
' bgl. COMMITTEE CORRESPONDERWCE 2865
"hq2. COMMITTEE CORRESPOHOENCE ,02865
bq3. COMMITTEE CORRESPONDENCE ,02867
br. LICENSES
bs. LITIGATION RECORDS
bsl. APCD HEARING ON SCATTERGOOD 3 1043-3; 104314
bt. LOGS/INDICES
btl. AERIAL BOOM AND LADDER TRUCKS DAILY OM-474 ]
MATNTENANCE LOG
_ bt2. BI-WEEKLY OVERTIME LOG ELECTRICAL STATION OM-529
MATNTENARCE
“ bt3. BUILOING REGISVER ,00105
btd. BULK POWER - SENIOR DISPATCHER'S L06 OM-568
bt5. BULK POMER - SEMIOR DISPATCHER'S LOG ,02433
bt6. CONFIDENTIAL WORK SHEET PRIORITY RATINGS OF R&D 37
FEEDER CIRCUITS
" bt7. CONTROL FORM OM-545
bt8. DAILY OPERATING RECORD DISTRIBUTING STATION ,02602
TRANSFORMER
Retenlion Gode: A = Audit AR = Annual Review C = Closed aor Complelion E = Expiration P . Pennanent S = Superceded T « Tenmination



CITY CLEF

Date: FEBRUARY 15, 1990

City of Los —geles Sch. No. | Depariment/Bureau n2 . 753 FJ C::n iﬁl&gﬂger%c. 12'3(} af LA Adgn. Cade: :‘::age: 079 of 16
Form Gen. 60 (R 10-81) WP-23 | Department of Water. and. Pawer 7() Y =5/
RECORDS RETENTION SCHEDULE Rev. No. |Office of (Onignal) RS C. T 05 By: Daie
-(Original/Officiai Records) } | Power operatind?lild Maiitbiidnie
ITEM ) RETENTION TI%15s
NO: RECORD TVTLE FORM NO. | OFFICE CENTER | DESTAOY |§ Tt REMARKS
bt9. DAILY OPERATING RECORD FEEDER ,00642
bt10. DRIVER'S DAILY LOG MCS-59
bt11. FORCED OUTAGE & LOAD LIMIT LOG LDH 2013
btiz. INDICATORS CLEARANCES & OK'S 10 OM-392
bt13. INDIVIDUAL MONTHLY TOOL CHECK MEMORANDUM ,01147
bti4. KEV CARD ) 1.o1a13
bt15. KEY TSSUE AUTHORIZATION 301-118
bt16, LOAD DISPATCHER' S LOG O0M-731 i
btl7. LOAD DISPATCHER'S LOG ,02432
bt18. LOAD DISPATCHER'S LOG 4.8 KV & 34.5 KV OM-566
OPERATIONS SOUTH SECTION
bt19. LOAD DISPATCHER'S LOG GENERRTION OM-563-2
bt20. LOG AND SUMMARY OF OCCUPATIONAL IMJURIES AND OSHA 200
ILLNESSES
bt2l. PERSONNEL ROSTER 0M-202
bt22. PROPERTY INVENTORY LISTING - ADJUSTMENT SHEET | 157 -
bt23. PUBLIC AGENCY LOG OF OCCUPATIONAL INJURIES AND | OSHA 100A
ILLHESS
bt24. RECORDS CENTER STORAGE SPACE Hs884
bt25. SENIOR DISPATCHER'S LOG DISTRIBUTION oM-027
bt26. SIGNATURE CARD OM-151
bt27. STATION OPEN HOUSE ATTENDANCE COUNT LOG 3
bt28. TASK LIST RBA 01
bt29. TROUBLE CALL OM-158
ht30. WORX ORDER 10G 0M-381
bu. MANAGEMENT PAOCEDURES ‘
bul. AOMINISTRATIVE PROCEDURE OM-155
bu2. EMERGENCY RESPONSE PROCEDURE 0M-775
bu3. TELECOMMUNICATION PROCEDURE OM-552
bud. WHAT TO DO IN CASE OF ACCIDENT 76-44
bv. MANAGEMENT REPORTS
bvl. ANMUAL ELECTRIC GENERATOR REPORT EIA-860
bv2. ANNUAL ELECTRIC POWER SYSTEM REPORT E3A-714
bv3. ANNUAL PROJECTION OF SYSTEM CHANGES EIA-119A
bvd. ANNUAL REPORT OF PUBLIC ELECTRIC UTILITIES EiA-412
bv5. ANNUAL SUMMARY OF OCCUPATIONAL INJURIES AND OSHA 200
ILLNESSES
bv6. DWP NAVAJD GENERATION PLAN oM-914
bv?. E€Q MASTER LISTING AT 984 0P}
Retention Code: A = Audit AR a Annual Heview G = Closed ar Complelion E = Expirallon P = Permanent S = Superceded

T « Termination



CITY CLEF
City of Lo, les
Form Gen. 60 \w-i0-81)

Date: FEBRUARY 15, 1990

Sch. No.

WP-23
RECORDS RETENTION SCHEDULE Rev No. |

' Department/Bureau C 1

Department of Water and Power

753 FJ A

Office of (Oniginal) Regci%‘o ol
| it

. Page: 080 of 106

B ,)ale

5/

— Date
(Original/Official Records) | | Power operating angiiinkesmpiian, . -
ITEM ARETENTION Tihle
NO. RECORD TITLE FORM NO. | OFFICE_| CENTER | oEstroy |¢|P |7 HEMARIS
bvB. LOS ANGELES CITY PERSONNEL DEPARTMENT POAS 4
CERTIFICATION _
bvd. MONTHLY POWER PLART REPORT | oMB-1905- 0131
bv10. MONTHLY SUNMARY OF SYSTEM FAULTS 34.5 KV & ABOVE|DC 486
bvlL. QUALITY ASSURANCE REPORT 0C237
“Bvi1Z. SECURITY REPORT HR363
bvl3. SUMMARY OF OCCUPATIONAL INJURIES AND ILLNESSES |OSHA 102 -
bvl4. TECHNICAL GROUP LABGRATORY AND INSTRUMENT REPATRII00-C
bvl5. TELEPHONE INFORMATION AND PERSONNEL RECORD 02069
REPORT
bv1. TRANSMISSION LINES HELICOPTER PATROL REPORT 82-76
bw. MANAGENENT SCHEDULES '
bwl. VACATION SCHEDULE 02294
bx. MEDICAL SCHEDULES
bxl. MED VAN SCHEDULING FORM My2
by. MEETING ATTENDARCE RECORDS
bz. MEETING HINUTE ITEMS
ca. HEETING MINUTES
cal. REPORT OF MEETING OM-259
cb. MENGRANDA :
cbl. CORRECTION NOTICE 00993
bz, ENGINEERING REWO 82-122
ch3. MENORANDUM 1146, 01146
cbA . MEMORANDUN 1146, 14857
cb5.  MEMORANDUM 1146. 14858
b6, NEMORANDUH 1146
ch?. MEMORANDUM 1147,01147
cbB. MEMORANDUN 1147
chS. MEMORANDUM 1334,01334
cb10. MERORANDUN 1334, 15047
cbil. MEMORANDUM 1334, 15048
cb12. NEWORANDUN 1334
cbl3. NEMORANDUM 1335,01335°
cbi4. MEMORANDUM 1335
cb15. MEMORANDUM 133601336
<b16. MEMORANDIN 1336
chl?. MEMORANDUM 82-5005
cbhl8. MEMORANDUM 87-69-073
cbl9. MEMORANDUM 87-69-076
Retention Code: A = Audit AR = Annual Review

C « Closed or Gompletion

E = Explralion

P = Permanent

S = Superceded

T » Termination



g::;\'o(f:tiﬁ olos Date: FEBRUARY 15, 1990 Sch. No. | DepartmenyBureau 71 . 753 FJ c;g.(:.ea ' Sec. fz.ae | ) ;:ge: 081 of 106
Form Gen. 60 ¢=70-81) WP-23 | Department of Water and Power. ' et/
RECORDS RETENTION SCHEDULE Rev—No |Ofice of {Original) Reegedaniais ¢ un By. {City Tlerk Date
(Original/Official Records) { Power Operating arfllYMairit dddhbsa: =
ITEM R RETENTION Y1775
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY |+ | T ¢ AENARKS
cb20. MEMORANDUH 87-69-0788X
cb21. MEMORANDUM 87-69-078
ch22. MEMORANDUM 0M-259
cb23. MEMORANDUM ,01145
ch24. MEMORARDUM 01146
cb25. MEMORANOUM ,01147
cb26. MEMORAHOUM ,01334
cb27. MEMORANDUM ,01335
cb28. MEMORANDUM .01336
ch29. MEMORANDUM . 14860
cb30. MEMORANDUM .36625
cb31. MEMORANDUM . 38625
cb32. OFFLCE MEMORANDUM 140
ch33. QUALITY ASSURANCE OFFICE MEMORANDUM DC237
cb34. TEST & START-UP WORK PACKAGE TRANSMITTAL DC 868
HEMORANDU®
ch35. WORK MEMO 0M-254
cc. OPERATING AND MAINTENANCE SCHEDULES
ccl. GENERATING STATION WORK SCHEDULE 100-A
cc2. OUTAGE SCHEDULE ,82109
cd. OPERATIONAL REPORTS
cdl.” APPARATUS TAOUBLE REPORT 5-667
cd2. APPARATUS TROUBLE REPORT 82-384
cdd. ATTAINED FIRST-STAGE tPISODE OM-1054
cdd. AUTOMATIC OSCILLOGRAPH OPERATION REPORT 2076, 15851
cd5. BACTERIOLOGICAL SUMMARY W5-248
cd6. BULK POWER RECAP 2004
cd7.  CASTAIC WATER - PYRAMID TO ELDERBERRY 82-379
cdB. CONSTRUCTION QUALITY VERIFICATION REPORT DCO13
cd9. DAILY OPERATING LOADS & RESOURCES MF-9
cd10. DAILY OPERATING RECORD RECEIVING STATIOK .02603
TRANSFORMERS ‘
cdil. DAILY OPERATING RECORD TRANSMISSION AND .02731
INTERCHANGE LINES AND CABLES
cdl2. DAILY REPORY ’ 82-150
cdl3. DAILY REPORT OF POWER SYSTEM OPERATION 1391
cdl4. DISPATCHER'S RELAY OPERATION REPORT 948
cd15. DRIVER'S TROUBLE REPORT 689, 00089
cd16. DRIVER'S TROUBLE REPORT 649
Retention Code: A = Audit AR = Annual Review C = Closed or Completion " E = Expirailon

P = Permanent

S = Superceded

T = Termination



(L4 .
g:;l;v o(f:llin olos Date: FEBRUARY 15, 1990 Sch. No. | DepartmentBurcaus 1 4 753 FJ g::ﬂiﬁed e s%? 123(elyof LA Admia_Code o ;:ge; 082 of 106
Form Gen. 6. _ 81) wp-23 Department of Water and Power : j’/f["//“"c/—/
RECORDS RETENTION SCHEDULE Rev No. [Ofiice of (Orlginal} Reaapharsrr {*m By: (it . Date
(%inal/Oﬂicial Records) ) Power Operating arfYMBintenanee: - '
IEM ' ‘ RETENTION Vivls
NO. REGORD TITLE FORM NO. | "OFFICE | center | pestaov |+ | 1| § HEREAIS
cdl7. DRIVER'S TROUBLE REPORT . 00689
cd18. EIA REPORTS STEAH ELECTRIC PLANT OPERATION & | EIA767
DESIGN REPORT
cdi9. ELECTRIC TROUBLE SUMMARY DISTRIBUTION SYSTEN | oM 543
cd20. EQUIPMENT INVENTORY REPORT 03-448
cd2l. EQUIFMENT INVENTORY REPORT oM-177
cd22. EXPERIMENTAL TROUBLE REPORT OM-409
cd23_ FOREMAN'S DAILY REFORT ~00408 .
cd24. HELICOPTER PATROL REPORT 82-76
cd25. HELICOPTER PATROL REPORT 0M-a75
- €d26. LOAD DISPATCHER'S OFFICE DAILY SUMMARY & 82-187
OPERATIONS
cd27. LOAD DISPATCHER'S OFFICE DAILY SUMMARY OF 82-187 - .
OPERATTON
cd2B. LOAD DISPATCHING HEADQUARTERS BULK POWER LDH #2005
SUMMARY OF INTERRUPTIONS
€d29. LOAD DISPATCHING HEADQUARTERS DISTRIBUTION LDH #2008
SUMMARY OF TNTERRUPTIORS
cd30. LOST OR STOLEN TOOLS REPORT 0M-937
cd31. MONTALY BULK PETROLEUM WHARFAGE AND ORMIM-611B
STATISTICAL REPORT
cd32. MONTHLY INTERCHANGE METER REPORT ,00603
cd33. MONTHLY MILEAGE STATEMENT OH-085
cd34. MONTHLY REPORT ON -STEF REGULATOR OPERATION B2-135
cd35. OPERATOR REPORT OF SERVICE INTERRUPTION AND/OR |OTC 163
EQUIPHENT DAMAGE
cd36. OMENS VALLEY ELECTRIC SYSTEM MONTHLY 0G-35A
GENERATION REPORT A
cd37. PDRC DIVISION QUALITY ASSURANCE OFFICE REPORT | ocz37
©d38. POWER SYSTEM REPORT OF MAJOR ACCIDENT OR 60-3
URUSUAL OCCURRENCE '
cd39. POMER SYSTEM REPORT OF MAJOR ACCIOENT OR ,03191
UNUSUAL OCCURRENCE
cd40. PRELIMINARY EVENT REPORT ON-821
cd4l. PRIORITY RATING OF FEEDER CIRCUITS DURING RED FORM 37
EMERGENCIES
cd42. RELAY OPERATION REPORT ,00947
cd43. REPORT OF MAJOR ACCIGENT OR UNUSUAL OCCURRENCE |60-3 03191
cd44, REPORT OF MAJOR ACCIIENT OR UNUSUAL DCCURRE NCT 60 3 R
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiralion P = Permanent & Supuceded

T = Termination



CITY CLEF
City of Lo Jales
Form Gen. 60 (“‘1’0-81)

Date: FEBRUARY 15, 1990

(Orlgmallomclal Records)

Sch. No.
WP-23

RECORDS RETENTION SCHEDULE Rev Vo]

Department/Bureaut 1 6

483 FJ

Department of Water and Power

[Office of {Orignal) Regafhions ¢ Aon.

Power Operating anBYME niehdipds) o

Page: 083 of 106

_date

K=/ =7/

Date

e RETENTION . B
NO. RECORD TITLE FORM NO. [ OFFICE | CENTER | DESTROY |§ | T |1 REMARKS
cd45. REPORYT OF MAJOR ACCIDENT OR UNUSUAL OCCURRENCE |OM-695
cd46. STATEMENT OF SHOT INSULATORS & CONDUCTORS TRAN 0001 -
cdd7, STATION ELECTRICAL DESIGM SECTIOM 94
cd48. STRUCTURE MOVE REPORT _ 0M-032
€d49. SUBSTATION OPERATIONS PRELIMINARY EVENT REPORT |oM-821
cd50. TRANSKISSION LINE INCIDENT OR UNUSUAL EVENT FORM OM-770
cd51. TRANSPORTATION/CONSTRUCTION EQUIPMENT REPORTED | AT6220P2
RECORD
cd52. VEHICLE TROUBLE REPORT . 00689
ce. OPERATIONS & MAINTENANCE PROCEDURES
cel. DAILY INSTRUCTION & INFORMATLON .02813
ceZ. HAZARDOUS WORK PROCEDURE OM-798
ced. POMER DRAFTING MANUAL 7.5.03
ced. SYSTEN MAINTEWANCE PROCEDURE OM-596
cf. PARTICIPANT CONTRACTS
cq. PERMITS
cgl. APPLICATION FOR STATloa Aurnoaxznrlon IN THE | OMB-3060-004
- PRIVATE OPERATIONAL FIXED MICROWAVE RADIQ
"SERVICE
cg2. APPLICATION/PERMIT FOR PERMIT TO OPEN MAKHOLE |3 .655
COVER
cgd. COMMUNICATION SITE REQUEST 2860-1
cgd. CONDITIONS FOR FILMING ON YALLEY GENERATING ° X-137
STATION PROPERTY
cg5. FILMING PERMIT SCHEDULE A" MPC-1A
cg6. PARADE PERMIT APPLICATION 02.57.0
©g7. PERMIT 76P238A
cg8. PERMIT ORDER . 00028
cg3. PERMIT TO REMOVE EQUIPMENT . 02807
€glQ. POLE CONTACT CHAMGE OR REMOVAL APPLICATION AND | 566
PERMIT
cgll. UTILITIES ENCROACHMENT PERMIT DMO-M-P-302
ch. PERSOMNEL CONTRACTS -
ci. POSITION DESCRIPTIONS
cil. AUTHORIZATION TO PREPARE FORM 2346 - 82-53
ci2. CHANGE OF DUYIES DESCRIPTION RECORD NUMBER ,02346
ci3. DUTLES DESCRIPTION RECORD Ms 131
ci4. POSITION DESCRIPTION PDES 3 B
cj. PROCUREMENT/SALES CONTRACTS _
Retention Gode: A « Audll AR = Aanual Review G « Closed or Camplefion E = Exphation P = Pormanent S = Supeiceded

T = Termination



CITY CLES

Date: FEBRUARY 15, 1990

City of Lo.. Jeles Sch. No. Departmenl/BuremS i g o /33 FJ gyﬂggfﬁ Sec;. 2310} pl Ly Admigs Code: .w;-o::gge: A of 108
Form Gen. 60 FeaDat) ) HP-23 Department of Water and Power : oy f %"'//""?/ :
RECORDS RETENTION SCHEDULE Fev. No [Ofice ol (Griginal) LTS D" By {Clly Sferk.ficc: Mgl. - Date
(Original/Official Records) | Power Operating apy Maintemance s
ITEM : : RETENTION Tihls
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY ¢ | ¥ [T HEMARKS
ck. PROFESSIONAL DEVELOPMENT RECORDS
cl. PROGRESS PHOTOGRAPHS
cw. PROPOSALS '
cml. PROPOSAL FOR CHANGES IN POSIVIONS REQUIRING 2353
BOARD APPROVAL
cn. PUBLIC RELATIONS COMMUNICATIONS
co. PURCHASE ORDERS E
col. PURCHASE ORDER 1A
co2. PURCHASE ORDER 18
co3. PURCHASE ORDER 3
cod. PURCHASE ORDER . 00001
co5. PURCHASE ORDER , 00002
cob. PURCHASE ORDER -1, 00003
col. PURCHASE ORDER ADJUSTMENT .B7-02-806
coB. RECORD OF MATERIAL RECEIVED 361
.coB. SUB-PURCHASE ORDER . 00008
colQ. SUB-PURCHASE ORDER 00009
cp. RECORD TRANSMITTALS
cpl. . RECORDS TRANSFER CONTROL 2673, 16508
cpZ. RECORDS TRANSFER CONTROL ,02673
cq. RECURDS RETENTION AUTHORIZATIONS
cql. RECDRDS RETEMTION AUTHORIZATION ,02317
cr. REQUISITIONS
©grl. BILL OF MATERIAL 1901
cr2. COMMUNICATION ENGINEERING ORDER 7839
cr3. COPY REQUEST : MS-452
crd. DESIGN AND CONSTRUCTION DIVISION SUBORDINATE DC690
WORK ORDER REQUESY
cr5. EQUIPMENT TRANSFER 121701217
cré. EQUIPMENT TRANSFER 1217,14930
cr7. EQUIPMENT TRANSFER 1217
cr8. EQUIPMENT TRANSFER . 00049
cr9. EQUIPMENT TRANSFER 01217
©rl0. FOREMAN'S MATERIAL REQUISITION 107
crll. FOREMAN'S MATERIAL REQUISITION ,00106
crl2. FOREMAN'S ORDER 2723
cri3. INDUSTRIAL GRAPHICS PRINTING REQUISITION . 03068
crld. INFORMATION SERVICES SUPPORT REQUEST .03279
crlS. JOB ORDER . 00247
Retention Code: A = Audit AR = Annual Review

C = Closed or Completion

E = Expiration

P = Permanent

S = Superceded

T = Termination



CITY CLEF
City of Lo,

Form Gen. 60-.__.J-81)

RECORDS RETENTION SCHEDULE Rev No, |
(Original/Ofticial Records) i

Date: FEBRUARY 15, 1990

eles Sch. No.

WwpP-23

Department/Bureau

g2

0753 FJ(TMd

Department of Water and Power

E%ec lf.:}:e: j l:.A?'y!ﬂl_m. ode.

Office of (Origmal) Record <o
Power Operating andEAY'ﬁ'igﬁﬂ_ﬁr;gl:ﬁff?

Page. 085 of 106
‘ate

=T

By: (City Clerk, Hec. Mgt. OIT)

Date

ITEM RETENTION [ [hTc

NO. RECORD TITLE FORM NO. | "OFFICE | CENTER | DESTROY |& |t |} REMARKS
crlB. LABORATORY AND TECHNICAL SERVICES JOB ORDER ,02735
crl7. MATNTENANCE JOB ORDER 87-14-000
crlB. MAINTENANCE REQUEST 0M-525
crl9, MEMO HATERIAL REQUISITION 2102
cr20. OPERATION AND MAINTENANCE MATERIAL REQUISITION | .0z025
cr2l. PHOTOGRAPHIC REQUEST ,03247
cr22. PRE-APPROVED REQUEST FOR SUPPLIES 2849
cr23. PRINTING REQUISITION ,03068
cr24. REPRODUCTION SERVICE ,3056
cr25. REPROGRAPHICS. CENTER 'M5452
cr26.. REQUEST FOR ASSIGNMENT OF SEALING TOOL OM- 091
cr27. REQUEST FOR DRAFTING WORK 14271
cr28. REQUEST FOR MAINTENANCE 16000
cr29. REQUEST FOR MALNTEMANCE OM-296
cr30. REQUEST FOR PRINTS ° DC-267
cr3l. REQUEST FOR PURCHASE OF ADDITIONAL FLEET .02415

EQUIPNENT
cr32. REQUEST FOR PURCHASE TO REPLACE FLEEV EQUIPMENT | 02414
cr33d. REQUEST FOR SERVICES OR SUPPLIES g {1321
cr34, REQUEST FOR SERVICES OR SUPPLIES ,01321
crd5. REQUEST FOR STATIOMERY SUPPLIES ,00903
cr36. REQUEST FOR SUPPLIES 1321, 01321
cr3?. REQUEST FOR SUPPLIES 1321
cr3B. REQUEST FOR SUPPLIES ,01321
cr39. REQUEST FOR TRANSPORTATION AND CONSTRUCTION ,02415
EQUIPHENT ADDITIONAL UNITS
crd0. REQUISITION FOR MATERIAL/SERVICES ,01658
crdl. REQUISITION FOR MATERIAL/SERVICES , 01660
cr42. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 2211
cr43. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 2395
cr4d. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 392
crdS. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 00392
~ cr46. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 02211

cr47. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 14672
cr4B. REQUISITION FOR STATIONERY SUPPLIES , 00903
crd9. REQUISITION FOR TRANSPORTATION ! ,00597
cr50. SUBORDINATE WORK DRDER REQUEST DCE90
cr51. TELEPHONE CREDIT CARD REQUEST OM-521
cr52. TRANSPORTATION ORDER 1089

Retention Code: A = Audit AR = Annual Review C = Closed or Completion F = Expiration P = Permaneny S = Superceded

T = Termination



CITY CLER/

Date: FEBRUARY 15, 1990

City of Los'.  les. Sch. No. | Depardment/Bureau Tt 11 o 53 FJ ;;M
Form Gen. 60 (R™70-81) wP-23 Department of Water and Power 5 7/—//— ?/
RECORDS RETENTION SCHEDULE Fev. No. [Office of (Onginal) Record , AYMGnD G ¢ St Date
(OriginaIIOfficial RGCOI’dS) | Power Operating and 'M%utgnqncq;‘;-!n'v“'
ITEM ' RETENTION YR
NO. RECORD TITLE FORM NO. | OFFICE | CENTER. i li]? REMARKS
cr53. TRANSPORTATION ORDER .01089
cr54, WORK OROER OM-599
¢r55. WORK ORDER ,02822
cr56. WORK ORDER ,03218
cr57. WORK ORDER STANDARC FORM . 02821
cr58, WORK ORDER ZIP FORM ,0z822
" cs. RETENTION SCHEDULES
csl. RECORDS RETENTION SCHEDULE ORIGIMAL/OFFICIAL GEN. 60
RECORDS
ct. ROUTING SLIPS : )
ctl. ASSIGNMENT oM~117 -
ct2. ASSIGHMENT FORM - COMMUNICATION SECTION 0M-583 "'
ct3. REFERENCE SLIP 185,00185
ctd4. REFERENCE SLIP 185,14142
ct5. REFEREMCE SLIP 185
ct6. REPRODUCTION AND DISTRIBUTION LIST DC764
ct7. SYSTEM OPERATIONS ASSIGNMENT 0M-569
cu. SKETCHES
cv. SPACE/EQUIPHMENT ALLOCATION RECORDS
cvl. JUSTIFICATION FOR NONSTANDARD OFFICE SPACE PE 003
cv2, T&C EQUIPMENT ASSIGNMENT FORM . 00690
cv3d. TOOL TRANSFER ,01574
cv4. TRANSPORTATION AND CONSTRUCTION EQUIPHENT , 00690 ;
ASSIGMMENT FORM ~
cw. SPECIFICATIONS
cwl. CLASS SPECIFICATION PDES 8
cw2. OVERHEAD CONSTRUCTION SPECIFICATIONS 542-5
cwd. SPECIEICATION 1799
cwd, SPECIFICATION ,01799
cwS. SYSTEM/STRUCTURE DESIGN SPECIFICATION DCA00B
CONTINUATION SHEET
cwb. SYSTEW/STRUCTURE DESIGN SPECIFICATION DCB00A
cx. STANDARDS
cy. STATUS REPORTS
cyl. BI-WEEKLY EQUIPMENT STATUS REPORT POM. 6755
cy2. LIMITED DUTY STATUS REPORT X-264A
cy3. " ORGAN1ZATIONAL PROGRESS CHART . oM-709
cyd. POMER SWITCHBOARD OPERATOR BASIC EVALUATION -] R&D FORM 56
- AND CHECK-OfF RECORD
Retention Code: A = Audit AR = Annual Review C = Closed or Conpletion E = Expiration P = Permanent: S = Superceded

T = Tesmination



CITY CLEF Date: FEGRUARY 15, 1990 2
City of Los.  _eles Sch. No. | Depatment/Bureay - 1 ¢?53 FJ
Fam iGen. (50 (R"I'O-&l) Department’ of Water and Power

Wp-23
RECORDS RETENTION SCHEDULE Rev No |Ofiics of (Original) Aecord

L. drnit Sode: Page: 087 of 106
[ ¢ —//—F/

: By {Clly Claik. fec Migh- T Daie
(Original/Official Records) | | Power Operating and g,..;{ﬂ@r&al;gm»f_ﬁ
TEM ___RETENTION s
NO. RECORD TITLE - FORM NO. | OFFICE | CENTER | DEstrov | { i 7 FERMRES
cy5. WORK ORDER SUMMARY , RC6020P]
cz. SURVEVS/QUESTIONNAIRES
da. TAX RECORDS
db. TELEX/TWX/TELECOPY COMMUNICATICNS
dbl. TELECOPY COVER SHEET . |om-ss
db2.  TELECOPY COVER SHEET OM-66
db3. TELEGRAM 1209-9
dbd. TELEGRAM 1210-J
dbS5.  TELEGRAM , 1245
db6_ TELEGRAM 1813
de. TEST RECORDS
dcl.” BATTERY EMERGEWCY LOAD TEST 82-320

,dcZ. LABORATORY AND TECHNICAL SERVICES SPECIAL TEST |oCse2
& INVESTIGATION REPORT .
dc3. LABORATORY AND TECHMICAL SERVICES SPECIAL TEST [o0C618
& INVESTIGATION REPORT

dcd. LABORATORY DAILY TIME REPGRT - VG5 X-56-A
dc5. SPECIAL TEST & INVESTIGATION REPORT 177401774
dc6. SPECIAL TEST & INVESTIGATION REPORT 1774
dc7. TESTING LABORATORIES AUTOMATIC OSCILLOGRAPH | 2076

OPERATION REPORT '
dcB. TESTING LABORATORIES JOB ORDZR 2735
'dc9. TESTING LABORATORIES JOB ORDER ,02735
dcl0. VESTING LABORATORIES MATERTAL TEST REPORT 1320
. dell. WATT-HOUR METER TEST 230

dd. TIMEKEEPING RECORDS '

ddl. ABSENCE FROM DUTY RECORD 2588
ddz. ABSEWTEEISH/ATTENDANCE IMPROYEMENT PROGRAN | OM-565

dd3. ADVANCE MOTVICE TO DWP HEALTH PLAMS OFFICE OF HRI66
EMPLOYEE'S TERMINATION OF EMPLOYMENT

dd4. ADVANCE NOTICE TO PAYMASTER OF EMPLOYEE'S . 02485
RETURN TO PAYROLL FROM LEAVE OF ABSENCE

ddS. APPLICATION FOR OVERTIME OFF WITH PAY ) 02549

dd6. APPLICATION FOR USE OF ACCRUED VACATION TIME 2819

FOR PAY PURPOSES DURING DISABILITY

dd7. ATTENDANCE AUTHORITY 02329
dd8. CONFIRMATION OF TIME OFF FOR JURY DUTY ,0307%5 |
dd3. DAILY TIME REPORT SUBSTATION OPERATION M-146
Retention Code: A = Audit AR = Annual Review G = Closed or Complelion E = Expiralion P = Permanenl S = Superceded ’ T = Termination



CITY CLE

City of L¢

ga.as Sch. No.

Date: FEBRUARY 15, 1990

Page: 088 of 106

Department/Bureau C 1 L0758 F J “Date
Form Gen. Mm‘m) WP-23 Department of Water and ;J:J:er ’ vl ‘r/ // ?/
'RECORDS RETENTION SCHEDULE Rev. No. | Office of (Onigial) Record . - : By: (Clly Cloe Mo Mgl om) Date
(Original/Official Records) | | Power operating and uam}f;ﬁé?]e v
ITEM T RETENTION Y191 ‘
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsthov |§ | %[ RIS
ddl0. NOTICE OF ABSENCE ,02728
ddil. NOTICE OF OVERTIME DENIED OM-784
dd12. NOTICE OF TRANSFER TIME ROLL DATA ,02531
dd13. OPERATOR'S DAILY TIME REPORT ,02269
- ddl4. OPERATOR'S DAILY TIME REPORT ,02270
dd15. OVERTIME RECORD . OM-326
dd16. REPORT OF ABSENCE FROM DUTY 0M-373
ddi7. REPORT OF OVERTIME YORKED 02831
dd18. REQUEST FOR ADJUSTMENT TO WORKING HOURS FOR oM-827
PARTICIPATION TN A CAR OR VAN POOL
dd19. REQUEST FOR LEAVE OF ABSENCE GEN. 38
dd20. REQUEST FOR TIME OFF OM-535
dd21. TERMINATION RIDER 2222
dd22. YIME OFF REQUEST OM-769
dd23. TIME ROLL CORRECTION AUTHOR:TY 12734
dd24. VACATION FORM ,01113
dd25. VACATION REQUEST .02839
de. TRANSMITTALS/ACKNOWLEDGEMENTS
del. BID TRANSMITTAL 2280
de2. BID TRANSMITTAL ,02280
de3. BOARD OF WATER AND POWER COMHISSIONERS ,03384
TRANSHITTAL
ded. NOTICE TO REPAIR 0M-068
de5. PURCHASING BID TRANSHITTAL ,02280
deb. TRANSHITTAL 28
de7. TRANSHITTAL 94
- de8. TRANSHITTAL ,00028
df. TRIP REPORTS
dfi. TRUCK DRIVER'S TRIP REPORT ,02260
dg. TURNOVER PACKAGE RECORDS
dgl. PDAC TURNDVER PACKAGE CDVER SHEET DCBI0
dh. VEKDOR MANUALS/CATALOGS ,
dhl. HOUSING BID. OM-732
dh2. HOUSING POINTS RECORD ON-100
di. VIDEOTAPES
dj. WAGE/SALARY STRUCTURE RECORDS
dil. PAY CHECK ROLL 23,00023
dj2. PAY CHECK ROLL ,00023
dk. WORK PACKAGE RECORDS
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S = Superceded

T = Tenmination



CITY CLER"
City of Los sles
Form Gen. 60 —81)

Date: FEBRUARY 15, 1990

WP-23
RECORDS RETENTION SCHEDULE RevNo—

{Original/Official Records)

Depariment/Bureau nq

Departrr_ient of Water and P(;;l;;
 Office of (Oniginal Record

Pawer Operating and ffath'é’%nb‘g‘ P

€753 FJm

\Page: 089 of 106
‘ale

74

Date

p— LT RETENTION Tihls
0 RECORD TITLE FORM NO. | OFFICE | CENTER | oestmov |4 | |1 REMARKS
dkl. CONSTRUCTION WORK PACKAGE REPRODUCTION & DC764
. DISTRIBUTION LIST _
dk2. CONSTRUCTION WORK PACKAGE TRANSMITTAL D540
dk3. SUMMARY OF DOCUMENTS 0C601
52 TELECOMMUNICATIONS EQUIPHENT INSTALLATION FILES C+2 - Ce2
a. CUSTOMER SERVICE RECORDS
b.  DATA SHEETS
bl.  ENGINEERING DATA SHEET .03091
c. IMFORMATION SERVICES RECORDS
d.  INTRADEPARTMENTAL COMMUNICATIONS
dl.  INTRA-DEPARTMENTAL 01455
e. ENVOICES/PAYMENTS
LO6S/INDICES T
HEMORANDA
gl.  MEMORANDUN .01185
92.  MEMORANDUH .01147
g3.  MEMORANDLM .01334
h. REQUISITIONS
i. ROUTING SLIPS
il.  ASSIGNMENT FORM .01853
53 | TELECOMMUNICATIONS LOGS 2 - 2
a. LOGS/INDICES
al. COMMUNICATIONS LOG 0M-628
54| TELEPHONE CALL RECORDS 1 1 2
a. INVOICES/PAYMENTS
al.  LONG DISTANCE TICKEY .02848
b. LOGS/INDICES
c. MANAGEMENT REPORTS
d.  MEMORANDA
dl.  MEMORANDLNM OM-160
d2.  MEMORANDUM .01145
e. OPERATIONAL REPORTS
Retention Cosde: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S = Superceded

T = Termination



CITY CLER Date: FEBRUARY 15, 1990 '
City of Lot ales Sch. No.

Department/Bureay 0 1 253 F J Jal:‘%g_e-_osw
Form Gen. 60° —81) ¥P-23 Bepartment of Water and Po:;r { b ﬁ/—//—-—?/
RECORDS RETENTION SCHEDULE FRev. No. [Office of {Ongmal) Record - o By: (C|ly Clesk, Rec Mqgr. OH) Dale
(OrlginalIOﬂlclal RBCQde) Power Operating and "\\%k’?;a”)ngﬁ(undh
TEM FIETENTION BB
bt RECORD TITLE FORM NO. | OFFICE_| GENTER | DESTROV |¢ | T | ¢ BEWARKS
SS|TIMEKEEPING FILES ’ 1 4 5 :
a. AFFIRMATIVE ACTION/EEQ RECORDS
al.  NOTICE OF DISCHARGE, SUSPENSIDN, OR GEN. 77
PROBAT IONARY TERMINATION
b. DATA SHEETS
bl. DAILY RECORD - TAG LOG 0M-183
b2.  DAILY RECORD TRANSMISSION REPORT .02118
c. EDUCATION/TRAINING RECORDS
d. EMPLOYEE ACCOUNTS RECORDS
‘dl.  STATEMENT OF HISCELLANEOUS DEDUCTIONS MADE , 00415
FROM ENMPLOYEES
e. EMPLOYEE BENEFITS/COMPENSATION RECORDS
el. CERTIFICATION OF DISABILITY AND/OR RETURN TO 12-0016
WORK OR SCHOOL
e2.  EMPLOYEE CERTIFICATE OF DISABILITY 02864
3.  EXAMINATION FOR RETURN TO DUTY , 02249
ed. RETURN TO WORK SLIP ,01844
e5. RETURN TO WORK SLI1P , 02202
f. [EMPLOYMENT RECORDS .
fl. EMPLOYEE DATA RECORD 2758
f2. EMPLOYEE PERSONNEL JACKET 87-02-759
f3. EMPLOYEES RECORD 02757
f4.  IMTERVIEY DATA SHEET 13381
f5. NOTICE OF COMMENDATION GEN. 79
f6.  REQUEST FOR CERTIFICATION PDAS 15
f7.  TERMINATION -OF ENPLOYMENT 723
f8.  TERMINATION OF EMPLOYMENT .00723
f9.  WORK SCHEDULE ASSIGHMENT 2840, 16676
g. HAZAROOUS MATERIALS ADMINISTRATION RECORDS
h. LETTERS
i. LOGS/INDICES
1. DAILY ACTIVITY LOG PM4-219
2. DAILY LOG 82-432
J. MANAGEMENT REPORTS
k. MEMORANDA
kl.  MEMORANDUM 01145
k2.  MEMORANDUM ;01147
k3.  MEMORANDUM .01334
1. OPERATIONAL -REPORTS
Retention Code: A = Audit AR = Annual Review C = Closed or Complelion E = Explration P = Permanent S = Superceded T= Térmlnatlon



CITY CLEr

Date: FEBRUARY 15, 1980

City of Lo seles Sch. No. |Department/Bureay ' 1 . 753 FJ . J;de. 221 of 108
Form Gen. 60 —0-81) wpP-23 Department of Water and Power ol %_.//_ ?/
RECORDS RETENTION SCHEDULE Rev No. [ Office of (Original) Rggs " R Dala
(Original/Official Records) | | Power operoting ang aiptenamcs’:
— . RETENTION el
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | pEstaov {4 [F | ¥ REMARIS
11.  DAILY REPORT OM-054
12. TRMSH]SS!ON.TROUBLE & STREETLIGHT SECTION -.02115
" DAILY RECORD TRANSHISSION REPORT
13.  TRANSPORTATION AND EQUIPHENT RECORD 82-133
m. POSITIOR DESCRIPTIONS
ml.  AUTHORIZATION TO PREPARE FORM 2346 82-53
mZ.  AUTHORIZATION TO PREPARE FORH 2345 oM-112
" m3.  CHANGE OF DUTIES DESCRIPTION RECORD HUMBER - 02346
n. SPACE/EQUIPMENT ALLOCATION RECORDS '
0. TIMEKEEPING RECORDS
ol.  ABSENCE FROM DUTY RECORD 2588
02.  ABSENCE FROM DUTY RECORD . 02588
03.  ADVANCE KOTICE TO PAYMASTER OF EMPLOYEE'S 02485
RETURN TO PAYROLL FROM LEAVE OF ABSENCE
o4.  APPLICATION FOR OVERTIME OFF MITH PAY . 02549
-05.  AUTHORIZATION AND/OR ACCOUNT TRN 6881
o6. CONFIRMATION OF QVERTIME 06-22
of .  CONFIRMATION OF TIME OFF FOR JURY ouTY 3075,03075
08.  CONFIRMATION OF TIME OFF FOR JURY buty .03075
o9.  DAILY J0B TIME SHEET 0M-407
0l0. DAILY JOB/TIME SHEET VALYE HATNTERANCE ON-730
oll. DAILY TIME REPORT 82-138
0l2. DAILY TIME REPORT -OM-374
0l3. DAILY TIME REPORT OPERATING TRAINING CENTER ON-375
ol4. DAILY TIHE REPORT RECEIVING AND DISTRIBUTING .02816
. STATION SECTION '
ol5. DAILY TIME REPORT SUBSTATION OPERATION OM-146
ol6. EWPLOYEES DAILY TIME CHECK 82-323
017, EMPLOYEES DAILY TIME CHECK ON-729
- ol8. GORGE OPERATORS TIME SHEET 06-22 )
ol9. LABOR DISTRIBUTION 0.V. 87-02-545
020. NOTICE OF ABSENCE ,02728
02l. HNOTICE OF OVERTIME REFUSAL OM-518
0Z22. ROTICE OF TRANSFER VIME ROLL DATA .02531
023. OPERATOR'S DAILY TIME REPORT .02269
oZ4. REASON FOR ABSENCE 02728
025. REPORT OF ABSENCE FRON DUTY 87-373
026. REPORT OF ABSENCE FROM DUTY M-373
a27. REPORT OF ABSENCE FROM DUTY UM- 39y
Retenlion Code: A = Audi AR = Apnual Review C = Closed or Gompletion " E = Expivation £ = Peimanenl 78 Superceded

- T = Termination



CITY CLEF

Date: FEBRUARY 15, 1990 .

"
1]

1

Sity of Lot eles Sch. No. | Department/Buréau avss FJ Cerited per Sec. 12.3jo}of LA Adnig, Code; 0_"299: 092 of 106
Form Gen. 60 ("—10-81) wP-23 Department of Water and Pu::r 72{—//—— 7/
RECORDS RETENTION SCHEDULE Rev. No. {Office of {Ofignal) Hecord = = — - 7 T Date
_(Original/Ofticial Records) 1| Pover operating and Hajptananasi
ITEM ) . AETENTION 1B
NO. RECORD THLE FORM NO. | OFFICE | CENTER | DEstROY | ¢ | T}V i
028. REPORT OF OVERTIME WORKED .02831 .
029. REQUEST FOR LEAVE OF ABSERCE GEN. 38
030. REQUEST FOR TENPORARY SHIFT CHANGE ,02811
031. REQUEST FOR TIME OFF DM-234
032. REQUEST FOR TIME OFF OM-535
033, REQUEST FOR TIHE OFF OM-769 -
034. REQUEST FOR TIME OFF OH-785
035. REQUEST FOR TIME OFF oM-814
036. REQUEST FOR TIME OFF RED 63
037. REQUEST/REPORT OF ABSENCE OM-578
038. SHIFT TRADE AGREEMENT OM-078
039, SHIFT TRADE AGREEMENT 0M-359
040, SUPERVISOR'S DAILY TIME REPGRT oM-783
o4l. SUPERVISOR'S DAILY TIME SHEET OM-437
042. TIME OFF REQUEST OM-234
043. TIME OFF REQUEST OM-769
044, TIME ROLL CORRECTION AUTHORITY 2734
045. TIME ROLL CORRECTION AUTHORITY | 87-02-734
046. VACATION FORM ,01113
047. VACATION REQUEST ,02839
048, WORK HOUR CHANGE MEMO X-109
p. WAGE/SALARY STRUCTURE RECORDS
pl.  PAY CHECK ROLL .00023
p2.  SALARY ADJUSTHENT " Ac124 B
56{T00L AND WAREHOUSE RECORDS 3 - 3
a. BID RECORDS '
al. STANDARD BID SHEETY 82-386
b. EMPLOYMENT RECORDS
c. INTERDEPARTMENTAL COMMUNICATIONS
cl.  INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
d. INVOICES/PAYMENTS .
dl. TOOLS OR SUPPLIES RECEIVED OM-453
e. LOGS/INDICES
el." SIGN-OUT CARD ,01413
e2. 100L ISSUE LOG A-152
f. MEMORANDA
fl. MEMORANDUM 01145
f2. MEMORANDUN ,oliar
Retention Code: A = Audit AR = Annual Review C = Closed ar CGomplélion E = Expiration P = Permanent S = Superceded

. T = Termination



CITY CLEF
City of Lo
Form Gen. 60 ywr—v0-81) W
RECORDS RETENTION SCHEDULE fevNo-{Offce st {Onginal) Recardypeny 5 7 - om

(Original/Officiai Records)

Date: FEBRUARY 15. 1990

Leles Sch. No. |DepartmenyBureay

mn,

]
o

753 FJ

P-23 Department of Wut - and Power

AN

Power Operating and Biifitehddes'n +

L Taye: 093 of 106
Jale

[ ¢ ~-//~Z/
L ——

TTEM RETENTION BB
NO. RECORD TITLE FORM NO. | OFFICE | GENTER | DESTROY |§ | |} SEHARKS

3. MEMORANDUM ,01334

9. OPERATIONAL REPORTS
gl.  LOST YOOL STATEMENT VSP-D #42

h. POSITION DESCRIPTIONS

" hl.  POSITION DESCRIPTION PDES 3

7. PURCRASE ORDERS

i. REQUISITIONS
31, EQUIPHENT TRANSFER [01217
2. JOB ORDER _ ,00247
3i3. OPERATIQN AND MAINTEWANCE MATERIAL REQUISITION | .02025

k. SPACE/EQUIPMENT ALLOCATION RECORDS
kl.  TODL TRANSFER .(_)1574

1. SPECIFICATIONS

57| TOOL/MATERIAL CONTROL RECORDS $+2 - S+2

a. FINANCIAL REPQORTS

b. INVOICES/PAYMENTS
bl.  MATERIAL 1SSUED 14412
b2.  TOOLS OR SUPPLIES RECEIVED 0M-453

c. LOGS/INDICES

d.  MANAGEMENT REPORTS

€. NENORANDA »
el.  MEWORANDUM ,01145
2. NEMORANDUW ~01334

f. OPERATIONAL REPORTS
1.  LOST OR STOLEN TOOLS REPORT ON-937

9. PURCHASE ORDERS -
gl. REPORT OF MATERIAL USED S02111

h. REQUISITIONS

' hl. REQUISITION FOR MATERIAL/SERVICES .01660

i. SPACE/EQUIPMENT ALLOCATION RECORDS

3. STATUS REPORTS

k. TIMEKEEPING RECORDS

Retentlon Code; A = Audit

AR = Annual Review

C = Closed or Coaplelion

E = Expivation

P = Permanent

S = Superceded

T = Termination



CITY CLER/
City of Los",

RECORDS RETENTION SCHEDULE fev. No |
{Original/Ofticial Records)

Date: FEBRUARY 15, 1990

Aes Sch. No. | Depariment/Bureau
Form Gen. 60 (R—T0°81)

~ A

— -

{ 753 FJ

WP-23 Department of Water and Power

Office of {Onginal) Recod, ey L o

1
i

Power Operating and BMdglepantat'i.

‘age: 094 of 106
ate

=G

Date

ITEM RETENTION R
NO. RECORD TITLE FORM NO. | OFFICE CENTER | DESTROY % ¢ NI
58{TRAINING RECORDS ' AR 50 AR+50
a. AFFIRMATIVE ACTION/EEO RECORDS :
al. GRIEVANCE RESPONSE LR-002
. RGENDA
C. ANNOUNCEMENTS/BULLETINS
d. BID RECORDS
dl. 81D FORM AND EQUIPMENT REQUEST . oM-774
d2.  BID REQUEST FOR CHANGE OF WORK LOCATION OM-768
d3.  EQUIPMERT BID AND RECORD 2614,02814
e. CHANGE DOCUMENTS
el.  PERMISSION T0 CHANGE WORKING LOCATION AND 07186
SHIFT OF ELECTRIC STATION OPERATOR TRAINEE
f. CONTRACT COMPLIANCE/AFFIRMATIVE ACTION RECGRDS
CONVERSATION RECORDS
gl. CALL SLIP ,00148
h. DATA SHEETS
hi. ENGINEERING DATA SHEET ,01155
i. DEPARTMENT AWARDS RECORDS
j- DESTRUCTION RECORDS
Jl.  REQUEST FOR AUTHORITY TO DESTROY OBSOLEYE GEN. 48
RECORDS
k. DRAWINGS
1. DWP INSPECTION RECORDS
m. DWP OPERATION DRAWINGS/DIAGRAMS
n. EDUCATION/TRAINENG RECORDS
nl. GENERATING STATION ASSISTAKT MAINTEWANCE OM-048
TRAINING STANDARDS AND PROGRESS RECCRD
n2. GENERATING STATION ASSISTANT OPERATION OM-046
TRATNING STANDARGS AND PROGRESS RECORD
nl.  GENERATING STATION ENSTRUMERTATION PERFORMANCE | OM-51%
STARDARDS AND TRAINING PROGRESS RECORD
nd. GEMERATING STATION INSTRUMENTATION PERFORMANCE |OM-516
STANDARDS AND TRAINING PROGRESS RECORD _
nS.  GENERATING STATION MAINTENANCE, MAINTENANCE OM-049
MECHANIC AND ASSI1STANT MECHANIC, TRAINING
STAMDARDS AND PROGRESS RECORD
n6. GENERATING STATION OPERATOR OPERATION 82-428-B

PERFORMANCE STANDARDS AND TRAINING PROGRESS

RECORD

Retention Code: A = Audit

AR = Annual Review

C = Closed or Completion

E = Expiation

P = Permanent

S = Superceded -

T » Temmination



CITY CLER. ___ Date: FEBRUARY 15, 1990
City of Los Angéles '
Form Gen. 60 (R 10-81)

Sch. No. | DepartmenyBureas 2 ) L-—d D3 F R

Page: 095 of 106
ate

- WP-23 Department of Water and Power 5/ — - 7/
RECORDS RETENTION SCHEDULE Rev. No. [Ofce of {Onginal) Recordiyrin:int - Date
(Original/Official Records) | | Power Operating and Byifitenartis ' -
TEM : ' ] RETENTION THE
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsTROY |7 | P ¥ REMARKS
n7. - GENERATING SYATION OPERATOR OPERATION TRAINING | OM-047
_ STANDARDS AND PROGRESS RECORD 2N
n8. GSA OPERATION PERFORMANCE STANDARDS AND 82-4268
TRAINING PROGRESS RECORD
n9. MAINTENANCE TRAINING PROGRESS RECORD © | oM-440
n10. NUS MAIMTENANCE TRAINING PROGRESS RECORD OM-585
nll. NUS VIDEQ TAPE INSTRUMENT TRAINING PROGRESS OM-585
RECORD
nl2. OPERATOR PERFORMANCE PROFICIENCY SHEET - |cpp-T13-1
n13. OPERATOR PERFORMANCE PROFICIENCY SHEET CPP-T57
nl4. OPERATOR PERFORMANCE PROFICIENCY SHEET - CPP-T59
nl5. OPERATOR QUIZ X-68
nl6. PERFORMANCE TEST INSTRUMENTS AND CONTROLS OM-598
n17. PERTORMANCE TEST MAINTEWANCE PERSONNEL OM-004
nl8. PROGRESS EXAM RESULTS X-66
nl9. REQUEST AND RECDRD OF EMPLOYEE RESPIRATOR X-2928
TRAINING AND FIT TEST
n20. STATEMENT OF UNDERSTANDING 0TC86
n2l. STEAM PLANT TRAINEE EVALUATION AND TRAIMING X-34
~ RECORD B
n22.. SUPERVISORS EVALUATION - GEWERATION STATION 82-428-D
ASSTSTART .
. n23. TAG LOCATION WORKSHEET APP-33
n24. TRAINING COMPLETED OM SHIFT OB-212
o. EMPLOYEE BENEFI1TS/COMPENSATION RECORDS
ol. CONFIDENTIAL OSHA MEDICAL EVALUATION AND WPzl
* RESPIRATOR CERTIFICATION
02. EXAMINATION FOR RETURN TO DUTY ,02249
p. EMPLOYHENT RECORDS
pl.  ENPLOYEE DATA RECORD 2758, 16593
p2.  EMPLOYEE DATA RECORD ,02758
p3. INTERVIEW AND APPOINTMENT NOTICE 403,00403
pa. INTERVIEW DATA SHEET © 13381
p5.  INTERVIEW DATA SHEEY , 861
p6.  NOVICE OF COMMENDATION . |eEN. 79
p’. PROBATION REPORT 82-271
p8. WORK SCHEDULE ASSIGNMENT 2814 ,02840
pa. WORK SCHEDULE ASSIGNMENT 0M-396
pl0. WORK SCHEDULE ASSIGNMENT ,02340
. P P VT AR = Annual Review i C = Closed or Gompletion E = Expiration P-= Permanent 8 = Superceded T = Termination



CITY CLER. Date: FEBRUARY 15, 1990

City of Los =~yeles
Form Gen. 60 (R 10-81)

RECORDS RETENTION SCHEDULE Rev. No. |

(Original/Official Records)

.Sch. No.
WP-23

Department of Water and Power

Depariment/Bureau’” 1 O =53 FJd

Certilied Sec, 12.3(e) pf L.

Adnmina Code:
S

age: 096 of 106

(etten §

~jate

& — /-5

Ofice of {Ornigmnal Record:'_

AVRIat 6
Power Operating and Maiwtenancd: ' -

Fi

By: (City Clerk,Rec. Mgi. ON)

Dale

ITEM RETENTION 101
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROV |7 | T |7 I
pl1. WORK SCHEDULE ASSIGNMENT .02840
q. INTRADEPARTHENTAL COMMUNICATIONS -
ql.  INTRA-DEPARTMENTAL .01455
r. INVOICES/PAYHENTS
rl. RECEIPT FOR MOMEX SWITCHING COST 07C89
s. JOB FILE DATA
t. LETTERS
u. LICENSES |
v. LOGS/INOICES
vl. LOAD DISPATCHER'S LOG 4.8 KV & 34.5 KV ,02431
OPERATIONS CENTER SECTION
v2.  LOAD DISPATCHER'S LOG INTERCHANGE .03180
vi.  WATT-HOUR METER READINGS OM-576
w. MANAGEMENT REPORTS
X. MANAGEMENT SCHEDULES
MEETING ATTENDANCE RECORDS
yl.  ATTENDANCE SHEET - TRANSMISSION OM-816
z. MEETING MINUTES
aa. HEHMORANDA
aal. CORRECTION NOTICE ,00993
aa2. MEMORANOUR 1146,14857
aa3.  MEMGRANDUR 1334
and.  HMEHORANDUM OM-259
aaS. MEMGRANDUM ,01145
aa6. MEMORANDUM ,01146
2a7. MEMORANDUM ,01147
aaB. MEMORANDUH ,01334
2a9.  MEMORANDUM ,01335
ab. OPERATING AND MAINTENANCE SCHEDULES
ac. OPERATIONAL REPORTS
ad. OPERATIONS & MAINTENANCE PROCEDURES
ae. PARTICIPANT CONTRACTS
ael, TRAINEE AGREEMENT DAS-152
af. POSITION DESCRIPTIONS
afl. CHAMGE OF DUTIES DESCRIPTION RECORD NUMBER ,02346
ag. PUBLIC RELATIONS COMMUNICATIONS
sh. PURCHASE ORDERS
ahl. PURCHASE ORDER . 00001
al. RECORD TRANSMITTALS « -
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Explration P = Permanent § - Superceded

T = Termination



CITY CLEF

Date: FEBRUARY .15, 1990

City of Lo:,‘ eles Sch. No. DepanmenllBureaqt_ 10 {58 F J a;:ge. 097 of 108
Form Gen. 60 s—uB1) WP-23 Department of Water and Po:r. r(,/—7"/—— c/"/
RECORDS RETENTION SCHEDULE Rev. No{Office of (Original) Recoudery o7, 71 Date
(Original/Official Records) | Pawer Operating andMdinteRdnks’ -
ITEM RETENTION TIhTs
NO. _RECORD TITLE FORM NO. | OFFICE | CENTER | pEsmoy |4 |7 |7 REMARKS
ail. RECORDS TRANSFER CONTROL ,02673
aj. REQUISITIONS _ -
ail. INFORMATION SERVICES SUPPDRY REQUEST .03279
aj2. REQUISITION FOR MATERIAL/SERVICES ,01660
aj3. MORK ORDER . , 02821
aj4. WORK ORDER | .02822
ak. ROUTING SLIPS
akl. ASSTGNMENWT oM-117
al. STATUS REPORTS
am. SURVEYS/GUESTIONNAIRES
an. TINEKEEPING RECORDS
anl. ABSENCE FROM DUTY RECORD ,02588
an2. ATTENDANCE ROSTER oM-579
an3. EMPLOYEE CHECK TN SHEET #63 T
and.  REQUEST/REPORT OF ABSENCE OM-578
anS. VACATION REQUEST ,02839
30. TRANSHITTALS/ACKNOWLEDGEMENTS
ap. VENDOR MANUALS/CATALOGS
aq. VIDEOTAPES
59| TRANSMISSION MANUALS T+2 -- Te2
a. OPERATIONS & MAINTENANCE PROCEDURES
60| TRANSMISSION PATROL RECORDS 3 - 3
a. DATA SMEETS
b. DEPARTMENT AWARDS RECORDS
c. DWP EQUIPHENT DRAWINGS
d. EMATION/THAINIMG.RECORDS
e. MANAGEMENT REPORTS
. MEMORANDA
g. OPERATIONAL REPORTS
gl.  HELICOPTER PATROL REPORT 82-76
h. OPERATIONS & MAINTENANCE PROCEDURES
i. TURNOVER PACKAGE RECORDS
Retention Code: A = Audit AR = Annual Review C = Closed or Compietion E = Expiration " P = Permanent § = Superceded

T = Termination -



CITY CLER

Date: FEBRUARY 15, 1990

City of Los sles Sch. No. | Depanimenl/Bureau ' 1 o 753 FJ AdminaCode: - B W
Form Gen. 60 v 81) Department of Water and Po:epr T 5/ //‘“’7/
RECORDS RETENTION SCHEDULE W—T—Woi (Original] Record -~ - | Date -
(Orlginallomcial Records) ] Power Operating anq.‘,qu{,enarlgp
ITEM ) RETENTION BERE
NO. RECORD TITLE FoRM No. | “oFFicE | centen | besmov ]t |7 | ¢ AEMARKS
61| TROUBLE REPORTS 2 8 10
a. CUSTOMER SERVICE RECORDS
al.  MISCELLANEOUS COMPLAINT ELECTRIC ,00698
b. DATA SHEETS ‘
bl. OUVAGE RECORD OM-324
. LOGS/INDICES
cl.  ELECTRICAL STATION MAINTENAHCE TROUBLE CALL 82-158
d. MEMORANDA
dl. MEMORANOUM .01146
d2.  MEMORANDUM ,01334
€. OPERATIONAL REPORTS
el.  APPARATUS TROUBLE REPORT 5-667
e2.  APPARATUS TROUGBLE REPORT 82-384
e3.  TROUBLE CALL REPORT 06-13
ed.  VEHICLE TROUBLE REPORT , 00639
f. TIMEKEEPING RECORDS
fl.  REQUEST FOR LEAVE OF ABSENCE GEN. 38
62|VEHICLE AUTHORIZATIONS $+2 - 42
a. EMPLOYEE ACCOUNTS RECORDS
al.  AUTHORITY TO OBTAIN TRANSPORTATION _00280
a2.  PERSONAL VEHICLE USE REIMBURSEMENT REQUEST '} oM-085
a3.  REINBURSENENT FOR PERSONAL AUTOMOBILE USE ON -02261 :
DEPARTMENT BUS INESS
b. EHPLOYMENT RECORDS
bi.  AUTHORITY FOR REGULAR USE OF A DEPARTMENT ,00469
VEHICLE FOR DEPARTHENT BUSINESS DURING OTHER
THAN REGULAR WORKING HOURS
c. [INTERDEPARTMENTAL COMMUNICATIONS
cl.  INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
d. INTRADEPARTHENTAL COMNUNICATIONS
dl.  INTRA-DEPARTHMENTAL 1455
. MEMORANDA
el.  MEMORANDLW, ,01145
€2.  MEMORANDUM J01147
f. ROUTING SLIPS
f1.  ASSIGNMENT: ON-117
9.  TRANSMITTALS/ACKNOWLEDGEMENTS '
Relention Code: A = Audil AR = Annual Review C = Closed or Gompletion E - Expiration P Pemnent ~ § " Supeiceded T = Termination




CITY CLER!

Date: FEBRUARY 15, 1990

City of Los: Jles Sch. No. Department/Bureau 010 183 FJ Centified {)er_éec, 12.3e) gl A Agwmin. Code: ;':991 093 9' 106
Form Gep. i (F.;h'm"m) : WP-23 Department of Water and Po;;:- ""“"9/.'.//~ ?/
RECORDS RETENTION SCHEDULE Fev, No. [Office of {Original) Record 'WM s Yetk, Hec. Mgt. O} Date
(OrigE:I/Ofﬁcial RGCOI’dS) { Power Operating and MQ;;gtpnaJﬁq;g“p o
ITEM ’ RETENTION 11715
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstRov |§ | T |} REMARKS:
gl.  BOARD OF WATER AND POWER COMNISSIONERS .03384
TRANSMITTAL
63{WORK ORDERS £+2 -- C+2
a.  ANNOUNCEMENTS/BULLETINS
al.  AUTHORIZATION COMPLETION KOTICE .14391
b. BID RECORDS . }
bi. BID FOR WORK/REQUEST FOR OPERATOR OM-103
c. BUDGET RECORDS - ACTUAL
cl. GENERAL LEDGER SHEET .03368
d. BUDGET RECORDS - PROJECTED
dl. AUTHORIZATION FOR EXPENOITURE 1611
d2.  AUTHORIZATION FOR EXPENDITURE 2911
d3.  COST CODE ESTIMATE - ,02908
dd.  COST ESTIMATE - OX-330
dS.  COST ESTIMATE ,02544
d6. CREDIT ESTIMATE ,02912
d7.  PRELIMINARY ESTIMATE 2908
d8.  PRELIMINARY ESTIMATE OM-320
dS.  REQUEST FOR CHANGE IN ORIGINAL JOB 76-42
e. CHANGE DOCUMENTS .
el. MULTIPLE WORK ORDER CHANGE ,02827
-e2.  WORK ORDER MISCELLANEOUS CHANGE ,02824
e3.  WORK ORDER SENSITIVE DATA CHANGE OM5-352
ed. WORK ORDER TITLE/DESCRIPTION CHANGE ,02823
f. CONVERSATION RECORDS
fI.  CALL SLIP ,00148
g. DATA SHEETS
gl.  ENGINEERING DATA SHEET ,01155
g2. ENGINEERING DATA SHEET ,03091
h. INFORMATION SERVICES RECORDS
hl. CODE SHEET ,03024
V. INTERDEPARTMENTAL COMMUNICATIONS
il.  INTER-DEPARTHENTAL CORRESPONDENCE GEN. 160
3. INTRADEPARTMENTAL COMMUNICATIONS
11.  INTRA-DEPARTMENTAL ,01455
32, INTRA~DEPARTMENTAL . 14694
k. INVOICES/PAYMENTS
kL.  COURTESY NOTIFICATION - WORK GRDER oM-471
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration. " P = Permanent S = Superceded

T = Terminalion



CITY CLEr*- Date: FEBRUARY 15, 1990

City of L geles Sch. No. | Depantment/Bureaw = 2 <753 FJ C:_f‘;'i'?d Sec. 12.3(e) ff LAdminAT ode —_ ;‘;ge‘ 100 of 108
Form Gen. ¢ 081) ] WP-23 Department of Hater and F(;er y §/"/’/-— 7/
RECORDS RETENTION SCHEDWULE Rev-No | Oca of {Original) Record - By: (Clty Clesk” Hec. Mgt OH) Date
(Originai/Official Records) [ | Power operating and e
p— " "RETENTION R
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEswmov |4 | F | | REMARKS
k2.  DELIVERY RECEIPT ,00817
k3.  REQUEST FOR PAYHENT ,03078
k4. VOUCHER CONTROL FORM ,01218
1. JOB FILE DATA
V1.  OPERATING ENGINEER'S ORDER 449
12. OPERATING ENGINEER'S OROER 82-268
13.  OPERATING ENGINEER'S ORDER OM-018
m. JOB FILES
ml.  REQUEST FOR OPERATOR 32
n. LETTERS
o. LOGS/TNDICES
ol. * PERMANENT WORK ORDER CARD 20-882
02.  TRANSFORMER TAG - ,00573
03.  WORX OROER L0G OM-69]
p.  MANAGEMENY REPORTS
pL. CONSTRUCTION QUALITY CONTROL PLAN 0CO12
q. MEMORANDA
ql.  CORRECTION NOTICE 933
92.  CORRECTION NOTICE .00993
Q3.  MENORANDUN L01145
q4.  MEMORANDUM 01146
q5.  MEMORARDUM 01147
q6.  MEMORANDUM ,01334 -
q7.  MEMORANDUN ,01335
q8.  MEMORANDUM .01336
99.  HEMORANDUM NOTICE OF JOINT POLE WORK 48
r. OPERATIONAL REPORTS
rl.  DAILY REPORT OM-054
PROGRESS PHOTOGRAPHS
. PROPOSALS
u. PURCHASE ORDERS
ul. PURCHASE ORDER , 00001
u2.  PURCHASE ORDER ,00003
ul.  PURCHASE ORDER ADJUSTHERT .87-02-806
ud. . SUB-PURCHASE ORDER . 00008
u5.  SUB-PURCHASE ORDER ,00009
v. REQUISITIONS
vl.  AUTHORIZATION FOR JOINT POLE TRANSACTION Z2-18
vZ. AUTHORIZATION FOR JOINT POLE TRANSACTION 2-1
Retention Code: A = Audit AR = Annual Review C = Closed or Complelion € = Expiration PtPem;anenl S = Superceded

T = Termination



CITY CLERK

City of Los Argéles
Foim Gen. 60 (R 10-81)

Date: FEBRUARY 15, 1990

Sc.h‘ No‘. Department/Bureau o] " e 753 F"I‘BL;:'“"E er Seg. A _EM
: wP-23 Depuartment of Water and Power WJ—'/ ‘—F/
RECORDS RETENTION SCHEDULE Rev. No. |Office of {Onginal) Record By: (City Clerk, Hec. Mgi. Oll} Date

(Original/Official Records)

Power Operating and Mam!em,(fmij ( i
ITEM 87 T 1 MAHEENTION Y14]s
NO. RECORD TITLE FORM NO. | OFFICE_| CENTER | pEstRov |¢ [T(7 REMARKS
v3. DESIGM AND CONSTRUCTION DIVISION SUBORDINATE DCE30
" WORK ORDER REQUEST
vA.  MEMO MATERIAL REQUISITION 12102,02102
v5.  REQUEST FOR MATERIAL OR SERVICES 2437
v6.  REQUEST FOR SERVICES OR SUPPLIES 1321
vl. REQUEST FOR SUPPLIES L1321
vB.  REQUISITION 2233,16053
v9. REQUISITION FOR MATERIAL/SERVICES , 01660
vil. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 02211
. vil. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 14672
viz. REQUISITION. FOR THANSPORTATION . 00597
v13. WORK ORDER STANDARD FORM . 02821
vl4. WORK ORDER Z1P FORM 0M-333
v15. HWORK ORDER ZIP FORM ,02822
v16. WORK SHEET , 02106
w. SPACE/EQUIPMENT ALLOCATION RECORDS
wl. TOOL TRANSFER .01574
x. SPECIFICATIONS :
x1. OVERHEAD CONSTRUCTION SPECIFICATIONS . 00542
x2. OVERHEAD CONSTRUCTION' SPECIFICATIONS PREFACE . 02560 .
y. STATUS REPORTS
yl. CONTRACT/JOB REPORT DC237
y2.  STATUS OF REQUEST FOR SUPPLIES 831
y3. WORK ORDER PROGRESS REPORT 0OM-433
z. TEST RECORDS '
z1. . TESTING LABORATORIES JOB ORDER 2735
z2.  TESTING LABORATORIES JOB ORDER ,02735
aa. TIMEKEEPING RECORDS
ab. TRANSMITTALS/ACKNOWLEDGEMENTS
abl. BOAHD OF WATER AND POWER COMMISSIONERS ,03384
TRANSHITTAL '
ac. WORK PACKAGE. RECORDS
acl. CONSTRUCTION WORK PACKAGE SUMMARY OF DOCUMENTS |DC6OL
ac2. CONSTRUCTLON WORK PACKAGE TRANSMITTAL DC540
Botantinn Cnda & = Audit AR = Annual Review C - Closed or Completion £ = Expiration P - Permanent S = Superceded T = Temmination

!



CITY CLER! Date: FEBRUARY 15, 1990

City of Los: les Sch. No. | Depaniment/Bureauy = Ll 1T53 F J :2ge: 102 of 106

Fom Gen. 60 (.-d1) WwP-23 Departwment of Water and Pov;:

e
N &5/
RECORDS RETENTION SCHEDULE Fev-§o. [ Ofice of (Orignal) Record — NN Daie
(OI’ lginaIIOﬂicial RBCOTdS) ‘Power Operating and Ma‘t{;p‘{fl‘c:é:‘“)[‘
ITEM : ' RETENTION HE
NO. REGORD TITLE - FORM NO. | OFFICE | CENTER | pesmov |3 |17 i S
64 |OPERATING PROCEDURES DEVELOPMENT FiLES . AR P .
: a. AFFIRMATIVE ACTION/EEQ RECORDS )
al.  NOTICE TO CORRECT DEFICIENCIES _ GEN. 78
AGENDA
ANNOUNCEMENTS/BULLETINS .
cl.  OPERATING BULLETIN 0M-170
d. BID RECORDS 1
dl.  BID & EQUIPMENT REQUEST cpPP-38
d2.  BIDDING DOCUMENT 1799-B
d3. LOG OF BIDS RECEIVED : PU-005
e. CLAIMS '
el.  ACCIDENT/INCIDENT PRELIMENARY REPORT om-741
f. CONTRACT AMENOMENTS
g. DATA SHEETS
gl. ENGINEERING DATA SHEET 01155
g2.  ENGINEERING DATA SHEET ’ ,03091
h. DESIGN CRITERIA RECORDS
i. DETAIL PHOTOGRAPHS
J. DWP EQUIPMENT DRAWINGS
k. DWP FLOW DIAGRAMS
1. DWP INSPECTION RECORDS : :
V1. OFFICE MACHINE REPAIR SHOP INSPECTION REPORT 14380
m. DWP MAPS
~ . DWP OPERATION DRAWINGS/D]AGRAMS
0. EDUCATION/TRAINING RECORDS
p- EMPLOVEE ACCOUNTS RECOROS
_ pl. AUTHORITY TCG OBTAIN TRANSPORTATION .bDz8o
p2. ITEMIZED STYAYEMENT OF PERSOMAL EXPENSES . 00045
p3.  TRAVEL AND PERSOMAL EXPENSE REIMBURSEMENT , 02316
AUTHORITY . '
q. EMPLOYMEHT RECORDS
r. FINANCIAL REPORTS
s. FOREIGN MAPS
t. INTERDEPARTMENTAL COMMUNICAYIONS )
t1.” INTER-DEPARTMENTAL CORRESPONDENCE - GEN. 160
u. INTRADEPARIMENTAL COMMUNICATIONS
ul.  INVRA-DEPARTMENTAL . 01455
v. INVOICES/PAYMENTS )
vl.  REPORT OF .GOODS RETURNED ,00400
Retention Code: A = Audit AR = Annual Review . C = Closed or Complelion E = Expiration P = Permanen : S : Buperceded T = Termination



CITY CLER Date: FEBRUARY 15, 1390

City of Log iles Sch. No. | Depariment/Bureau 7 1

Form Gen, 60 {u-81).

2753 FJ

Page: 103 of 106
.Jale

Department of Water and Power f/*- V4
RECORDS RETENTION SCHEDULE H N | Ofhce of [Original) Flecord R Date
(Original/Official Records) | [ Power operating and wa @‘éaa‘.{pq,:, 5
ITEM RETENTION InT7s
NO. ___RECORD TITLE FORM NO. | OFFICE | CENTER | DEstrov | | © | § REMARKS
V2. VOUCHER CONTROL FORM .01218
w. JOB FILE DATA
wl. OPERATING ORDER 00113
x. LEGAL NOTIFICATIONS
. LETTERS
z. LOGS/INDICES
zl.  BULK POWER - SENIOR DISPATCHER'S LOG OM-568
z2.  LOAD DISPATCHER'S LOG OM-563
z3.  LOAD DISPATCHER'S (L0G lNTERCHMGE OM-564
aa. MANAGEMENT PROCEDURES
aal. ADMINISTRATIVE PROCEDURE 0M-155
aaZ. STERM GENERATION ADMINISTRATIVE GUIDE OM-751
ab. MANAGEMENT REPORTS
abl. TELEPHONE INFORMATION AND PERSONNEL RECORD .02069
REPORT
ac. MEETING MINUTE 1TEWS
ad. MEETING MINUTES
ae. MEMORANDA _
ael. MENGRANDUM 1146
ae2. MEMORANDUM ,01145
aed. MEMORANDUS .01146
“aed.  HEHORANDUM 01147
ae5. MEMORANDUM ,01334
aeb. HEMORANDUN ,01335
af. OPERATIONAL REPORTS
afl. EEC CAPACITY & LOAD ESTIMATE cc10018
afZ. "LOAD DISPATCHER'S HEADQUARTERS BULK POWER 1 LOH #2005
SUMMARY OF INTERRUPTIONS
af3. REPORT OF MAJOR ACCIDENT OR UNUSUAL OCCURRENCE | OH-695
ag. OPERATIONS & MAINTENANCE PROCEDURES
agl. INSTRUCTIONS TO LOAD DISPATCHERS 0M-257
ag2. SYSTEM MAINTENANCE PROCEDURE OH-596
ag3. SYSTEM OPERATIONS PROCEDURE 0M-113
agd: SYSTEM OPERATIONS PROCEDURE oM-170
ah. PARTICIPANT CONTRACTS
ai. PERMITS
atl. . PERMIT TO REMOVE EQUIPMENT .02807
aj. PROCUREMENT/SALES CONTRACTS ’
ak. PROFESSIONAL DEVELOPMENT RECORDS .
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Expiration P = Permanent S = Superceded

T « Tesmination



g:t'l;vo?til: e Date: FEBRUARY 15, 1990 Sch. No. | DepartmenyBureau o oS c;,-:ui(ue .er . 12.3{e) ‘rl LMAdmi,qude; _’::ge 104 of 106
Form Gen. 60 (W"T0°61) w2 vwlT53 FJ (4 Lﬁ:ttg\j P
wp-23 Department -of Water .and Power 9!"’// ?/
RECORDS RETENTION SCHEDULE Rev No. | Office of {Origmal) Aecord MG G By: {City Cierk, Fec. Mgt. Of) T Daie
(Original/Official Records) | | Power operating and Mamten}niwpi‘ ) "-trL i
ITEM ' RETENTION H
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY il REMARKS
al. PUBLIC RELATIONS COMMUNICATIONS
am. PURCHASE ORDERS
aml. PURCHASE ORDER ,00001
am2, - SUB-PURCHASE ORDER ,00009
an. REQUISITIONS
ani. BILL OF MATERIAL REQUISITION 0C545
an2. INDUSTRIAL GRAPHICS PHOTOGRAPHIC SERVICE asqussr ,03247
an3.  INDUSTRIAL GRAPHICS PRINTING REQUISITION .03068
and. INFORMATION SERVICES SUPPORT REQUEST ,03279
anS.” LABORATORY AND TECHNICAL SERVICES JOB ORDER —[,02735
an6. REPROGRAPHICS CENTER 5452
an?. REQUISTTION FOR RATERIAL/SERVICES L01660
an8. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| ,02211
and. REQUISITION FOR STATIONERY SUPPLIES ,00903
anl0. WORK ORDER STANDARD FORM ,02821
anll. WORK ORDER ZIP FORM ; ,02822
ao. ROUTING SLIPS
aol. ASSIGNMENT OM-117
ap. SPACE/EQUIPMENT ALLOCATION RECORDS
aq. SPECIFICATIONS
ar. STANDARDS
as. SURVEYS/QUESTIONNAIRES
at. TELEX/TWX/TELECOPY COMMUNICATIONS
atl. TVELECOPY COVER SHEET 0M-65
au. TEST RECORDS
aul. TESTING LABORATORIES SPECIAL TEST & ,01714
INVESTIGATION REPORT
av. (IMEKEEPING RECORDS .
ovl. ATTENDANCE AUTHORITY ,02329
av2. EMPLOYEES DAILY TINE CHECK 82-323
av3. WORK CARD OM-763
aw. TRANSHITYALS/ACKHOWLEDGEMENTS
awl. BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRAHSHITTAL
aw2. GENERAL TRANSMITTAL L0110
aw3. PURCHASING BID VRANSMITTAL .02280
ax. VENDOR MANUALS/CATALOGS

Retention Code: A = Audit

AR = Annual Review

C = Closed or Complelion

E = Expiration

P = Permanent S = Superceded

T = Terminallon



CITY CLER

City of Los ~—geles

Form Gen. 60 (R 10-81)

RECORDS RETENTION SCHEDULE Rev. No.
(Original/Officiai Records)

Date: FEBRUARY 15, 1990
’ Sch. No.

wp-23

Department/Bureaw> 1 O __ /53 F J

Department of Water and Power

ified D

Ofice of (Ortginal} Record . -

o dprseeg o i,

ITEM -RETENTION e
NO. RECORD TiTLE FORM Nu. | OFFICE | GENTER | DESTROY t]? AEMARIS
65[TREE TRIMMING RECORDS - 2 13 15
a. INVOICES/PAYMENTS
b. LETTERS
C. MEMORAKDA
cl. HEMORANDUM L0145
d. DPERATIONAL REPORTS
dl.  TREE TRIHMER CONTRACTOR'S DAILY REPORT TR
e. PERMITS :
el. TREE TRIMMING RELEASE PD-084
66 |EQUIPMENT MAINTENANCE MANUALS AND CATALGG AR . AR
a. DWP ELECTRICAL DRAMINGS :
b. FOREIGN TRANSFORMER DRAWINGS
bl. VEMDOR TRANSFORMER DRAVING (VITAL) {v
c. FOREIGN WIRING DIAGRAMS
cl.  VENDOR WIRING DIAGRAM (VITAL) v
d. LOGS/INDICES ,
dl.. PRINT & CIRCUIT BREAKER INDEX (VITAL) v
d2.  VENDOR PARTS LIST (VITAL) v
2. MANAGEMEMT PROCEDURES :
el.  VEKDOR PROCEDURE WANUAL (VITAL) v
f. OPERATIONS & MAINTENANCE PROCEDURES
fl.  PROCEDURE MANUAL (VITAL) v
a. REQUISITIONS ‘ :
gl.  PRE-APPROVED REQUEST FOR SUPPLIES ,02849
h. SPECIFICATIONS
hl. ~ VENDOR SPECIFICATION (VITAL) v
1. VENDOR MANUALS/CATALOGS
1. EQUIPHENT MANUAL (VITAL) v
§2.  INSTRUCTION BOOKS & PARTS LIST (VITAL) v
13, VENDOR CATALOG (VITAL) v
i4. ~ VENDOR EQUIPMENT OPERATIONS MANUAL {VITAL) v
i5.  VENDOR INSTRUCTION (VITAL) v
i6. VENDOR INSTRUCTION MANUAL {YITAL) v
i7. VENDOR MANUAL (VITAL) v
i8. VENDOR REFERENCE MATERIAL (YITAL) v
Retention Code: A = Audit AR = Annual Review . € = Closed or Completion E = Expimliop P = Permanent S = Superceded

T = Termination



CITY CLER" Date: FEBRUARY 15, 1990
City of Los; les Sch. No.
Form Gen. 60 .___J1) WP-23

RECORDS RETENTION SCHEDULE Rev: No.

a1

Department of Water and Power

"33 FJ

Deparimeni/Bureau

C

ertifie
2 (0

d pg
Yars []

| Office of {Onginal) Record MO

By. (City C.Tw‘ec

. Mgt Of.

(OriginaIIOfﬁcial RGCOde) } ' Power Operating and Maintemange | -y v,
e, , RETENTION K
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEstRov |5 | T ¢ s
67MICROFILM OF ITEMS #1 - 66 ABOVE (EXCEPT #15 AND 442). ' - 189 199
68 |HARDCOPY OF RECORDS WHICH COULD NOT PRODUCE A QUALITY WICROFILM BLOWBACK - 199 199
Relention Code; A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Peranent [ Sipeicied

T = Temminatlon



CITY CLF

o it geles.nm‘ FEBRUARY 15, 1990 Sch. No. | Depariment/Burea 0754 FJ ‘)al"_:!ge. 01 of 34
Form Gen. 6: ?-/1‘0‘81) Wp-23 Department of Water and'l-;):er A h : { %4 i 7“‘//"?
RECORDS RETENTION SCHEDULE Rev-No—{Ovs S AL St e L
(Duplicate Records) | PoweR Opersting and Hyf%:rféﬁ— 3-26-91 / 7 Y7 % /
ITEM ' AETENTION SEE AITICE oF (OhiGINAL) RECERD
NO. "RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
FJACCIOENT &-INJURY REPORTS ? 3 5 HUMAN RESOURCIS -
a. CLAIMS ,
al.  ACCIDENT ANALYSIS 02747
a2.  ACCIDENT/INCIDENT PRELIMINARY REPORT OM-741
33. DRIVER'S PRELIMINARY ACCIDENT REPORT GS 152
ad. . DRIVER'S PRELIMINARY ACCIDENT REPORT OM-466
a5.  STATEMENT OF ACCIDENT 410
ab.  STATEMENT OF ACCIOENT 970
af.  STATEMENT OF ACCIDENT ,00970
aB.  STATEMENT OF ACCIDENT MOBILE EQUIPMENT | 2364, 16187
a9.  STATEMENT OF ACCIDENT MOBILE EQUIPMENT 2364
al0. STATEMENT OF ACCIOENT MOBILE EQUIPMENT ,02364
all. STATEMENT OF ACCIDENT PHOTOGRAPH 970
b. DATA SHEETS
<. ENPLOYEE BENEFITS/COMPENSATION RECORDS
cl.  EMPLOYEE-EMPLOYER REPORT OF GCCUPATIONAL 5020
INJURY OR JLLNESS
c2.  EMPLOYEE-EMPLOYER REPORT OF OCCUPATIONAL ,00032
INJURY OR ILLNESS
c3.  EMPLOYER'S REPORT OF INDUSTRIAL INJURY c-3
cd.  EMPLOYER'S REPORT OF UCCUPATIONAL [NJURY OR ,00032
TILLNESS ' ‘
d. ENVIRGNMENTAL REPORTS
dl. STACK HONITORING REPORT 5C002-77-R1
e. LETTERS
f. MANAGEMENT REPORTS
g. MENORANDA
gl.  MEMDRANOUM 1334,15047
g2.  MEHORANOUM ,01145
g3.  MEMORANDUM ,01334
y4. . MEMORANDUM ,01335
NOTES:
Aetention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Peimarent S < Superceded T = Termination



CITY CLE ~ Date: FEBRUARY 15, 1990
City of L« geles Sch. No.

Department/Bureau o1 0754 F J

Page: 02 of 34

-Dale
Form Gen. 6:-10-81) Wp-23 Department of Water and Power %“//*—9/
RECORDS RETENTION SCHEDULE Rev. No |Dhision ORIGINAL SIGRED Date
(Duplicate Recor dS) | Power Ope@‘(!y)mgﬁg&ance
ITEM - R AETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsTROY | NOTE DEPARTMENT & OFFICE
h. OPERATIONAL REPORTS
hl.  DRIVER'S TROUBLE REPORT 689, 00689
h2.  'FOREMAN'S:DAILY REPORT ,00408
h3.  VEHICLE TROUBLE REPORT , 00689
i. PROGRESS PHOTOGRAPHS
2| ACCOUNTING RECORDS 4 1 -- 1 ACCOUNT ING
a. AFFIRMATIVE ACTION/EEQ RECORDS ‘
b. BID RECORDS )
c. BUDGET RECURDS - ACTUAL
d. BUDGET RECORDS - PROJECTED
dl.  POWER REVERUE FUND AUTHORIZATION SHEET 15469
e. CHANGE DOCUMENTS
f. CONSULTING COMTRACTS R
g. CUSTOMER SERVICE RECORDS
gl. ELECTRIC ORDER L01178
g2.  MATER ORDER 1177,01177
h. DATA SHEETS
hi.  ENGINEERING DATA SHEET. .01158
. DVP LINE DRAWINGS/DIAGRAMS
J. EMPLOYEE ACCOUNTS RECORDS
" jl. ITEMIZED STATEMENT OF PERSOWAL EXPENSES , 00045
J2. MILEAGE REIMBURSEMENT 0M-822
13, STATEMENT OF MISCELLANEOUS DEDUCTIONS MADE ,00418
FROM EMPLOYEES
k. FINANCIAL REPQRTS v
kl. MONTHLY REPORT OF CASH ADVANCE - 82-181
1. INTRADEPARTWENTAL COMMUNICATIONS
11.  INTRA-DEPARTMENTAL .01455
m. INVOICES/PAYHENTS
: mi. BILL FOR COLLECTION PI-1040
NOTES:
Aetention Code; A = Audit AR = Annual Review C = Closed or Complelion E = Expkation P = Permanent S = Superceded

T = Termination



CITY CLE
City of L<.

Date: FEBRUARY 15, 199¢

Jeles Sch.-No.

Departmeny/Burean 0 1

_.0754 FJ

Page: 03 of 34

[ It

Cerlified per Sec. 12.3(e] ol L.A Admin. Code:
o . —— Oate
Form Gen. 61+10-81) Wp-23 Department of Water and Power "’7 oy f - G \wrj‘ ?/-//~7/
RECORDS RETENTION SCHEDULE Fev No[Dision—0 = By: (Clly ¥ e I [Date
(Duplicate Records) || Power opeBAYMPND G BURT
TTEM , ‘ RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD T(TLE FORM NO. | OFFICE | CENTER | DESTROY |NOTE DEPARTMENT & OFFICE
m2.  CASH ADVANCE/EXPENSE SEVTLEMENT SLIP 0M-414
m3.  CASH MEMORANDUM RECEIPT ,00982
M. CASH TRANSACTION ,01287
m5.  DEPARTMENT TRANSFER 1409
mb.  DEPARTMENT TRANSFER POWER REVENUE FUND 03104
m?.  DEPARTMENT TRANSFER POWER REVENUE FUND ,03103
m8.  INVOICE DWR 1020-A
m3.  INVOICE COLLECTIBLE ,00861
ml0. JOURNAL VOUCHER ,03103
mil, LONG DISTANCE VICKET .02848
mi2.. PETTY CASH VOUCHER .00724
ml13. REPORT OF MATERIAL RECEIVED . 00361
ml4. REQUEST FOR PAYMENT .03078
mL5. REQUEST FOR PAYMENT FOR EXCESS RILEAGE ON-490
ml6. VOUCHER CONTROL FORM ,01218
n. - JUDGENENTS
o. LETTERS
ol. COMAITTEE CORRESPONDENCE , 02865
p. LOGS/INDICES
pl.  TELEPHONE EQUIPNENT CARD - 0M-172
q. MANAGEMENT REPORTS
. NANAGEMENT SCHEDULES
s. MNEETING MINUTES
t. MEMORANDA
ti.  MEMORANDUM ,01145
t2.7 MEMORANDUM 01136
3. MEMORANDUN 01147
t4.  WEMORANDUN -01334
u. OPERATIONAL REPORTS :
ul.  WORK QUTSIDE OF SCHEDULED HOURS OR WORK FOR oM-383
CUSTOMER'S COMVENIENCE
NOTES:
Aetention Code: A - Audit AR = Annual Review G = Clased or Complelion £ = Expiration’ P = Parmanent S = Superceded

T = Terminstion



CITY CLEF
City of Los.__ jeles
Form Gen. 61 (R 10-8%)

Date: FEBRUARY 15, 1990

RECORDS RETENTION SCHEDULE I‘-TeTI;JT

(Duplicate Records)

Sch. No.

WP-23

Depaniment/Bureau o

— -

Department of Water and Power

RAYMOND C. BURT
) gece

Power . Qpera

TEM

NO. RECORD TITLE

—~J0754 FJ

Page: 04 ot 34
al

/Uat: —‘// — ?/

RETENTION

SEE

OFFICE OF (ORIGINAL) RECORD

. FORM NO. OFFICE

CENTER

DESTROY

NOTE

DEPARTMENT & OFFICE

v. OPERATIONS & MAINTENANCE PROCEOURES |

. PARTICIPANT CONTRACTS
x. REQUISITIONS

x1.  FOREMAN'S MATERIAL REQUISITION
x2,

OPERATION AND MALNTENANCE MATERIAL REQUISITION

00106
02025

x3. REQUISITION FOR MATERIAL/SERYI

x4.  WORK ORDER

CES

, 01660
02821

x5. WORK ORDER ZIP FORM
y. TIMEKEEPING RECORDS

. 02822

yl.  TIME ROLL ATTERDANCE RECORD
z. TRANSMITTALS/ACKNOWLEDGEMENTS

2482

zl.  AUDIT TRANSMITTAL
z2.

BOARD OF WATER AND POMER COMMISSIONERS

01111
,03384

TRANSHMITTAL

aa. WAGE/SALARY STRUCTURE RECORDS

3|BUDGEY FILES

AR

AR

ACCOUNTING AND BUDGET SECTION Df POWER OPERATING &

a. BUDGET RECORDS - ACTUAL
BUDGET RECORDS - PROJECTED

=

HAINTENARCE .

bl.  CAPITAL EXPENDITURE PROGRAM
DRAWINGS

DM-1058

EDUCATION/TRAINING RECORDS
EMPLOYMENT RECORDS

FINANCTAL REPORTS
INTRAOEPARTMENTAL COMMUNICATIONS

@ s sio

gl.  INTRA-DEPARTMENTAL
TRVOICES/PAYMENTS

. 01455

JOB FILE DATA
MANAGEMENT REPORTS |

MAMAGEMENT SCHEDULES
MEMORANDA

— el -

NOTES:

Retention Code: A = Audit

AR = Annual Review

G = Closed or Complelion

€ = Expiration

P = Pamanent

S = Supérceded T = Tetmination



CITY CLE

City of Lo.___.geles

Date: FEBRUARY 15, 199¢
Sch. No.

Form Gen, 61 (R 10-81)

RECORDS RETENTION SCHEDULE Aev No:

wP-23

(Duplicate Records) |

Department/Bureau

1. ._ue754 FJ

Department of Water and Power

IVISION

Power Oper

15

ON

ITEM
NO.

RECORD TITLE

FORM NO.

.8 RT

nce

Page: 05 of 34
Date

ey 74

Date

RETENTION

OFFICE OF (ORIGINAL) RECORD

OFFiCE

CENTER

BESTRQY

DEPARTMENT & OFFIGE

11.  MERORANDUM

,01145

12.  MEMORANDUM
13.  MEMORANDUM

01146
01147

OPERATIONS & MAINTENANCE PROCEOURES
POSITION DESCRIPTIONS

REQUISITIONS
SPACE/EQUIPMENT ALLOCATION RECORDS
STATUS REPORTS

'!.D'ﬂﬂ??

TIMEKEEPING RECORDS

»n

CLEARANCE SLIPS

POWER OPERATING B MAINTENAHCE ENERGY CONTROL CENTER

N

COMPUTER. PROGRAM DOCUMENTATIOM

(DISPATCHER (0GS) .
POWER OPERATING & MAINTENANCE ENGINEERING REPORTS &

<

CORRE

SPONDENCE

AR

. AR

STUDIES.

TORIGINATING OFFICE

AFFIRMATIVE ACTIOM/EEQ RECORDS
al. .GRIEVANCE INITIATION

LR-001

aZ.  NOTICE OF DISCHARGE, SUSPENMSION, OR
PROBATIONARY TERMINATION

GEN. 77

a3.  NOTICE TO CORRECT DEFICIENCIES
AGENDA

GEN. 78

1]

ANMOUNCEMENTS/BULLETINS
CHANGE DOCUMENTS

dl. WORK SCHEDULE CHANGE RECORD
DATA SHEETS

82-247

el. ENGINEERING DATA SHEET
EMPLOYEE BENEFITS/COMPERSATION RECORDS

01155

fl.  DWP MEDICAL SERVICES: EMPLOYEE VISITS
EHPLOVMERNT . RECORDS

HR948 -

gl. INTERVIEW DATA SHEET
g2. WORK SCHEDULE ASSIGNMENT

338l

0M-396

NOTES:

Retention Code: A = Audil

" AR = Annual Review

C = Closad or Complation

E = Expiration

P = Parnanan

S - Superceded Y T«mtnuﬂon'



CITY CLE Date: FEBRUARY 15, 1990

- P : 06 of
City of Le. .geles Sch. No. | Depariment/Bureau ayge of 34

o 1 & - Date
Form Gen. 61““’10‘81) wp-23 Department of Hater ?q:_j‘ Pov:ére ? . 4 F J 4-///—* 7/
RECORDS RETENTION SCHEDULE Rev Wo [Divsion Or/Gihe biceL Date
(Duplicate Records) { Power 0 X’{’%g MRSifpEt enance
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NQ. RECORD TITLE FOAM NO. | OFFICE | CENTER | pESTROY |NOTE DEPARTMENT & OFFICE
h. EXTERNAL INSPECTION RECORDS
i. LEGAL ORDERS/FILINGS
3. MANAGEMENT REPORTS
k. MEETING WINUTES
K1.  REPORT OF NEETING " |on-258
1. MEMORANDA
11.  MEMORANDUN 01145
12,  HEMORANDUH L01147 -
13.  MEMORANDUM .01334
m. OPERATIONAL REPORTS
ml.  FAULTY EQUIPMENT REPORT : .00035
n. PERMITS
REQUISITIONS
ol. JOB ORDER . .00247
p. STANDARDS
q. TELEX/TWX/TELECOPY COMMUNICATIOHS
r. TEST RECORDS
" rl.  LABORATORY AND TECHNICAL SERVICES SPECIAL TEST |0CS502
& INVESTIGATION REPORT
s. TIMEKEEPING RECORDS
si.  ABSENCE FROM OUTY RECORD - 2588
32, REQUEST FOR TINE OFF X-120
s3.  REQUEST/REPORT OF ABSENCE 0M-578
7|DISASTER CLAIMS ‘ 2 .- 2 POWER OPERATING & MAINTENANCE RESEARCH & AUDIT
a. BUDGET RECORDS - ACTUAL UNIT.
b. BUDGET RECORDS - PROJECTED
bl.  STORH DAMAGE COHPUTATION SUPPLEMENT 0M-378
c. DATA SHEETS
cl. DAILY RECORD TRANSNISSION REPORT 0M-183
d. ENGINEERING STUDIES
NOTES:
Retention Gode: A « Audit AR = Annual Review " € = Closed or Completion E = Expiration P Pimanent 5 = Superceded T » Termination



CITY CLE! Date: FEBRUARY 15, 1990

City of Lo, jeles
Form Gen. 61 {710-81)

Sch. No.

Wp-23

RECORDS RETENTION SCHEDULE Fev No:

Department/Bureau o 1 . 7 5 4. F J

. -

Department Of‘{‘H? EEIL. anﬂ(?%?"

Davision

Page: 07 of 34

77,

: RAYMOND C. BUR? Date
(Duplicate Records) Power Operatgqupang MgeOMGNCe
ITEM RETENTION SEE OFFICE_OF (ORIGINAL) REGCORD
NO. RECORD TITLE FOHAM NO. | OFFICE | CENTER [ DESTROY | NOTE DEPARTMENT & OFFICE
di.  DAMAGE SURVEY REPORT 0MB 3067-002
e. MEMORANDA
el.  MEMORANDUM ,01145
e2.  MEMORANDUM ,01334
f. TIMEKEEPING RECORDS
f1.  OPERATOR’S DAILY TIME REPORT . | 02269
8|EMPLOYEE TRAVEL & EXPENSE RECORDS 2 . 2 ACCOUNTING
a. ANNOUNCEMENTS/BULLETINS
b. CLERICAL PROCEDURES/INSTRUCTIDAS
bl. CLERICAL PROCEDURE OM-352
c. EMPLOYEE ACCOUNTS RECORDS
cl.  AUTHORITY VO OBTAIN TRANSPORTATION .00280
c2.  ITEMIZED STATEMENT OF PERSONAL EXPENSES ,00045
c3.  MILEAGE REIMBURSEMENT OM-822
c4.  PERSONAL AUTOMOBILE AUTRORITY , 02586
¢5.  PERSOWAL AUTOMOBILE AUTHORITY REQUEST ON-389
¢6.  PERSONAL EXPENSE ACCOUNT 82-181
c?.  PERSONAL EXPENSE ACCOUNT 0M-181
c8.  PERSONAL VEHICLE USE REIMBURSEMENT REQUEST OM-085
©9.  REIMBURSEMENT FOR PERSONAL AUTOMOBILE USE ON , 02261
DEPARTHENT BUSINESS
€10. TRAVEL AND PERSONAL EXPENSE REIMBURSEMENT 02316
AUTHORITY
d. EMPLOYEE SUGGESTION PLANS
¢. FINANCIAL REPORTS
el.  MONTHLY REPORT OF CASH ADVANCE 82-18t
e2.  REPORT OF CASH AUDIT ,01700
f. INTRADEPARTMENTAL COMMUNICATIONS _
Fi.  INTRA-DEPARTMENTAL ,01455
g. INVOICES/PAYMENTS
NOTES:
Retention Code: A = Audit AR = Annual Review C = Closed or Completion E = Explration P = Permanent S v Superceded

T = Temmination



CITY CLE' Date: FEBRUARY 15, 1990

City of L Jeles Sch. No. | Department/Bureau ) 1 _..te54 FJ j ’ . de: :b;zge. 08 of 34
Form Gen. 61~—10-81) wp-23 Department of Water and Power '*l‘: SR ‘ T §/_.,//-’¢/
RECORDS RETENTION SCHEDULE FRev No [Diision IRTGINAC STGHE By: (Clty Cleik, Rec. Mgl OF) Date
(Duplicate Records) { Power Operw‘;ﬁ%&ce
ITEM ) RETENTION SEE OFFICE OF {ORIGINAL) RECORD
NO. RECORD TITLE FOAM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
gl. REQUEST TO MAKE PETTY CASH PURCHASE X141
. 92.  STATEMENT OF SETTLEMENT ,02122
93.  STATEMENT OF SETTLEMENT . 15301
g4. SUB VOUCHER . 00046
h. LOGS/INDICES
i. MANAGEMENT REPORTS
i1.  AUDIT OF REVOLVING FUNO . 00992
J. MEETING ATTENDANCE RECORDS
k. MEMORANDA
kl.  MEMORANDUH .01145
k2.  HMEMORANDUM ,01147
k3.  MEMORANDUM ,01324
1. OPERATIONAL REPORTS
V1. MILEAGE REPORT 0M-085
12.  MONTHLY MILEAGE STATEMEHT | OM-08S
. PUBLIC RELATIONS COMMUNICATIONS
n. PURCHASE ORDERS
nl.  PURCHASE ORDER 00003
n2.  PURCHASE ORDER ADJUSTHMEWT ,87-02-8086
o. REQUISITIONS
p. STATUS REPORTS
q. TIMEKEEPING RECORDS
ql.  ATTENDANCE AUTHORLITY | , 02329
9] INTER- & INTRA- DEPARTHENTAL BULLETINS, ANNUALS, & PROCEDURES . AR -- AR ORIGINATING OFFICE
8. AFFIRMATIVE ACTION/EED RECORDS
b. ANNOUNCEMENTS/BULLETINS
bl. COMPETITIVE PROMOTION PDR 20
b2z. JOB BULLETIN POR 10 .
b3.  THE CITY OF LOS ANGELES OFFERS COMPETITIVE PDR-20
PROMOTIOA
NOTES:
Retention Code: A = Audit AR = Annual Review C = Closed or Compielion E = Expiration P = Permenen( S = Superceded

T = Termination



CITY CLE Oate: FEBRUARY 15, 1990

City of Lo, .geles Sch. No. [ Depariment/Bureau o1

Form Gen. 61 [ 10-61)

-~ 07354 FJ

wp-23 Department af Mater and Power

RECORDS RETENTION SCHEDULE FevNo—|Drigon

L . ooy B
AALATTNAT 31O

_ Page: 09 of 34

.1 ale

o nr-F/

- .. Date
(Duplicate Records) I | pover opergfi i N it e
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE OEPARTMENT & OFFICE
b4.  WEEKLY SUMMARY OF CITY JOB OPPORTUNITIES POR 7
b5.  WEEKLY SUMMARY OF PROMOTIONAL EXAMINATIONS PDR 8
¢. BUDGET RECORDS - ACTUAL
d. CLERICAL PROCEDURES/INSTRUCTIONS
e. DATA SHEETS
f. DESTRUCTION RECORDS
fL.  REQUEST FOR AUTHORITY TO DESTROY CBSOLETE GEN. 48
RECORDS
g. DWP ELECTRICAL DRAWINGS
h. EDUCATION/TRAINING RECORDS
1. EMPLOYEE BENEFITS/COMPENSATION RECORDS
il.  REQUEST FOR RETIREMENT Of-588
3. EMPLOYMENT RECORDS
j1. NAME CHANGE OM-345
i2.  REPORT OF APPOINTMENT .02-762
J3.  REPORT OF OUTSIOE EMPLOYWENT OR INTERTION 10 ,02360
ENGAGE IN DUTSIDE EMPLOYMERNT
J4. " TERMINATION OF EMPLOYMENT ,00723
. ENGINEERING PROCEDURES
1. ENGINEERING STUDIES
31, AVAILABILITY/RELIABILITY IMPROVENENT PROGRAM oM-1019
COMPONENT ANALYSIS
w. ENVIRONMENTAL REPORTS
n. INTERDEPARTMENTAL COMMUNICATIONS
nl.  INTER-DEPARTMENTAL CORRESPONDENCE GEN. 160
0. INTRADEPARTMENTAL COMMUNICATIONS
ol.  INTRA-DEPARTMENTAL 87-69-074
02.  IHTRA-DEPARTMENTAL ,01455
03.  INTRA-DEPARTMENTAL ,01456
p. JOB FILE DATA "
q. JUDGEMENTS
NOTES:
Retenlion Code: A = Audit ‘AR = Annual Review C = Closed or Gomplelion E = Expiration P = Permanent

© 8 = Superceded

T = Termination



CITY CLE Oate: FEBRUARY 15, 1990 . Page: 10 of 34
City of L geles Sch. No. | Depariment/Bureau o 1 —a s 4 F J Pate
Form Gen. 61 10-8) upP-23 Department of Water and Power f/-’//"//
RECORDS RETENTION SCHEDULE fev_No. [Dviion ORYGIIAT E'Gé“;“(tl Date
(Duplicate Records) || Power operat il iae N iigmpse |
ITEM AETENTION SEE OFFICE OF (ORIGINAL) REGORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE OEPARTMENT 8 OFFICE
r. LEGAL ORDERS/FILINGS
s. LETTERS
t. MANAGEMENT PROCEDURES
t1.  ADRINISTRATIVE PROCEDURE OM-155
MEETING MINUTES
MEWORANDA -
vl.  NENORANDUM | 1146
v2.  NEMORANDUM 1334
v3.  MEMORANDUM ,01145
v4. ~ MENORANDUM .01146
v5.  HEHORANDUM ,01147
v6.  MEMORANOUM ,01334
vI.  HEMORANDUN _ ,01335
v8. OFFICE MEMORANDUN GEN. 53
w. OPERATIONAL REPORTS
x. QPERATIONS & BAINTENANCE PROCEDURES
xl.  HAZARDOUS MATERIALS & WASTE PROCEDURE 04-764
y. POSITION DESCRIPTIONS
yl. CHANGE OF DUTIES DESCRIPTION RECORD NUMBER , 02346
z. PUBLIC RELATIONS COMMUNICATIONS
aa. RECORD TRANSHITTALS
aal. RECORDS TRANSFER CONTROL ,02673
ab. RETENTION SCHEDULES :
ac. ROUTING SLIPS
ad. SPECIFICATIONS
ad)l. CLASS SPECIFICATION POES 8
ae. STANDARDS
af. TELEX/TWX/TELECOPY COMMUNICATIONS
afl. TELECOPY COVER SMEET OM-652
ag. TRANSMITTALS/ACKNGULEDGEHENTS
ah. VENDOR MANUALS/CATALOGS
NOTES:

Retention Cade: A = Audit

AR = Annual Review

G = Closed or Complefion

E = Expialion

P = Permanent

§ = Superceded

T = Termination



CITY CLEF

Date: FEBRUARY 15, 1990

City of L¢ jeles Sch. No. | Depariment/Bureau 13 1 754 FJ 2g _Da::age. - ot
Form Gen. 6.__.081) WP-23 Department of Water and Pawer m { J-—//”?/
RECORDS RETENTION SCHEDULE Rev No [Dwision v P . Hec Mo Dale
(Duplicate RGCOl'dS) ! Power 0_?‘Qafe$np ﬂﬁ;ﬁ‘{j};eenance
ITEM RETENTION SEE QOFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE. DEPARTMENT & OFFICE
10[308 ESTIMATES 3 -- 3 ORIGINATING OFFICE
a. BUDGET RECORDS - PROJECTED
al. PRELIMINARY ESTIMATE 1548
a2. PRELIMINARY ESTIMATE 82-320
a3.  PRELIMINARY ESTIMATE 0M-320
b. MEMORANDA -
bi.  MEMORANDUM 1145
b2.  MEKDRANDUM .01334
b3.  MEMORANDUM ,01335
c. TRANSMITTALS/ACKNOWLEDGEMENTS
11]/J0B OROERS ¢+l -- C+l OFFICE PERFORMING SERVICE
a. ANKOUNCEMENTS/BULLETINS
b. CONVERSATION RECORDS
¢. DATA SHEETS
- cl. ENGINEERING DATA SHEET .01155
d. DWP EQUIPMENT DRAWINGS
dl.  CIRCUIT DIAGRAM 0M-276
e. DWP WIRING DRAWINGS/DIAGRAMS
f. [INFORMATION SERVICES RECORDS
g. INTRADEPARTNENTAL COMMUNICATIONS
gl.  INTRA-DEPARTMENTAL ,01455 -
h. INVDICES/PAYMENTS
1. JOB FILE DATA
11. 0B PERSONNEL LIST 0C002
§. 'LETTERS
k. LOGS/INDICES
. ki. TROUBLE CALL 82-158
1. NEWORANDA
11.  CORRECTION NOTJCE 1.00933
NOTES:
Retention Code: A = Audit AR = Annual Review € = Closed or Completion £ = Explration P = Permanent S = Superceded



CITY CLER*
City of Lo

Date: FEBRUARY 15, 1990

Form Gen. 61 _-81)

nles *Sch. No.

Depariment/Bureau 1S3

3754 FJ

Page: 12 of 34
-ale

‘ WpP-23 Department of Water and Power T’ / “’//’ 7/
RECORDS RETENTION SCHEDULE Rev-No. [Diison G ST, Dale
(Duplicate Records) | poer operBB¥MONE & A¥nce
ITEM B T RETENTION SEE OFFICE OF {ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT 8 OFFICE
12.  MEMORANDUM ,01145
13, MEMORANDUN ,01147
14, MEMORANDUM ,01334
m. OPERATIONAL REPORTS
" ml. FAULTY EQUIPMENT REPORT ,00035
n. OPERATIONS & MAINTEWANCE PROCEDURES ‘
0. - PURCHASE OROERS
ol.  PURCHASE ORDER . 00001
p. REQUISITIONS '
pl. BILL OF MATERIAL REQUISITION DC545
p2.  JOB ORDER ,00247
p3.  LABORATORY AND TECHNICAL SERVICES JOB ORDER .02735
pd.  MAINTENANCE JOB ORDER 87-14-000
p5.  NEMO MATERIAL REQUISITION ,02102
p6.  REQUISITION FOR MATERIAL/SERVICES ,01660
p?.  WORK ORDER OM-333
q. SKETCHES _
r. SPACE/EQUIPMENT ALLOCATION RECORDS
5. SPECIFICATIONS
t. TEST RECORDS
u.  TRANSMITYALS/ACKNOWLEDGEMENTS
v. MWORK PACKAGE RECORDS
 vl. CONSTRUCTION WORK PACKAGE SUMMARY OF DOCUMENTS | DC601
12| PERSONNEL ADMINISTRATIVE FILES AR - AR HUMAK RESOURCES OR CITY PERSONNEL DEPARTMENT.
| a. AFFIRMATIVE ACTION/EEQ RECORDS '
al.  GRIEVANCE INITIATION LR-001
a2.  GRIEVANCE RESPONSE LR-002
a3.  NOTICE OF DISCHARGE, SUSPENSION, OR GEN. 77
PROBATIONARY TERMINATION
a4.  MOVICE TO CORRECT DEFICIENCIES GEN. 78
NOTES: '
“Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Pesmanent S - Superceded T = Termination



CITY CLER( Date: FEBRUARY 15, 1590

City of Los._ _les Sch. N¢. | Department/Bureau T 1 . 54 FJ ;ege: 13 of 34
Fam Gen, 5) (H\‘b'a" WP-23 Depar,tment of Water and Power . - —
RECGCRDS RETENTION SCHEDULE fAev.No. [Division o iiRAC SIGTTT Z
(Duplicate Records) : ] Power o@é\ﬁ\gﬂj&%ﬁg htenance
ITEM T RETENTION SEE OFFICE_OF (URIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
b. ANNOUNCEMENTS/BULLETINS
c. BID RECOROS
cl. BID FOR WORK 0M-103
c2. BID MOTICE ,03214
d. CLAIMS
dl.  ACCIDENT ANALYSIS - 2747
dz.  ACCIDEMT ANALYSIS . ,02747
d3.  LAPD PRELIMINARY TNVESTIGATION 03.01.0
dé.  STATEMENT OF ACCIDENT WOBILE EQUIPMENT ,02364
e. CONVERSATION RECORDS
el. CALL SLIP .00148
f. DATA SHEETS :
f1.  STATION HOURLY REPORT 0M-965
g. DEPARTMENT AWARDS RECORDS
h. EMPLOYEE ACCOUNTS RECORDS
hl.  PERSOMAL VEHICLE USE REIMBURSEMENY REQUEST OM-085
hZ. TRAVEL AND PERSONAL EXPENSE REIMBURSEMENT ,02316
AUTHORTTY
i. EMPLOYEE BENEFITS/COMPENSATION RECORDS
i1, EWPLOYEE CERTIFICATE OF DISABILITY .02864
i2.  EWPLOYEE INSTRUCTIONS FROM DOCTOR HR-948
13. REPORT OF PERSONAL INJURIES 32
14.  STATE OF CALIFORNIA EMPLOYER'S REPORT OF .00032
OCCUPATIONAL INJURY OR TLLWESS
i. [EMPLOYEE SUSGESTION PLANS
31,7 WONTHLY EVALUATION ON-354
k. EMPLOYMENT RECORDS
kl. CERTIFICATION LIST PDAS 4
k2. CHANGE OF EMERGENCY [NFORMATION ,03395
k3. CHANGE OF HOME ADDRESS . 00466
NOTES:

fRelention Code: A = Audit

AR = Annual Review

C = Closed or Completion

E = Expiration

P : Permanent

S - Superceded

" T = Terminatlon



CITY CLER Date: FEBRUARY 15, 1990

Jage: 14 of
City of Los'__eles Sch. No. | DepartmentBureau G1  __ +754 s A

—_ Coate
Form Gen. 61 (R 10-81) WpP-23 Department of Water and Power ,,./ -——f
RECORDS RETENTION SCHEDULE Hev. No. [Dwision IRTGINAL ST Fﬂ—éale
(Duplicate RBCOI'C'S) ! Power Operge?p“gofN : }'F;ggl;ance
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE ' ' FORAM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
k4. EMERGENCY APPOINTMENT REQUEST SUPPLEMENTAL MS453
INFORMATION ,
k5. . EMPLOYEE DATA RECORD - 2758
k6. EMPLOYEE PERSONNEL JACKET 87-02-759
k7. EMPLOYEE PERSONNEL JACKET . ) 02759
k8. FMPLOYEE TRAKSFER/SCHEDULE CHANGE PD-008
k9.  EMPLOYEES RECORD 2757
k10. EMPLOYEES RECORD : 725J
kll. EMPLOYEES RECGRD B87-02-733
kl2. EMPLOYEES RECORD . . ,02757 .
k13. INTERVIEW AND APPOINTMENT NOTICE 403
k14, INTERVIEW AND APPOINYMENT WOTICE ) , 00403
k15. INTERVIEW OATA SHEET ’ 3381
k16. NOMINATION FOR EMERGENCY APPGINTMENT GEN. 76
kl7. NOTICE OF COMMENOATION |GEX. 79
© k18. PERSONNEL AKD PAYROLL DATA FOR Msa78
TRANSFER/APPOINTMENT TO DWP
k19. PERSONMEL RECORD 2608
k20. REPORT OF APPOINTMENT ,02-762
k21. REQUEST FOR CERTIFICATION PDAS 15
k22. REQUEST FOR RESTORATION TO ELIGIBLE LIST . PDAS 24
k23. REQUEST FOR TRANSFER, VOLUNTARY REVERSION OR GEN. 16-B
CLASS CHANGE UNDER CHARTER SECTION 108
k24, REQUEST TO FILL POSITION PDAS 15
k25. TERMINATION OF EMPLOYMENT ,00723
1. INTRADEPARTMENTAL COMMUNICATIONS
11. INTRA-DEPARTMENTAL 1455
12. INTRA-DEPARTMENTAL .01455
m. LETTERS
n. LOGS/INDICES
nl. CHECK-IN SHEEY ’ 0M-140
NOTES:
Retention Code: A = Audit AR = Annual Review G = Ciosed or Complelion E = Expiration P = Permanent S . Superceded T = Tenmination



g:;';votf:li_%;w‘gehs Date: FEBRUARY 15, 1990 Sch. No. | Department/Bureau & 1 WJ 5 4 F J . -,- A /‘._,' ) oA, Adﬂin' Code leo:l:ge: 15 of 34
Form Gen. 61 (H 10-81) Wp-23 Department gfaMater snd-Pawer ‘ ‘;':,%» ] 4/_‘//__?/
RECORDS RETENTION SCHEDULE Fev. No " Division — zAYMOND C. BOR: By: (City Clerk; lec. Mgt O} Déte
(Duplicate RecordS) l Power OperBYiRy dnlMiiHtcnance '
TEM RETENTION SEE | OFFICE OF (ORIGINAL) REGORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFIGE
MANAGEMENT PROCEDURES
MANAGEMERT REPORTS
pl.  TELEPHONE INFORMATION AND PERSONNEL RECORD 02069
REPORT
MEMORARDA :
ql.  MEMORANDLM 1146
Q2. MEMORANDUM M-259
3. REVORANDUN L0145
q4.  MEMORANDUK , 01146
5. WEMORANDUN L01147
q6. ° REMORANDUNW ,01334
q7.  HEMORANDUM 01335
q8.  OFFICE MEMORANDUM GEN. 53
OPERATIONAL REPORTS ) .
ri. MONTHLY MILEAGE STATEMENT 0H-085
POSITION OESCRIPTIONS '
sl. CHANGE OF DUTIES DESCRIPTION RECORD NUMBER ,02346
s2.  POSITION DESCRIPTION PDES 3
PROPOSALS
t1.  PROPOSAL FOR CHANGES IN POSITIONS REQUIRING 2353
BOARD APPROVAL
REQUISTTIONS
ul.  INDUSTRIAL GRAPHICS PRINTING REQUISITION , 03068
SPECIFICATIONS ’
vl.  CLASS SPECIFICATION PDES 8
TINEKEEPING RECORDS )
wl. ABSENCE FROM DUTY RECORD 2588
w2.  ABSENCE FROM DUTY RECORD ] .02588
w3.  APPLICAVION FOR USE OF ACCRUED VACATION TIME , 02819
FOR PAY PURPOSES DURING DISABILITY
wi.  CONFIRMATION OF TIME OFF FOR JURY DUTY , 03075
NOTES:
Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Fxpiration P = Peimanent S « Superceded T = Terminatlon

|



CITY CLEr -
City of L(
Form Gen. €.

Date: FEBRUARY 15, 1990
geles

—-081) wP-23

Sch. No.

Department/Bureay 7 1

054 FJ

Department of Water and ~?’Fmﬁar

RECORDS RETENTION SCHEDULE ReWo:

(Duplicate Records) |
ITEM '

Division

Power Opé\‘%\(mN%\iﬂ‘;’ 1t gnance '

UrGINAG DI

LA

Page: 16 of 34

Date

LT/

Date

NO. RECORD TITLE

RETENTION

OFFICE OF (ORIGINAL) RECORD

FORM NO.

QFFICE

CENTER

wh.  NOTICE OF ABSENCE

02728

DESTRQY

DEPARTMENT & OFFICE

w6.  REPORT OF ABSENCE FROM DUTY
wl.  SUPERVISOR'S DAILY TIME REPORT

0M-373
0M-783

wd.  YACAVION FORM
x. WAGE/SALARY STRUCTURE RECORDS

01113

13| PRINTS, DRAWINGS, OIAGRAMS & MAPS

ORIGINATING OFFICE

a. DRAWINGS
DMP ELECTRICAL DRAWINGS

WP EQUIPMENT DRAWINGS
DMP OPERATION DRAWINGS/DIAGRAMS

DWP PIPING ORAWINGS
DWP PROJECT LAYOUT DRAWINGS

DWP WIRING DRAWINGS/DIAGRAMS
LOGS/INDICES

=|lFe|p|la 6loc

SPACE/EQUIPHMENT ALLOCATION RECORDS

[

1
a. DRAWINGS

PUBLICATIONS & REFERENCES RECEIVED FROM OUTSIDE SOURCES

AR

AR

NON-RECORD

b. EXTERNAL INSPECTION RECORDS
c. IKTRADEPARTMENTAL COMMUNICATIONS

cl.  INTRA-DEPARTHENTAL
d. HENORANDA
dl.  MEMORANDUM

., 01455

OPERATLONAL -REPORTS

01145

OPERATIONS & MAINTEMANCE PROCEDURES
PUBLIC RELATIONS COMMUNICATIONS

SPECIFICATIONS
TECHRICAL REPORTS

el T e

TRANSHITTALS/ACKNOMLEDGEHENTS
1. TRANSMITTAL

94

NOTES:

Retention Cade: A = Audit AR = Annual Review

C = Closed or Completion

E = Expiration

P = Peimanent

S = Superceded T = Termination



CITY CLERY

Date: FEBRUARY 15, 1990

2R

City of Los ' ies Sch. No. | DepartmenyBureau & ~ 0. 54 FJ ::ge: et
Form Gen. 61 (f—--d1) WP-23 Department of Water and Power ) ”’/ﬂ//——' 7/
RECORDS RETENTION SCHEDULE Rev No | Dwision G A SRt Date
{Duplicate Records) || Power Opepoty MM OtaBhifhance
ITEM (BY D MARTE RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
k. TURNOVER PACKAGE RECORDS
1. VENDOR MANUALS/CATALOGS
15|PURCHASING, SUPPLTES. MATERIALS, REQUISITIONS, CONTRACT FILESI (i2s] = T+ MAMAGEMENT INFORMATION SERVICES (RECEIPTS); GENERAL
a. ANNOUNCEMEWTS/BULLETINS SERVICES.
b. BID RECORDS
bl.  SALVAGE BID .02850
c. BUDGET RECORDS - ACTUAL
¢l.  STATEMENT OF PURCHASE BILLS AND TRANSFERS 293,00293
RECEIPTS AND 1SSUES
d. ' BUDGET RECORDS - PROJECTED -
dl.  AUTHORTZATIGN FOR EXPENDITURE 2911
d2.  AUTHORIZATEON FOR EXPENDITURE ,01612
d3.  COST ESTIMATE 82-330
dd.  CDST ESTIMATE ,02544
d5,  COST ESTIMATE AND REQUISITION FOR SHOP WORK 76-25
d6.  PRELIMINARY ESTIMATE - |82-320
d7.  PRELIMIRARY ESTIMATE OM-320
e. CONSTRUCTION CONTRACTS
f.  COMSULTING CONTRACTS
g. CONTRACT ABMINISTRATION RECORDS
h. CONTRACT AMENDMENTS
i. CUSTOMER SERVICE RECORDS
3. DATA SHEETS
il.  ENGINEERING DATA SHEET ,01155
k. DEPARTMENT/CONTRACTOR INSURANCE RECORDS
1. OWP INSPECTION RECORDS
11." DBUILDING O&M DIVISION OFFICE MACHINE REPAIR 14380
SHOP/ IHSPECTION REPORT _
12.  OFFICE MACHINE REPAIR SHOP INSPECTION REPORT ,14380
M. DWP MAPS
NOTES:
Retenlion Code: A = Audil AR = Annual Review - G = Closed or Gompletion E = Expiration- P = Permanent : S = Superceded



CITY CLER! 1990

c'tv b Los las Date: FEBRW\H\" 15, Sch. No. | Departmeny/Bureau 0 1 a 7 5 4 )age 18 of 3%
figurs Gisn; (64 (5 wnvi61) WP-23 | Department of Water and Power f R ' T 4, //_, 74
RECORDS RETENTION SCHEDULE Rev No [Division -0 e o™ o By {Ciy”Clerk. Rec Mgt OH) Date
(Duplicate Records) ] Power- Opagytjing| ashaNfenance ,
TEM ' RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORAM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT &. OFFICE
n. EMPLOYEE ACCOUNTS RECORDS
~nl.  TRAVEL AND PERSONAL EXPENSE azmauasmsut ,02316
AUTHORLTY
o. ENVIRONMENTAL REPORTS
. EXTERNAL INSPECTION RECORDS
q. FINANCIAL REPORTS
ql.  MATERIAL CONTROL RECORD 2669, 16504
INFORMATION SERVICES RECORDS
INTERDEPARTHENTAL COMMUNICATIONS
sl.  INTER DEPARTMENTAL ORDER GEN. 34
t. INTRADEPARTMENTAL COMMUNICATIONS -
tl. INTRA-DEPARTHENTAL 87-63-074
t2.  INTRA-DEPARTHMENTAL ,01455
t3.  INTRA-DEPARTMENTAL L01456
u. INVOICES/PAYMENTS
ul.  AUTHORITY FOR BILLING 364, 14271
u2.  AUTHORITY FOR BILLING 364
u3. AUTHORITY FOR BILLING ~02a97
ué. BILL OF LADING 405,14313
uS. BILL OF LADING 56, 14052
u6.  BILL OF LADING 58,14052
u?. BILL OF LADING 87-00056
uB.  BILL OF LADING AND RECEIPT FOR MATERIAL 405, 00405
DELIVERED
ud. BILL OF LADING AND RECEIPT FOR MATERIAL 405,14313
"~ - DELIVERED
ul0. BILL OF LADING AND RECEIPT FOR MATERIAL ,00405
, DECIVERED
ull. CASH TRANSACTION ,01287
ulZ. DELIVERY RECEIPT 817,14580
ul3. DELIVERY RECEIPT ,00817
NOTES:
fRetention Code: A = Audil AR = Annual Review C = Closed or Complation E = Expiration P = Permaneni S = Superceded

T » Termination



CITY C' K

Date: FEBRUARY (5, 1990

City o Angales Sch. No. | Department/Burcays) 1 . 54 F J [_g%lme:_j §§C;'__L2.3 ) of :‘:ge. 19 of 34
Form Ge\___““m 10-81) ) WeP-23 Departmenl.. of Water and Pawer " ' 4/—«/ .,7
RECORDS RETENTION SCHEDULE Fev-No— D ST oyl T/
P ~AYMOND ¢, Bk . .
(Duplacate Records) | Power 0 b9 Hag Hadntenance ,
TEM ) RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FOAM NO. | OFFICE | CEnTER | DESTROY NOTE DEPARTMENT & OFFICE
uld. FOREMAN'S MATERIAL CREDIT 43,14039
ul5. FOREMAN'S MATERTAL CREDIT - ,00039
-ul6. GAS COMPANY STATEMENTS oF CONSUMPT {ON ,01335
ul?. INVOICE CORRECTION WOTICE Gdosy T T e
ul8. WATERIALS FILE-CREATION RECORDS A5
ul9. REPORT OF GOODS RETURNED ,00400 T
uZ0. REPORT OF MATERIAL RECEIVED 361,00361
u2l. REPORT OF MATERIAL RECEIVED 361
u2Z. REPORT OF MATERIAL RECEIVED 00361
u23. REQUEST FOR FOREMAN'S HATERIAL CREDIT .03286
u24. REQUEST FOR MATERIAL CREDIT , 01660
u25. REQUEST FOR MATERTAL CREDIT .01666
u26. REQUEST FOR MATERIAL CREDJT .03286
uZ7. REQUEST FOR PAVMERT ,03078
u28. TOOLS OR SUPPLIES RECEIVED OM-453
u29. VOUCHER CONTROL FORM .01218
v. JUDGEMENTS
w. LEGAL APPLICATIONS
X. LEGAL HOTIFICATIONS
¥. LETTERS
Z. LOGS/IMDICES . :
zl.  STOCK RECORD 2026,15799
z2.  STOCK RECORD ‘| 02026
aa. HANAGEMENT REPORTS
ab. MANAGEMENT -SCHEDYLES
ac. MEMORANDA
acl. CORRECTION NOTICE 993,00993
ac2. CORRECTION NOTICE 993
ac3. CORRECTION NOTICE ,00993
acd.  MEMORAMDUM J114s
, ach. MEMORANDUH 1146, 14858
NOTES:
Retention Code: A = Audif AR = Annual Review C = Closed or Complelion E = Explration P = Pennanent

$ = Superceded T = Terminatior,



CITY CLER

. olas Date: FEBRUARY 15, 1990 SR (18 R arerBireas 01 }#a"::ge. 20 of 34
Form Gen. 61 (R 1081) WP~23 Department of Water and F'ower y«//—/ 7/
RECORDS RETENTION SCHEDULE RevNo. |Dwision FIRTGT: *ﬂ’“' Date
(Duplicate RQCOI’dS) I Power Og. \%@‘?\Z‘éﬁ i g.u\;enance
ITEM . RAETENTION 'SEE _ OFFICE OF {ORIGINAL) RECORD
NO. AECORD TITLE FORM NO. | OFFICE CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
ac6. MEMORANDUM 1334,15048
ac7. MEMDRANDUM ,01145
ac8. MEMORANDUM ,01146
ac9. MEMDRANDUM Loila7
acil. MEMORANDUM ,01334
acll. MEMORANDUM .01335
acl2. MEMORANDUM ,01336
acl3. MEMORANDUM ,01744
acl4. MESSENGER MEMO ,012687
ad. OPERATIONAL REPORTS
ae. PARTICIPANT CONTRACTS
af. PERMITS
ag. PROCUREMENT/SALES CONTRACTS
ah. PROGRESS PHOTOGRAPHS
ahl. PHOTO ASSIGNMENY MS5-246
ah2. PHOTOGRAPHIC SERVICE ,03247
ai. PUBLIC RELATIONS COMMUNICATIONS
aj. PURCHASE ORDERS
aji. PURCHASE ORDER 0001
aj2. PURCHASE ORDER 1A.14000
2j3. PURCHASE ORDER 1A, 14050
ajé. PURCHASE ORDER 18
aj5. PURCHASE ORDER . , 0000}
2j6. PURCHASE ORDER ,00002
aj7. PURCHASE ORDER 00003
aj8. PURCHASE ORDER , 00004
aj9. PURCHASE ORDER ADJUSTMENT ,87-02-806
ajl0. REPGRT OF MAYERIAL USED OM-385 -
ajll. SUB-PURCHASE ORDER ', 00001
ajl2. SUB-PURCHASE ORDER . 00008
ajl13. SUB-PURCHASE ORDER ,00009 -
NOTES:
Fetention Code: A = Audil AR = Annual Review , C = Closed or Campletion E = FExpiration P Pennanenl S Superceded

T = Termination



CITY CLE Date: FEBRUARY 15, 1990
City of Lé.  geles
Form Gen. 61°TH 10-81)

Sch. No.
wP-23

Department/Bureau SN

(-

Department of Water and Power

00754 FJ

RECORDS RETENTION SCHEDULE R

ev. No,

Division

Page: 21 of 34
‘Date

i/ e I

e, e S Date
(Duplicate Records) Power Opg{iiﬁgmdmwﬁgnance .

ITEM BY D I MARRES RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsTROY | NOTE DEPARTMENT & OFFIGE

aj14. SUB-PURCHASE ORDER ADJUSTMENT ,87-03-009

ak. REQUISITIONS

akl. 6-REQUISITION _ ,02211

ak?. CEWTRAL SERVICES PRINTING REQUISITION . 03068

ak3. COMPLETED REQUISITION FOR MATERIAL/SERVICES ,01660

akd4. EQUIPMENT TRANSFER 1217, 14830

ak5. EQUIPMENT TRANSFER ) ,01217

ak6. FOREMAN'S MATERIAL REQUEST 106

ak7. FOREMAN'S MATERIAL REQUEST ,00107

ak8. FOREMAN'S MATERIAL REQUISITION 106, 00106

akd. FOREMAN'S MATERIAL REQUISITION ,00106

akl0. FOREMAN'S ORDER 2654, 16490

akil. FOREMAN'S OROER 811,00811

akl2. FOREMAN'S ORDER , 02654

ak13. FORM APPLICATION 2793

akl4. INDUSTRIAL GRAPHICS PRINTING REQUISITION ,03068

akl5. JOB ORDER ,00247

ak16. LABORATORY AND TECHNICAL SERVICES JOB ORDER . 02735

akl7. MEMO MATERIAL REQUISITION 2102,02102

ak18, MWEMO MATERIAL REQUISITION .02102

akl9. OPERATION AND MATNTENANCE MATERIAL REQUISITION |,02025

ak20. PRINTING REQUISITION 3068

ak2l. PRINTING REQUISITION ,03068

ak22. PURCHASE REQUISITION , 00006

ak23. PURCHASE REQUISITION . 14007

ak24. REPRODUCTION SERVICE . 3056

ak25. REQUEST FOR DELIVERY OF PRINT FROM FILE ROOM 0C-267

ak26. REQUEST FOR MAINTENANCE 16000

ak27. REQUEST FOR MAINTENAKCE A OM-296

ak28. REQUEST FOR MATERIAL OR SERAVICES 2837,16673

ak29. REQUEST FOR MATERIAL OR SERVICES 2837
NOTES:
Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiralion - P - Petmanent S : Superceded

T « Termination



CITY CLE

Date: FEBRUARY 15,

1990

City of Li geles Sch. No. | Department/Bureau R \W t754 F J ,D:l:gel' 22 of 34
Form Gen. 6"‘_—" 10-81) WP-23 Department of Water and Power : b ol ) %"//""7/
RECORDS RETENTION SCHEDULE Rev. No. ™| Division ™ _ 5o AT By: [ty Clerk Rec. Mgt CH) Date
(Duplicate Records) I | power op&%’l‘ﬁfﬂ” § Hofi enance

ITEM = RETENTION SEE OFFICE_OF (OHIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFIGE

ak30. REQUEST FOR MATERIAL OR SERVICES ,02837

ak31. REQUEST FOR PRINTS 0C-267

ak32. REQUEST FOR SERVICES OR SUPPLIES 1321,01321

ak33, REQUEST FOR SERVICES OR SUPPLIES 1321

ak34. REQUEST FOR SERVICES OR SUPPLIES . 2837,02837

ak35.- REQUEST FOR SERVICES OR SUPPLIES . ,01321

ak36. REQUEST FOR SUPPLIES 1321,0132)

ak37. REQUEST FOR SUPPLIES 1321, 15033

ak38. REQUEST FOR SUPPLIES 1321

ak39. REQUEST FOR SUPPLIES 2849, 16685

ak40. REQUEST FOR SUPPLIES 01321

ak41. REQUEST FOR SUPPLIES ,02848

ak42. REQUEST FOR WORK OM-489

ak43. REQUISITION . (2233

ak44. REQUISITION FOR ADVANCE APPROVAL OF EXPENDITURE | 2232

ak45. REQUISITION FOR MATERIAL/SERVICES .01658

akd6. REQUISITION FOR MATERIAL/SERVICES ,01660

ak47. REQUISITION FOR PURCHASE DR TRANSFER OF SUPPLIES| 2211,16031

ak48, REQUISITION. FOR PURCHASE OR TRANSFER OF SUPPLIES| 382,14303

ak49. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| 00392

ak50. REQUISITION FOR PURCHASE OR TRANSFER OF SUPPLIES| ,02211

ak51. REQUISITION FOR PURCHASE OR TRANSFER OF SUFPLIES| 14672

ak52. REQUISITION FOR STATIONERY SUPPLIES ,00903

ak53. REQUISITION FOR SUPPLIES 2212,16032

ak54_. REQUISITION FOR SUPPLIES ,02849

ak55. REQUISITION FOR TRANSPORTATION 59714454

4k56. REQUISITION FOR TRANSPORTATION ,00597

ak57. TELEPHONE CREDIT CARD REQUEST OM-521

ak58. MANT LIST 565, 14428

ak53, VANT LIST , 00564

ak60. WORK ORDER OM-539
NOTES:
Retention Code: A = Audit AR = Annual Review C = Closed or. Comploilon £ = Expliatlon P » Posmanont S« Supercedad T » Tenmination



g:go(leiils\_/ elos Sake: FCHNUARY: 15, [E220 ch. No. | Depariment/Bureau C‘ 1 _— ¢ 5 4.. F J ‘J:;ge: )
Form Gen. 61 (R 1061) up-23 Department of Weter and Power i 4/.-///7/
RECORDS RETENTION SCHEDULE Rev No. [Division . ormewe = Daie
r\’AYMOi\Dt F‘\Ji\.
(Duplicate RQCOI’dS) [ Power Opegyding ,aqdﬁumgtenance ,
\TEM RETENTION SEE OFFICE OF {ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. [ OFFICE | CENTER | DESTROY |NOTE DEPARTMENT & OFFICE
ak6l. WORK ORDER STANDARD FORM 02821
akb2. WORK ORDER ZIP FORM 0M-333
ak63. WORK ORDER Z1P FORM 0M-549
ak64. WORK ORDER ZIP FORM ,02822
al. ROUTING SLIPS
all. ASSIGHMENT oM-117
. alZ. ASSIGNMENT FORM -~ COMMUNICATION SECTION - DN-583
am. SKETCHES
an. SPACE/EQUIPHENT ALLOCATION RECORDS
ao. SPECIFICATIONS
ap. STATUS REPORTS
aq. TEST RECGRDS
ar. TRANSMITTALS/ACKNQWLEDGEMENTS
arl. BOARD OF YATER AND POWER COMMISSIONERS 3384
TRANSMITTAL
ar?. BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRANSMITTAL
ar3. PURCHASING BID TRANSMITVAL . 02280
ard. TRANSHITTAL ,00028
as. TRIP REPORTS
asl. TRUCK DRIVER'S TREP REPORT ,02260
at. VENDOR MANUALS/CATALODGS
au. WAGE/SALARY STRUCTURE RECORDS
16 JRIGHTS-OF -WAY AR == AR REAL ESTATE
a. CLAINS . E '
al. ACCIDENT AMALYSIS R747
DEPARTMERT REAL ESTATE RECORDS
EMPLOYEE BENEFITS/COMPENSATION RECORDS
cl. EMPLOYEE-EMPLOYER REPORT OF QCCUPATIONAL , 00032
INJURY OR [LLNESS
NOTES:
Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P Purmanent S = Superceded

T = Termination



= gy i 1 .
g:{v\’o?lligxi’ o Date: FEBIEun ., 1990 Sch Nn. | Department/Bureau 8 1 oY 5 ) F J dol LA Admﬂ} (_,ode age 24 of 3a
Form Gen. 61 (.. 41) WP-23 | Department of Water and Power ¢ Ry @ “"/{/-"//"’7/
RECORDS RETENTION SCHEDULE Rev No. [Diision 7T o By (Cily Cletk Flec. Mgl Oy Date

(Duplicate RBCOde) { Power %ﬁmggm*}m;ptenance
TEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsYROy | NOTE DEPARTMENT 8 OFFICE

c2. EMPLOYER'S REPORT OF OCCUPATIONAL INJURY OR 5020
TLLNESS -
d. FOREIGN MAPS ,
TNTRADEPARTMENTAL COMMUNICATIONS : ‘
el.  INTRA-DEPARTMENTAL 1455,01455
e2.  INTRA-DEPARTMENTAL .01455
e3.  INTRA-DEPARTMENTAL ,01456
®4,  INTRA-DEPARTMENTAL ,69074
. INVOICES/PAYMENTS
f1. INVOICE COLLECTIBLE ,00861
9. LEGAL APPLICATIONS
h. LETTERS }
i. LOGS/INDICES
j-  HEMORANDA
il.  MEMORANDUM 1146, 14858
32, MEMORANDUM 1146
J3.  MEMORANDUM 1147,01147
38, WEMORANDUN 1334
35.  MEMORANDUM 01145
36, MEMORANDUM 01147
37.  MEMORANDUM ,01334
k. OPERATIONAL REPORTS
" &1.  JOINT POLE FEELD CHECK REPORT 938
1. TRANSMITTALS/ACKNOWLEDGEMENTS
11.  BOARD OF WATER AND POWER COMMISSIONERS ,03384
TRANSHITTAL
12, TRANSHITTAL 28
13, TRAMSHITTAL ,00028
NOTES:

Retention Code: A = Audit

AR = Annual Review

C = Closed or Completion

E = Expiration

P . Pennanenl

S + Superceded T = Termination



CITY CLER
City of Los.
Form Gen. 61 (R™10-81)

RECORDS RETENTION SCHEDULE Rev. tilo.

Date: FEBRUARY 15, 1990

sles Sch. Na.

Wp-23

Department/Bureau

3l

Department of Water and Power

(Duplicate Records)

Division

LE AT e AR

2AYMOND C. BURY
i o}

a's ‘age: 25 of 34
§ _/.-.de
A T #w-9/
Date

By {Ciy Clerk, Hec. Mgt Oy

tAhing gilibpiatenance .
ITEM RETENTION SEE OFFIGE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPAHIMENS & OFFICE
17| SAFETY INSPECTIONS AR : AR HUMAN RESOURCTS
a. OMP INSPECTION RECORDS
18[SPECIFICATIONS (TECHNICAL) o2 - | Ce2 PURCHASING (GENLKAL SERVICES)
a. SPECIFICATIONS
19{SURPLUS PRINTED MATERIAL AR AR NON-RECORD
.a. BUDGET RECORDS - PROJECTED
b. DESIGN REPORTS
c. ENVIRONMENTAL REPORTS
d. FINANCIAL REPORTS
e. HAZARDOUS MATERIALS ADMINISTRATION RECORDS
f. INTRADEPARTMENTAL COMMUNICATIONS
f1.  INTRA-DEPARTHENTAL 1455, 15185
2. INTRA-DEPARTHENTAL 1455
£3.  INTRA-DEPARTMENTAL 87-69-074
4. INTRA-DEPARTHENTAL .01455
9. LETTERS
h. LOGS/INDICES
1. MANAGEMENT PROCEDURES
3. MANAGEMENT REPORTS
1. ANNUAL REPORT TO THE ECONOMIC REGULATORY OMB 38-R0316
ADMINISTRATION
j2.  POWER SYSTEM STATEMENT FPC-12
k. MEMORANDA
k1.  MEMORANDUM '1146,14857
k2.  HERORANDUM L0146
k3.  HMEMORANDUM ,01147
k4. HEMORANDUM ,01334
k5. MEMORANDUM .01336
1. OPERATIONAL REPORTS
NOTES:

Retention Code: A = Audit

AR = Annual Review

C = Closed or Complelion

£ = Explration

P = . Permanem

S« Superceded . T = Terminatlon



CITY CLEF’

Date: FEBRUARY 1%, 1990

City of Lo: sles Sch. No. |DeparmentBureas ©1 1754 F J i ppde e BOTH
Fom Gen. 61"_.-81) wP-23 Oepartment of Water and Power o] 4////-’7/
RECORDS RETENTION SCHEDULE HAev. No. [Dwision A PR Date
(Duplicate Records). | Power ‘Op%% %%Mj ’ﬂ:.{mi»énance
(TEM 4 : RETENTION SLE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE GENTER | DESTROY |NOTE OEPARTMENT & OFFICE
w. PARTICIPANT CONTRACYS
‘n.  PROPOSALS
0. SPECIFICATIONS
p. STATUS REPORTS
q. TRANSMITTALS/ACKNOWLEDGEMENTS
ql. BOARD OF WATER AND POWER COMMLSSIONERS .03384 -
TRANSHMITTAL '
201 TIMEKEEPING FILES 2 -- 2 ACCOUNTING
a. AFFIRMATIVE ACTION/EEQ RECORDS -
al. MOTICE 7O CORRECT DEFICIENCEES 82-279
b. BID RECORDS
bl.  BID NOTICE ,03214
C. CHANGE DOCUMENTS
£l.  WORK SCHEDULE CHANGE RECORD 82-209
d. DESTRUCTION RECORDS
dl.  REQUEST FOR AUTHORITY TO OESTROY OBSOLETE | GEN. a8
RECORDS
e. EDUCATION/TRAINING RECORDS
f. EMPLOYEE ACCOUNTS RECORDS
g. FEMPLOYEE BENEFITS/COMPENSATION RECORDS
gl.  ABILITY TO WORK SLIP : . 01844
g2.  APPLICATION FOR MILITAAY SERVICE COMPENSATION | 2808, 02808
93. APPLICATION FOR MILITARY SERVICE COMPENSATION |[,02808
g4.  EMPLOYEE CERTIFICATE OF DISABILITY 2864
g5.  EMPLOYEE CERTIFICATE OF DISABILITY ,02864
g6.  EXAMINATION FOR RETURN TO DUTY 2249,02249
g7.  EXAMINATION FOR RETURN TO DUTY ,02249
g8.  REQUEST FOR AUTHORIZED ABSENCE FROM DUTY 0M-406
g9. RETURH TO DUTY EXAMINATION 02263
gl0. RETUAN TO WORK SLIP 12-0016
NOTES: -
Retention Gode: A = Audit AR = Annual Review G = Closed or Completion E = Expiration P = Permanent S = Superceded

T = Termination



CITY CLE

Date: FEBRUARY 15, 1390

City of Lo.__.geles Sch. No. |Depariment/Bureay T3 ___ 10775 4 FJ I]n\ Adiin. Code: w,b:‘::}e. 27 ot .
Form Gen. 61 (R 10-81) wh-23 Departmq; .0f Mater, and_ Power 4//// -47/
RECORDS RETENT'ON SCHEDULE Rev. '70- Ulivisian RAYMO.NI) (','.' éUf&; - Date
(Duplicate Records) Power OfRYdDirig MAWMFitenance
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
gll. RETURN TO WORK SLIP .02202
h. EMPLOYNENT RECORDS
hl.  EMPLOYEE DATA RECORD 2758
hz. EMPLOYEES RECORD 2757A
h3.  PERSONNEL BID INFORMATION 0539
h4.  PERSONNEL RECORD 2608
hS.  PERSONNEL RECORD oM-711
h6. TERWINATION OF EMPLOVHENT ,00723
i.  INTRADEPARTHENTAL COMMUNICATIONS :
i1, INTRA-DEPARTMENTAL 1855
3. LETTERS
k. LOGS/TNDICES
kl.  DAILY ACTIVITY LOG PH-219
1. MEMORANDA .
: 11.  MEHORANDUM 1147
12, MEMORANDUM LOL145
13.  MEHORANDUM ,01147
14.  NEHORANDUM 01334
15.  MEMORANDUM 01335
m,  OPERATIOWAL REPORTS _
mi. TRANSPORTATION AND EQUIPMENT RECORD |82-133
n. POSITION DESCRIPTIONS
nl.  AUTHORIZATION TO PREPARE FORM 02345 oM-112
n2. CHANGE OF DUTIES DESCRIPTION RECORD NUMBER ,02346
n3. DUTIES DESCRIPTION RECORD MS 131
o. RECORD TRANSMITTALS
ol. RECORDS TRANSFER CONTROL ,16508
p. RECORDS RETENTION AUTHORIZATIONS
pl.  RECORDS RETENTION AUTHORIZATION ,02317
q. SPACE/EQUIPNENT ALLOCATION RECORDS .
NOTES:

Retention Code; A = Audit

AR = Annual Review

C = Closed or Completion

E = Expliration

P = Permanent

S = Supercéded T =« Termination



CITY CLERV Date: FEBRUARY 15, 1990

City of Los; los Sch. Ng. Department/Bureau o1

754 FJ

‘Page: 28 of 34

Ae .
Form Gen. 61 w1 WP-23 Oepartment of R T 4/ /// 4 /
RECORDS RETENTION SCHEDULE Rev No | Dvision RAYMOND C. BURT Date
(Duplicate Records) V| Power Operatirgyaid MAMHONES | ,
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsTROY | NOTE DEPARTMENT & OFFICE
ql.  TRANSPORTATION AND CONSTRUCTION EQUIPMENT 02744
" DISTRIBUTION RECORD
r. TIMEKEEPING RECORDS
'vi.  ABSENCE FROM DUTY 0M-373
r2.  ABSENCE FROM DUTY RECORD 2588
*3.  ABSENCE FROM DUTY RECORD ,02588
rd. ADVANCE NOTICE TO PAYMASTER OF EMPLOYEE'S . 02485
RETURN TO PAYROLL FROM LEAVE OF ABSENCE
r5.  APPLICATION FOR OVERTIME OFF WITH PAY | .02549
6.  APPLICATION FOR USE OF ACCRUED VACATION TIME 2819
‘ FOR PAY PURPOSES DURING DISABILITY
v7.  APPLICATION FOR USE OF ACCRUED VACATION TIME ,02819
FOR PAY PURPOSES DURING DISABILITY ‘
rB.  ATTENDANCE RECORD 3002
~r8.  CERTIFICATE OF JURY SERVICE 76C805A
r10. CONFIRMATION OF TIME. OFF FOR JURY DUTY 3075,03075
rit. CONFIRMATION OF TIME OFF FOR JURY DUTY 3075
ri2. CONFIRMATION OF TIME OFF FOR JURY DUTY 03075
r13. DAILY TINE CARD 124701247
rid. NOTICE OF HOLIDAY/WORK HOUR .CHANGE/VACATION ORIG #84
RELIEF (MEMD)
r15. NOTICE OF OVERTINE DECLINED 0M-784 _
rl6. NOTICE OF TRANSFER TINME ROLL OATA 2531, 16356
r17. NOTICE OF TRANSFER TIME ROLL DATA - ,02531
r18. NOTICE TO CHIEF TIMEKEEPER OF EMPLOYEE'S 2721
DISABILITY OR COMPENSATION STATUS
ri9. REPORT OF ABSENCE FROM DUTY 0M-373
r20. REPORT OF OVERTIME WORKED OM-829
v21. REPORT OF OVERTIME WORKED ,02831
r22. REQUEST FOR LEAVE OF ABSENCE GEN. 38
T23. REQUEST FOR TEMPORARY SHIFT CHANGE 02811
NOTES:
Retention Code: A = Audit AR = Annual Review C = Closed or Campletion E = Expiration P = Pemmanent

S = Superceded T = Termination



CITY CLE{ Date: FEBRUARY 1%, 1990 sode: Page: 29 of
Forh Gen. o1 T i Sch Mo |OeparimentfBurees 1500754 FJ % Gae ———
) Wp-23 Department of Hater and Pouer \ P ? /////
RECORDS RETENTION SCHEDULE fev. No. | Division "“"“"‘ T By {City Clerk. Tlec. Mg OR) Dale
(Dupllcaﬁe Records) ]| power oper.mngl ATNOND Cﬂ?gﬁ‘é‘.
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
r24. REQUEST FOR TIME OFF OM-535
_ r25. REQUEST FOR TIME OFF 0OM-785
r26. REQUEST FOR TIME OFF 0M-814
v27. REQUEST/REPORT OF ABSENCE OM-578
r28. SHEFT TRADE AGREEMENT OM-478
r29. SUPERVISOR'S DAILY REPORT - (OM-783
*30. SUPERVISOR’S DAILY TIME SHEET 0M-438
r3l. TIME OFF REQUEST 0M-234
r3Z. TIME REPORT OM-931
r33. TIME ROLL CORRECTION AUTHORITY 2734
r34. TIME ROLL CORRECTION AUTHORITY 87-02-734
r35. VACATION FORM .01113
r36. VACATION REQUEST .02839
s. WAGE/SALARY STRUCTURE RECORDS
sl. SALARY ADJUSTMENT AC125
21} TRAINING PROGRAK AR -- 1 AR ORIGINATING OFFICE. ({INCLUDES NON-RECORD REFERENCE
a. ANKOUNCEMENTS/BULLETINS MATERIALS.)
b. DATA SHEETS
bl. ENGIREERING DATA SHEET ,01155
c. DESIGR CALCULATIONS
d. DETAIL PHOTOGRAPHS -
e. DRAVINGS _
f. DMP ELECTRICAL DRAWINGS
g. DHP WIRING DRAMINGS/DIAGRAHMS
h. EDUCATION/TRAINING RECORDS
hl. GENERATING STATION ASSISTANT MAINTENANCE 0M-048
TRAINING STANDARDS AND PROGRESS RECORD
h2.  GENERATING STATION ASSISTANT OPERATION OM-046
TRAINING STANDARDS AND PROGRESS RECORD
NOTES:
Retention Code: A = Audit AR = Annuel Roview C = Closed or Completion E = Exphation Pe Penmanent & . Supercedad

T = Tenmination



CITY CLER’

City of Los:

Fomm Gen. 61 (Fr"th)

RECORDS RETENTION SCHEDULE Fev 1o’
{Duplicate Records)

Date: FEBRUARY 15, 1990

des Sch. No.

WP-23

Depariment/Bureau

0l

Departmer,; .Pf Vﬂtfé_ﬁ and Power

07534 F JIE

Unision 2 AYMOND C. BURT
Power Oy q)ing Matidimintenance

rage: 30 of 34

TP

Date,

(TEM RETENTION - SEE OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
h3. GENERATING STATION OPERATOR OPERATION 82-428-0
" PERFORMANCE STANDARDS AND TRAINING PROGRESS
RECORD
h4.  GEMERATING STATION OPERATOR OPERATION TRAINING | OM-047
STANDARDS AND PROGRESS RECORD
hS.  GENERATION STATION ASSISTANT - MAINTENANCE OM-048
h6. GS ENSTRUMENTATION - OM-516
h7.  GSH TRAINING STANDARDS AND PROGRESS RECORD: 0OM-D49
hB.  MAINTENANCE SRAINING PROGRESS RECORD Ton-aa0 h
ha. NUS MAINTENANCE TRAINING PROGRESS RECORD OM-585
hi0. PERFORMANCE TEST OM-004
hil. PERFORMANCE TEST MAIRTEMANCE PERSONNEL 0M-004
hl2. SAFETY TRAINING PROGRAM RECORD NEW EMPLOYEE OM-XXX
INDOCTRINATION
i. EMPLOYEE BENEF1TS/COHPENSATION RECORDS
i. EMPLOYMENT RECORDS
il. ADDRESS CARD - HAYNES 0M-318
"j2.  EMPLOYEE DATA RECORD 02756
33.  THTERVIEW DATA SHEET 861
i4.  PROBATION REPORY 82-211
15. WORK SCHEDULE ASSIGNMENT 2840, 16676
36.  WORK SCHEDULE ASSIGNMENT ON-396
7. WORK SCHEDULE ASSIGNMENT , 02840
k. ENGINEERING STUDIES
1. INTRADEPARTMENTAL COMMURICATIONS
11, INTRA-DEPARTMENTAL ;01456 ’
m. J0B SCHEDULES
n. LETTERS
o. LOGS/INDICES
p. HANAGEMENT PROCEOURES
q. MANAGENENT SCHEDULES
NOTES:
Relention Code: A = Audi] AR = Annual Review C = Closed o1 Complelion I - Expiration ¢ Benoanent S Super.eded

T = Termination



CITY CLEF

Date: FEBRUARY 15, 1990

City of Los eles © Sch. No. | Deparimeni/Bureau. ot w2 754 FJ J:;:ge 31 of .
Form Gen. 61 (R 10-81) Wwe-23 Department of Water and Power ,{////"W
RECORDS RETENTION SCHEDULE Rev: o [Diision oSt Date
(Duplicate RECOI’dS) l Power Opergiying gr‘la A UR.'pnce -
ITEM RETENTION SEE OFFICE OF (ORIGINAL) RECORD
NO. _ RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT & OFFICE
r. MEETING ATTENDANCE RECORDS
5. MEMORANDA
sl.  MEMORANDUM 1146,01146
_ s2.  MENORANDUM OM-259
s3.  MEMORANDUM ,01145
s4.  MEMORANDUM ,01147 1
s65.  MEMORANDUM ,01334
s6.  MEMORANDUN ;01335
s7.  SHIFT PREFEREHCE SHEET - MEMORAKDUN - 01147
t. MICROFILM/SLIOES
u.. OPERATIONAL REPORTS
ul.  AUTOMATIC OSCILLOGRAPH OPERATION REPORT ,02076
v. OPERATIONS & MAINTENANCE PROCEDURES
w. POSITION DESCRIPTIONS ‘
wl. CHANGE OF DUTIES DESCRIPTIGN RECORD NUMBER ,02346
. PROGRESS PHOTOGRAPHS
y. PROPOSALS
2. PUBLIC RELATIOHS COMMUNICATIONS
aa. PURCHASE ORDERS.
aal. PURCHASE ORDER 3
ab. SKETCHES
ac. SPECIFICATIONS
* acl. SPECIFICATION 1799
ad. SURVEYS/QUESTIOMNAIRES
ae. TEST RECORDS
af . TINEKEEPING RECORDS
afl. ABSENCE FROM DUTY RECORD .02588
af2. TRAINEE WORK ATTENDANCE REPORT OM-245
ag. VENDOR MANUALS/CATALOGS
ah. VIDEQTAPES
NOTES:
Retention Code: A = Audil AR = Annual Review C = Closed or Completion E = Expiration P = Petmanent S = Superceded.

|

T = Termination



g:z‘yvocf:lﬁr olos Date: FEBRUARY 15, 1990 Sch. No. | DepartmentBureau 1 1 )0T54 FJ C;a:mlied Sec. 12.3{(e) H1 Ly Admiga Code; ; ;:9'!: 32 af
Form Gen. 6+._.0-81) wP-23 Department of Water and Power 4"///77/
RECORDS RETENTION SCHEIULE Fev. No. VATJH gl By: (Ciiy Clerk, Hec. Wigt Date
(Dupllcate RBGOde) ] Power RAw%ggmtenance
ITEM | _ RETENTION SEE OFFICE OF {ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. [ OFFICE | CENTER | DESYROY | NOTE DEPARTMENT & OFFICE
22 TRANSPORTATION EQUIPMENT USE RECORDS 2 -- ACCOUNTING (DMP); GENERAL SERVICES DEPARTMENT (cin
a. ANNDUNCEMENTS/BULLETINS OF L.A.)
b. CLAIMS ,
bl.  STATEMENT OF ACCIDENT MOBILE EQUIPMENT .02364
¢. DATA SHEETS .
d. EDUCAFTION/TRAINING RECORDS
e. FINANCIAL REPORTS ,
f. INTERDEPARTMENTAL COMMUNICAVIORS
fl.  INTER-DEPARTMENTAL CORRESPONDENCE GEW. 160
9. [INTRADEPARTHENTAL COMMUNICATIONS
gl.  INTRA-DEPARTHENTAL ,01455
h. 1NVOICES/PAYMENTS )
hi. REPORT OF MATERIAL RECEIVED 361
i. LOGS/INDICES ,
V1. DRIVER'S DAILY LOG MCS5-59
3. MANAGEMENT PROCEDURES
k. MEMORANDA
kl.  MEMORANDUM ,01134
k2.  HEMORANOUM ,01145
k3.  HEHORANDUM L01147
k4.  MEMORANDUM .01334
1. OPERATIONAL REPORTS
1. GASOLINE AND OLL REPORT 82-296
12.  GASOLINE DIESEL FUEL AND OIL REPORT 3065, 03065
13.  VRANSPORTATION AND EQUIPMENT RECORD OM-051
14.  TRANSPORTATION AND EQUIPMENT RECORD X167C
15.  TRANSPORTATION/CONSTRUCTION EQUIPMENT REPORTED | AT6220P2
RECORD
16.  VEMICLE TROUBLE REPORT ,00689
m. OPERATIONS & MAINTENANCE . PROCEDURES
n. PROGRESS PHOTOGRAPHS
NOTES:
Relention Code: A = Audit AR > Annusl Review G = Closed or Completion € = Explration P = Pormanent S - Superceded T = Termination




CIiTY CLER Date: FEBRUARY 15, 1930

Page: 33 of 3
City of Los  1les Sch. No. | Department/Bureay %54 FJ &
Form Gen. 61 jr—a-81) Wp-23 | Department af Mater and Poyer : AN WIHAD - %,///7/
RECORDS RETENTION SCHEDULE R& Wo. [Dwision RAYMOND C..BljR". By: (City Clerk, Rec. Mgi. Off) Date i
(Duplicate Records) | | power operayrip. andamsimasnence |
TEM RETENTION SEF OFFICE OF (ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DEsTROY | NOTE DEPARTMENT & OFFICE
0. REQUISITIONS
ol.  AGREEMENT OF TRANSFER OF MATERIAL 1700
02. EQUIPMENT TRANSFER 1217,14930
03. - EQUIPHENT TRANSFER Lo1217 '“ ’
od4. REQUISITION FOR TRANSPORTATION .00597
p. SPACE/EQUIPMENT ALLOCATION RECORDS
pl.  TRANSPORTATION AND CONSTRUCTION EQUIPMENT ,00690
ASSIGNMENT FORM
p2.  TRAMSPORTATION AND CONSTRUCTIOM EQUIPMENT , 02744
DISTRIBUTION RECORD
q. STATUS REPORTS
r. TRIP REPORTS
VEKDOR MANUALS/CATALOGS
23| TROUBLE REPORTS 2 -- 2 ORIGINATING OFFICE
24 |UATER QUALITY FILES CAR$2 -- AR+2 SYSTEM, DEVELOPMENT
a. ANNOUNCEMENTS/BULLETINS '
b. CONVERSATION RECORDS
bl.  RECORD OF PHONE CONVERSATION 0C772A
-c. DATA SHEETS '
cl. ENGINEERING DATA SHEET L01155
d. DWP OPERATION DRAWINGS/DIAGRAMS
e. HAZARDOUS MATERIALS ADMINISTRATION RECORDS
f. INTRADEPARTMENTAL COMMUNICATIONS
fl.  INTRA-DEPARTHENTAL B7-68-074
2. INTRA-DEPARTHENTAL ,01455
g. INVOICES/PAYMENTS
h. LEGAL APPLICATIONS
1. LETTERS
3. LOGS/INDICES -
NOTES:
Retention Code: A = Audit AR = Annual Review G = Closed or Gompletion E | apiration P = Permanem S = Superceded T = Termination

1



CITY CLE!"

Oate: FEBRUARY 15, 1990

City of Lg. Jolas Sch. No. | Depariment/Bureau 01 254 ;:t:ge 34 of
Form Gen. 61 ~ 10-81) Hp-23 Department of Water and Fower \‘\r, y///j/
RECORDS REYTENTION SCHEDULE Rev. Division DRIGTHALSIET T Daie
(Duplicate Records) 7 Power operat sfAMPHE & BRI
ITEM ' RETENTION SEE OFFICE OF {ORIGINAL) RECORD
NO. RECORD TITLE FORM NO. | OFFICE | CENTER | DESTROY | NOTE DEPARTMENT 8 OFFICE
Jl.  MASTER LOG CONTROL ROOM "A” ,02672
j2.  MASTER LOG CONTROL ROOH "B .03296
k. MEETING MINUTES - :
1. MEMORANDA e
11, MEMORANDUM 1146,01146
12.  MEMORARDWM - 1146 — kD T
13 MEMORANDUM ,01145
"14.  WEMORANDUM L01147
15, HEHORANDUM ,01334
m. PURCHASE ORDERS
mi.  PURCHASE ORDER ,00001
n. REQUISITIONS :
nl. REQUISITION FOR MATERIAL/SERVICES ,01660
n2.  WORK ORDER ,02821
a. ROUTING SLIPS
ol.  ASSIGNMENT oM-117 o
p. TEST RECORDS
pl.  LABORATORY AND TECHWICAL SERVICES DCE08
SUPPLEMENTARY REPORT
2S|MICROFILM OF ITEMS &1 - 24 ABOVE. -- 199 - 149
26{HARDCOPY OF RECORDS WHICH HAVE BEEN MICROFILMED - M 6M HARDCOPY OF TEMS #1 - 66 ON WP-23 ORIGINAL (EXCEPT
1% AND #42). HARDCOPY OF ITEMS 61 - 24 ON WP 33
: DUPLICATE.
27 |HARDCOPY OF RECORDS WHICH COULD NDT PROGUCE A QUALITY MICROFILM BLOWBACK | — 199 199
NOTES:
Retenlion Code: A = Audil AR = Annual Review G = Closed or Comptetion k- Expiation T Famanenl S Superceded T = Temonation






